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Cardinal Newman Catholic School
Job Description

Behavioural Support Officer
The role will include:
· Providing a high level of support to students and staff in all matters linked to behaviour and standards
· Supporting the operational aspects of the school’s systems around behaviour and standards 
· Undertaking administrative work that supports the Assistant Headteacher with oversight of Behaviour
· Working closely with Heads of Year to support with Operational Behaviour Processes
· Communicating with parents and carers as instructed by AHT and HOY
Main duties and responsibilities:
· Carry out classroom support duties
· Supporting Heads of Year with behaviour investigations, ensuring statements are provided to the Behaviour Administrator for collation and recording
· Support students to meet the high standards expected within school, liaising with key stakeholders and staff
· Develop and maintain positive relationships with students when addressing poor behaviour.
· Attend appropriate meetings for behaviour with parents, middle and senior leaders when required 
· Complete break and lunch time duties – scheduling lunch breaks at a time when students are not on break or lunch
· Complete Classroom Support role, alongside senior and middle leaders, as part of the school’s wider behaviour management system
· Support with implementing the school’s consequence systems; (rewards and sanctions)
· Support with supervision in the Reflection Zone and collect students during tutor time for Reflection Zone
· Complete detention collections, alongside other colleagues
· To request work for students when they are not in school/lessons and ensure work is provided for students (suspensions / isolation)
· To support the Heads of Year in admission meetings when required
· Communicate effectively with parents and staff
· Attend relevant meetings as required – such as HOY briefing and daily behaviour briefings
· Undertake the Certificate in Safeguarding 
· Undertake any other relevant Continual Professional Development as directed by the DHT - Pastoral
· Collation of behaviour reports, strategies and plans and utilise tracking systems for this information
· Use the schools Management Information System to record information regarding communications 
· To effectively support with the transition of students with previously identified behaviour issues within Key Stage 2
· Complete standards checks with form tutors ensuring breaches are logged, items are confiscated and all confiscated items are tracked
· Provide support at school-wide level for one of events / one off days e.g. school photographs, vaccinations 
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