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                     ‘STRIVING FOR EXCELLENCE, LEARNING FOR LIFE’



JOB DESCRIPTION

	POST TITLE

	Teaching Assistant

	GRADE

	Dependent on experience

	RESPONSIBLE TO

	Head teacher / SLT / Class teacher

	HOURS

	30.75 Term Time only




PURPOSE OF POST: Support the class teacher in all aspects of teaching and enhance learning opportunities for pupils.

All staff are expected to set an example of punctuality, professionalism and politeness in interactions with all members of the school community or visitors to the school and to maintain confidentiality regarding school business at all times. All staff are expected to maintain the aims and ethos of the school.

PRINCIPAL RESPONSIBILITIES:	

	1
	Under the direction of the class teacher, following agreed lesson plans, support the teaching and learning of individuals or groups of pupils, using support strategies appropriate to the needs of pupils, providing feedback and liaising over problems. 
Contribute to the intellectual and social development of pupils and work with individual children to support the achievement of literacy and numeracy targets and in other specific curriculum areas, as directed. Prepare, maintain and deploy appropriate learning aids, materials and equipment.


	2
	Contribute to the monitoring, recording and assessment of pupil progress through observation and questioning, against pupil targets (and Individual Educational Plans where relevant) keeping detailed records of individual’s progress.


	3
	Contribute to the development of a purposeful working atmosphere.


	4
	Invigilate tests and examinations as required


	5
	Contribute to the care, health and welfare of pupils in accordance with the school’s health and safety and related policies.  Develop and maintain supportive relationships with parents, carers and others of the pupil’s community.  Work collaboratively with other agencies and professionals, as necessary, including educational psychologists, health professionals, education welfare officers, to meet the personal and educational needs of individual pupils.
   

	6
	Contribute as required to specific aspects of teaching, learning and personal development, for example swimming, school visits, etc.  


	7
	Ensure the order, efficiency and cleanliness of the classroom environment.  This may involve tidying the class, cleaning up spills, preparing resources for the class teacher etc.


	8
	Any other task as reasonably required and participation in relevant training events.



						           
CONTEXT:  All staff are part of the whole school team.  They are required to support the values and ethos of the school and school priorities as defined in the School Plan.  This will mean focussing on the needs of colleagues, parents and pupils and being flexible in a busy pressurised environment.  


DIMENSIONS:

	Financial Resources   
	N/A

	Physical
	Some lifting of light equipment, movement around class to assist pupils, put up displays, etc.

	Work Environment
	General classroom environment. There could be a requirement to deal with vomit and bodily fluids when children are unwell.

	Other
	Compliance with Safeguarding requirements.

	DBS
	Because of the nature of this job, it will be necessary for an Enhanced Disclosure and Barring Service (DBS – previously known as CRB) to be undertaken. 
Disclosures are handled in accordance with the DBS Code of Practice.



The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) means that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution is disclosable can be found on the Ministry of Justice website. 
School staff will require an enhanced DBS certificate as they will be considered to be working in a ‘regulated activity’. This means that schools are entitled to request disclosure of cautions and convictions. Where individuals are working in school in a regulated activity: 
Schools can ask for disclosure of unspent convictions and cautions 
Schools can ask for disclosure of unprotected spent convictions and cautions 
Schools cannot ask for disclosure of protected spent convictions and cautions

The School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service.

CVs will not be accepted for any post.




PERSON SPECIFICATION

                                                Teaching Assistant 

This acts as selection criteria and gives an outline of the types of person and the characteristics required 
to do the job.

We will consider any reasonable adjustments under the terms of the Equality Act 2010 to enable an applicant with a disability (as defined under the Act) to meet the requirements of the post.
[bookmark: _GoBack]


Essential (E): -  without which the candidate would be rejected
Desirable (D): -  useful for choosing between candidates.


1 – Application form   2 – Interview    3 – Test   4 – Proof of qualification    5 – Practical exercise

	Attributes
	Essential
	Desirable
	How Measured

	Experience

	Experience in the education of children. 
 
Experience of planning, monitoring and assessment of pupils’ work.

Experience of working in an educational setting.
	Experience of working with people with a range of special needs.



	1 2



1 2


1 2







	Skills/Abilities

	Able to support learning in literacy and phonics at relevant Key Stage.  

Able to support learning in numeracy at relevant Key Stage.

Able to communicate effectively at a range of levels, e.g. with children, colleagues, parents, other professionals.

Able to contribute to the support of children in all areas of personal and educational development.

Able to work on own initiative within an agreed framework and set of objectives.


Able to keep accurate records.


	Basic information technology skills, e.g. word-processing, databases, spreadsheets.
	1 2 3



1 2 3



1 2



1 2 5



1 2




1  2  3

	Competencies
	Able to demonstrate appropriate motivation to work with young people and form appropriate relationships with young people.
Emotional resilience in working with challenging behaviours.
Appropriate attitudes to use of authority and maintaining discipline.

Able to converse with ease with members of the public and provide effective help or advice in accurate and fluent spoken English.



	
	1 2




1 2


1 2


1 2

	Equality Issues



	Able to recognise common forms of discrimination and to report this if detected.

Some understanding of the issues in an urban multi-cultural context.
	
	1 2




2

	Specialist Knowledge


	
	Knowledge of how pupils learn.

Knowledge of curriculum requirements
	1 2 5


1 2

	Education and Training


	A relevant NVQ2 or equivalent qualification (or evidence of currently studying for this).

First aid qualification (or willing to obtain).

	
	1 4



1  2  4
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