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                               Westcountry Schools Trust  

  
Job DescripƟon  

  
Job Title: Class Teacher with EYFS Phase Leadership  
  
LocaƟon: Sherford Vale School  
  
Grade:  Main Pay Scale/Upper Pay Scale  
  
Hours:   1.0 FTE  

  
Reports to:  Headteacher  
  
  
Job Purpose:   
  

• Be responsible for the learning and achievement of all pupils in the class/es ensuring equality 
of opportunity for all   

• Be responsible and accountable for achieving the highest possible standards in work and 
conduct   

• Treat pupils with dignity, building relaƟonships rooted in mutual respect, and at all Ɵmes 
observing proper boundaries appropriate to a teacher’s professional posiƟon   

• Work proacƟvely and effecƟvely in collaboraƟon and partnership with learners, 
parents/carers, governors, other staff and external agencies in the best interests of pupils   

• Act within, the statutory frameworks, which set out their professional duƟes and 
responsibiliƟes and in line with the duƟes outlined in the current School Teachers Pay and 
CondiƟons Document and Teacher Standards   

• Take responsibility for promoƟng and safeguarding the welfare of children and young people 
within the school  

  
DuƟes and ResponsibiliƟes  
All teachers are required to carry out the duƟes of a school teacher as set out in the current School 
Teachers Pay and CondiƟons Document. Teachers should also have due regard to the Teacher Standards 
(2012). Teachers’ performance will be assessed against the teacher standards as part of the appraisal 
process as relevant to their role in the school.  
  
Teaching  

• Deliver the curriculum as relevant to the age and ability group/subject/s that you teach and 
lead as a Phase/Subject Leader.  

• Be responsible for the preparaƟon and development of teaching materials, teaching 
programmes and pastoral arrangements as appropriate.  

• Be accountable for the aƩainment, progress and outcomes of pupils’ you teach and the 
Phase/Subject that you lead.  

• Be aware of pupils’ capabiliƟes, their prior knowledge and plan teaching and differenƟate 
appropriately to build on these demonstraƟng knowledge and understanding of how pupils 
learn. Be able to support your Phase and Subject team by offering research based, informed 
CPD and support.  
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• Have a clear understanding of the needs of all pupils, including those with special educaƟonal 
needs; giŌed and talented; EAL; disabiliƟes; and be able to use and evaluate disƟncƟve 
teaching approaches to engage and support them   

• Demonstrate an understanding of and take responsibility for promoƟng high standards of 
literacy including the correct use of spoken English (whatever your specialist subject)   

• If teaching early reading, demonstrate a clear understanding of appropriate teaching 
strategies e.g. systemaƟc syntheƟc phonics, and be able to model and coach other staff in 
your team and across the school- showing excellent pracƟce.  

• Use an appropriate range of observaƟon, assessment, monitoring and recording strategies as 
a basis for seƫng challenging learning objecƟves for pupils of all backgrounds, abiliƟes and 
disposiƟons, monitoring learners’ progress and levels of aƩainment.  

• Make accurate and producƟve use of assessment to secure pupils’ progress, feeding back to 
external agencies and the strategic leadership team/ Head teacher.  

• Give pupils regular feedback, both orally and through accurate marking, and encourage pupils 
to respond to the feedback, reflect on progress, their emerging needs and to take a 
responsible and conscienƟous aƫtude to their own work and study  

• Use relevant data to monitor progress, set targets, and plan subsequent lessons across your 
Phase and Subject. NoƟce next steps and support your teams to deliver accordingly and 
effecƟvely.   

• Set homework and plan other out-of-class acƟviƟes to consolidate and extend the knowledge 
and understanding pupils have acquired as appropriate.  

• ParƟcipate in arrangements for examinaƟons and assessments within the remit of the School 
Teachers’ Pay and CondiƟons Document.  

  
Behaviour and Safety  

• Establish a safe, purposeful and sƟmulaƟng environment for pupils, rooted in mutual respect 
and establish a framework for discipline with a range of strategies, using praise, sancƟons and 
rewards consistently and fairly.  

• Manage classes effecƟvely, using approaches which are appropriate to pupils’ needs in order 
to inspire, moƟvate and challenge pupils.  

• Maintain good relaƟonships with pupils, exercise appropriate authority, and act decisively 
when necessary.   

• Be a posiƟve role model and demonstrate consistently the posiƟve aƫtudes, values and 
behaviour, which are expected of pupils.  

