[image: ]

JOB DESCRIPTION

	Post Title: New Leaf House: Higher Level Teaching Assistant (HLTA)

	

	Grade: SCP 25 – 31 (Grade 8)

	Workplace: New Leaf School
	

	Responsible to: Deputy Headteacher		
	Date: June 2026
	

	Job Purpose: To work as a Higher Level Teaching Assistant to support the learning, progress, behaviour and wellbeing of KS3-aged pupils (often working at a primary curriculum level), under the direction of a qualified teacher and senior leaders. The postholder will plan, prepare and deliver agreed learning activities for individuals, groups and, where appropriate, short-term whole class cover; contribute to assessment, pastoral support and behaviour systems; and work with staff, families and external professionals to meet pupils’ individual needs. To uphold and promote the safeguarding and welfare of children and young people in accordance with school policies and statutory guidance.


	Duties and key result areas:

Key Areas of Responsibility

· To plan, prepare and deliver agreed learning activities for individuals, small groups and, where appropriate, short-term whole class cover under the direction of a qualified teacher
· To support high-quality teaching and learning across KS3, adapting activities and resources to meet the needs of pupils working below age-related expectations
· To promote pupils’ engagement, independence, confidence and inclusion through positive relationships and consistent support
· To implement behaviour management strategies in line with school policy and contribute to a safe, calm and purposeful learning environment
· To support the planning, delivery and evaluation of individualised learning, intervention and pastoral support programmes
· To monitor, assess, record and report on pupil progress, attainment, behaviour and engagement, providing accurate feedback to teachers and leaders
· To contribute to assessment and profiling systems, using observations and data to help identify next steps and appropriate support strategies
· To contribute to the development and delivery of pastoral care, supporting pupils’ social, emotional and mental health needs
· To liaise effectively with parents/carers, home schools and external professionals, under the direction of teaching and leadership staff, to support pupil progress and reintegration where appropriate
· To prepare resources, organise learning environments and support the effective use of ICT to enhance teaching and learning
· To contribute to whole-school development and improvement activities, including implementation and review of agreed approaches and interventions
· To support extra-curricular, enrichment and off-site activities where required
· To model professional standards, maintain confidentiality, and uphold safeguarding, health and safety and statutory requirements at all times

The duties and responsibilities highlighted in this Job Description are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and extent of the post and their level of experience.

	Work Arrangements

	Transport requirements:
Working patterns: Full time, 12 Months fixed contract (to begin with)
	



PERSON SPECIFICATION

	Post Title: New Leaf House: Higher Level Teaching Assistant (HLTA)


	Essential
	Desirable
	Assess
by

	Knowledge and Qualifications

	· HLTA status, relevant Level 4 qualification, or equivalent experience in a higher-level classroom support role
· Good standard of literacy and numeracy, with secure English and mathematics skills
· Knowledge and understanding of effective teaching and learning strategies for pupils working at different levels
· Knowledge and understanding of behaviour management techniques, de-escalation and trauma-informed practice
· Understanding of assessment, pupil progress and the use of observation and data to support learning
· Understanding of inclusive practice, SEND and barriers to learning
· Knowledge of safeguarding, child protection, health and safety, and professional boundaries
· Ability to use ICT to support teaching, learning, recording and communication
	· Experience of supporting pupils with SEN, SEMH needs or challenging behaviour
· Relevant training in intervention, nurture, emotional regulation, first aid or physical intervention
· Additional curriculum, pastoral or therapeutic qualifications/training
	a, i, r

	Experience

	· Experience of supporting teaching and learning for individuals, small groups and whole classes
· Experience of working effectively with disaffected, disengaged or vulnerable pupils
· Experience of supporting pupils with social, emotional and behavioural needs
· Experience of planning or adapting activities to meet individual needs
· Experience of monitoring, recording and reporting on pupil progress and behaviour
· Experience of working collaboratively with teachers, support staff, families and external professionals
· Experience of preparing resources and organising a safe, effective learning environment
· Experience of using ICT to support learning and administration
	· Experience of working within a specialist provision, PRU or nurture setting
· Experience of delivering targeted interventions or structured pastoral programmes
· Experience of leading short-term whole class cover
	a, i, r

	Skills and competencies

	· Ability to deliver high-quality learning activities and model effective practice under the direction of a teacher
· Ability to build positive, respectful and trusting relationships with pupils, staff and families
· Excellent communication and interpersonal skills
· Ability to motivate, engage and support pupils with a range of learning and behavioural needs
· Ability to manage behaviour calmly and consistently and use de-escalation strategies effectively
· Ability to monitor progress, maintain accurate records and provide clear written and verbal feedback
· Ability to organise time, resources and priorities effectively
· Ability to work independently and as part of a wider team
	· Good ICT and administrative skills
· Mediation, restorative practice or conflict resolution skills
· Skills or interests that could enhance curriculum enrichment or intervention provision
	a, i, r


	Physical, mental and emotional demands

	· Willingness and ability to physically intervene, where trained and necessary, to prevent injury to pupils or others or significant damage to property
· The role involves regular contact with pupils whose circumstances or behaviour may place emotional demands on the postholder
· Resilience to cope with challenging situations, competing demands, interruptions and conflict
	· Physical intervention or restraint training
	a, i, r

	Other

	· Commitment to safeguarding, equality, inclusion and professional development
· Willingness to undertake relevant training, including behaviour support and physical intervention where required
· Willingness to participate in coaching, supervision and reflective practice
· High expectations of self and others
· Flexible, resilient and able to respond to the changing needs of the provision
	
	a, i, r


Key to assessment methods; (a) application form, (i) interview, (r) references
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