


WELCOME 
FROM THE HEAD 

Russell Langdown 
Head of School 

Lawn Manor Academy is proud to be part of the Ascend Learning Trust. 

We were the first school to join the Ascend Learning Trust in 

September 2017 and we enjoy close links with all Ascend Learning 

Trust schools. We believe that within each child there is a real potential 

to achieve and that, as teachers, it is our job to ensure that this 

potential is met through their academic studies and high expectations. 

Lawn Manor Academy is an all-ability school and we place great 

emphasis on inclusive education. 

We have an excellent pastoral care system to support pupils and the 

community. We offer a rounded curriculum to suit children of all abilities 

with excellent facilities to support this. We take pride in the focus we give 

to each child as an individual and how we help them to develop and grow 

to achieve well and be a good citizen. 

We have an ambitious vision for our school with a robust strategy for 

achieving it. Our I Learn values are at the heart of our strategies for 

success. 

Working at Lawn Manor Academy is both rewarding and inspiring. We are 

an inclusive environment that celebrates diversity and different cultures 

daily. We are committed to extremely high standards of behaviour and 

have fostered an environment where the relationships that exist within the 

school, and the polite and respectful atmosphere that we enjoy, are 

commented on by all who visit our school. 

By teaching our pupils how to demand the best of themselves, we will send 

them out into the world ready to embrace the challenges they will meet; 

whether they are in the boardroom, on the stage, in the lab or on the 

sports field at home or abroad. A positive mind-set is important at Lawn 

Manor Academy. 

We take pride in "Inspiring and Creating Futures for All". 

Inspiring and Creating Futures for All 







 

Job Description 

Reports to: Cover Co-ordinator 

Responsibilities 

Job Purpose: 

• To cover for teachers, tutors, mentors and teaching assistants as required. 
• To invigilate examinations as required. 
• To be part of the duty team as required including lunchtime supervision of pupils. 
• To support the school’s inclusion centre IER. 
• To support when required with any school admin. This may include backing/tidying 

display boards, returning books to the library shelves, signing out library books to 
pupils, photocopying , helping with open evening preparation etc. These tasks will be 
allocated by the Cover Co-ordinator. 

• To provide additional support within the classroom to a teacher/cover supervisor when 
required. This support will primarily be focused on supporting the children in the lesson 
with their learning. 

 

Key Accountabilities: 

• To liaise with faculty and subject leaders to provide suitable cover for lessons for absent 
teachers and others. 

• To feedback to the normal teacher about lesson/s covered and pass on any work and 
resources. 

• To work with teachers to develop a resource bank of learning resources suitable for 
cover lessons in a range of subjects. 

• To receive the daily timetable and instructions from the Cover Co-ordinator. 
• To use the Behaviour Management systems effectively and to use the school’s systems 

to record incidents and issues arising from lessons covered. 
• To register pupils using the school’s electronic systems for all lessons covered 

including tutor sessions. 
• To inform tutor, and Head of Year of any issues arising from the cover of a tutor group. 
• To be responsible for their own professional development and attend Staff Training 

Days, Inset and staff meetings as appropriate. 
• To undertake lunchtime supervision duties 

 
 
 
 
 
 
 
 
 
 



 

Person Specification 
Criteria which will be measured at application and interview 
 
Knowledge & Experience 
ESSENTIAL 

• 5 GCSE’s including Maths and English or equivalent 
• Good general knowledge 
• Willing to take part in ongoing training/update skills including completing NVQ 
• A track record of personal progression alongside the ability to raise 

standards/achievements in others 
 
DESIRABLE 

• Experience of working with teenagers 
• Emotional literacy awareness 
• Mentoring Skills 
• Awareness of learning styles and an ability to match work to those styles 

 
Other 

• Positive relationships with children 
• Positive reinforcement approach to behaviour management 
• Team player 
• Adaptability and a willingness to evolve practices 
• Inter-personal skills 
• Good ICT skills 
• Commitment to whole staff, faculty and other meetings 
• Ability to promote high standards to support students learning 
• Creative 
• Reflective Practitioner 
• Commitment to inclusive education 
• Well organised 
• Good time keeping 

 