• Have high expectaƟons of behaviour, promoƟng self-control and independence of all learners.  
• Carry out playground and other duƟes as directed and within the remit of the current School 

Teachers’ Pay and CondiƟons Document   
• Be responsible for promoƟng and safeguarding the welfare of children and young people 

within the school, raising any concerns following school protocol/procedures.  
  
Team Working and CollaboraƟon  

• ParƟcipate in any relevant meeƟngs/professional development opportuniƟes at the school, 
which relate to the learners, curriculum or organisaƟon of the school including pastoral 
arrangements and assemblies.  

• Work as a team member and idenƟfy opportuniƟes for working with colleagues and sharing 
the development of effecƟve pracƟce with them.   

• Contribute to the selecƟon and professional development of other teachers and support staff 
including the inducƟon and assessment of new teachers, teachers serving inducƟon periods 
and where appropriate threshold assessments.   

• Ensure that colleagues working with you are appropriately involved in supporƟng learning 
and understand the roles they are expected to fulfil.  

• Take part as required in the review, development and management of the acƟviƟes relaƟng to 
the curriculum, organisaƟon and pastoral funcƟons of the school.  
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• Cover for absent colleagues within the remit of the current School Teachers’ Pay and 
CondiƟons document.  

  
Fulfil wider professional responsibiliƟes  

• Work collaboraƟvely with others to develop effecƟve professional relaƟonships.  
• Deploy support staff effecƟvely as appropriate.  
• Communicate effecƟvely with parents/carers with regard to pupils’ achievements and 

wellbeing using school systems/processes as appropriate.  
• Communicate and co-operate with relevant external bodies.   
• Make a posiƟve contribuƟon to the wider life and ethos of the school.  

  
AdministraƟon  

• Register the aƩendance of and supervise learners, before, during or aŌer school sessions as 
appropriate.    

• ParƟcipate in and carry out any administraƟve and organisaƟonal tasks within the remit of 
the current School Teachers’ Pay and CondiƟons Document  

  
Professional Development  

• Regularly review the effecƟveness of your teaching and assessment procedures and its 
impact on pupils’ progress, aƩainment and well-being, refining your approaches where 
necessary responding to advice and feedback from colleagues   

• Be responsible for improving your teaching through parƟcipaƟng fully in training and 
development opportuniƟes idenƟfied by the school or as developed as an outcome of your 
appraisal.  

• Lead appraisals (PDRs) for your members of your team.  
• ProacƟvely parƟcipate with arrangements made in accordance with the Appraisal RegulaƟons 

2012  
  
Other  

• To have professional regard for the ethos, policies and pracƟces of the school in which you 
teach, and maintain high standards in your own aƩendance and punctuality   

• Perform any reasonable duƟes as requested by the Headteacher  
  
Trust ObligaƟons  

1. Prepare and contribute to Trust wide development by sharing best pracƟce and professional 
feedback.   
  

2. Assist with the producƟon and analysis of regular reports on acƟvity for use at management 
meeƟngs and feedback, as appropriate for the role.   
  

3. Maintain designated databases / files in accordance with Trust policies for data governance, 
as appropriate for the role.  
  

4. Comply with and promote all Trust policies, including Safeguarding, Health and Safety, and 
Equality & Diversity.  
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Person SpecificaƟon  
  
E = Essential D = Desirable  
  
  
  

Method of Assessment - The table indicates the possible 
method/s by which the skills/knowledge/level of competence 
in each area will be assessed.  

EssenƟal or  
Desirable  

ApplicaƟon 
Form  

Interview  
(or other 
secƟon 
acƟvity)  

  
QualificaƟons  
  

      

First degree with QTS or First degree & Post-graduate 
CerƟficate in EducaƟon or equivalent        
  

E  X    

QTS/QTLS  
  

E  X    

English and Maths GCSE  
  

E  X    

  
Experience  
  

      

Teaching experience with the age range applying for.  
  

E  X    

EYFS Leadership experience, with posiƟve and proven impact.  
  

E  X   

  
Professional knowledge, understanding and skills  
  

      

Create a sƟmulaƟng and safe learning environment  
  

E  X  X  

Establish and maintain a purposeful working atmosphere  
  

E    X  

Plan, prepare and deliver the curriculum as relevant to the 
age and ability group/subject that you teach, other relevant 
iniƟaƟves and the school’s own policies  

E    X  

Assess and record the progress of pupils’ learning to inform 
next steps and monitor progress  

E    X  

Demonstrate a commitment to equal opportuniƟes and use a 
variety of strategies and pracƟces to promote the diverse 
cultural and equality issues in the classroom  

E    X  

Teach using a wide variety of strategies to maximise  E  X  X  

achievement for all children including those with special 
educaƟon needs and high achievers, and to meet different 
learning styles  

   

Encourage children in developing self-esteem and respect for 
others  

E  X  X  
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Deploy a wide range of effecƟve behaviour management 
strategies successfully  

E    X  

Communicate to a range of audiences (verbal, wriƩen, using 
ICT as appropriate)  

E  X  X  

Use ICT to advance pupils’ learning and use common ICT 
tools for their own  and pupils’ benefit  

E  X  X  

Evidence of a commitment to promoƟng the welfare and 
safeguarding of  children and young people  

E    X  

  
WeST Values Based Behaviours  
  

      

  
Compassion  
  

      

AcƟng with posiƟve intenƟons and real concern for others to 
create higher level of performance and well-being in a safe 
and sƟmulaƟng way  

E    X  

  
AspiraƟon  
  

      

Works to high expectaƟons, modelling the delivery of high 
quality outcomes  

E    X  

Showing passion, persistence and resilience in seeking 
creaƟve soluƟons to strive for conƟnuous improvement and 
excellence  

E    X  

  
Integrity  
  

      

AcƟng always in the interests of children and young people, 
and with a consistent and uncompromising adherence to 
strong moral and ethical principles  

E    X  

CommunicaƟng with transparency and respect, creaƟng a 
working environment based on trust and honesty  

E    X  

  
CollaboraƟon  
  

      

CreaƟng a shared vision and working effecƟvely across 
boundaries in an equitable and inclusive way to skilfully 
influence and engage others E  

E    X  

Building and securing value from relaƟonships, developing 
self and others to achieve posiƟve outcomes  

E    X  
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Additional Information  
  
Westcountry Schools Trust is commiƩed to safeguarding and promoƟng the welfare of children and 
we expect all staff to share this commitment. This post is exempt from the RehabilitaƟon of Offenders 
Act 1974; pre-employment checks will be carried out, references will be sought and successful 
candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.  
  
Equal OpportuniƟes  
  
In fulfilling its aims and objecƟves, Westcountry Schools Trust acƟvely seeks to achieve equality of 
opportunity and treatment for all members of the school community.  We will conƟnuously strive to 
ensure that everyone is treated with respect and dignity. Each person in our school will be given fair 
and equal opportuniƟes to develop their full potenƟal regardless of their gender, ethnicity, cultural 
and religious background, sexuality, disability or special educaƟonal needs and ability. The  school 
works acƟvely to promote equality and foster posiƟve aƫtudes. WeST is commiƩed to combaƫng 
all forms of discriminaƟon by implemenƟng posiƟve policies and pracƟces in compliance with the 
Equality Act 2010.  
  
Procedures  
  
All appointments are subject to pre-employment checks. That means:  
  
• Your idenƟty will be confirmed by sight of original, official documents such as a Birth CerƟficate, 

Passport, etc. in line with the Asylum and ImmigraƟon Act 1996.  
  
• Original documents relaƟng to all the qualificaƟons you have listed on your applicaƟon form must be 

supplied.  
  
• Your employment history will be thoroughly examined and clarificaƟon will be sought where there 

are gaps or other discrepancies arising from informaƟon provided either by you as the candidate or 
your referee.  
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• References will be used to check dates of employment and your relevant experience. A minimum of 
two wriƩen references will be taken up and these references will be requested before the interview. 
References should cover the last 3-5 years’ work history, as a minimum.  

  
• An online search of shortlisted candidates will be conducted in accordance with Part Three ‘Safer  

Recruitment’ of Keeping Children Safe in EducaƟon statutory guidance.  
  
• The idenƟty of referees and informaƟon relaƟng to disclosures will be verified.  
  
• You will be required to provide details of any relevant unspent or spent convicƟons in accordance 

with the RehabilitaƟon of Offenders Act 1974 (ExcepƟons) (Amendment) Order 1986.  
  
• An enhanced Disclosure and Barring Service (DBS) check will be requested. This check will be cross  

referenced against the ProtecƟon of Vulnerable Adults list (PoVA), the ProtecƟon of Children Act 
(PoCA) list and List 99. These lists contain details of people deemed unsuitable to work with children 
or vulnerable adults. Please note that it is an offence to apply, offer or accept to do any work with 
children (paid or unpaid) if disqualified from working with children. Applicants will be challenged 
where inconsistencies exist. Please be aware that a firm offer of appointment will only be made aŌer 
receipt and verificaƟon of all saƟsfactory checks. Westcountry Schools Trust will carry out these 
checks and should you fail these checks, our offer of employment will be withdrawn.  

  
  


