
Lunchtime Supervisor (Maternity Cover)

To start from October or as soon as possible thereafter









Warwick School is seeking to appoint a Lunchtime Supervisor to take on the role as 
maternity cover. The primary duties of the role are to supervise and support pupils 
during breaktime and in the lunch hall.  

The post will be attractive to someone who has experience of working with young 
children and has the skills and knowledge to provide a safe and supportive 
environment for all the boys.

The role includes responsibility for; supervising the boys on the playground or field 
as part of a team of staff, monitoring and supporting boys in the dining hall during 
lunchtime and liaising with teaching and other support staff where appropriate.

The Lunchtime Supervisor will report directly to the Deputy Head. 

The key areas of responsibility and duties which attach to the position are set out 
below although the list is not exhaustive, and the Lunchtime Supervisor may be 
expected to assume additional responsibilities as reasonably requested by the 
Head.



The Foundation considers this document as a “snapshot” of the job and the tasks listed are not an exhaustive list. It aims to provide a clear guide at the time of writing to all that is 
involved about the requirements of the job. It will also be used to communicate expectations and will be used to monitor effective performance.

Key Duties and Responsibilities

• To support the duty teaching/support staff to ensure that playtimes are safe and enjoyable for all pupils. 

• To supervise Junior boys in the dining hall 

• To encourage and support the boys in making good food choices. 

• To ensure boys follow the school rules, showing positive behaviours and kindness towards others  

• To follow the school’s procedures in all matters relating to safeguarding and behaviour 

• To supervise the boys both in transit from the dining hall and when they are playing on the playground / fields 

• To take responsibility for the welfare and safety of pupils in their charge, having regard for the school’s Safeguarding, Health/Safety and other policies 

• To report any issues or safeguarding concerns to the Deputy Head who also acts as the Junior School’s Designated Safeguarding Lead

• To develop positive relationships with all boys, supporting them in solving any problems which may occur.

• To attend any mandatory training.  

As an employee you are expected to: 

• to take reasonable care of your own health and safety and not to put other people - fellow employees and members of the public - at risk by what you do or don't do in the course of 
your work 

• to co-operate with your employer, making sure you get proper training and you understand and follow the company's health and safety policies 

• not to interfere with or misuse anything that's been provided for your health, safety or welfare 

• to report any injuries, strains or illnesses you suffer as a result of doing your job  

• to tell your employer if something happens that might affect your ability to work (e.g. becoming pregnant or suffering an injury)



Appointment Timetable
Deadline for submission of applications : 
Monday 28th September, may close earlier if suitable 
applicant found

Interview date: As and when suitable applicant found

The Employer is Warwick Schools Foundation.

Salary
The salary scale for this role is Point 12  £24,600       
full time, £3,886 pro-rated.

Monday to Friday (Term time only)

12pm-1.30pm (including complimentary school 
lunch)

Benefits for Staff
• Complimentary lunch and refreshments

• Free parking

• A virtual GP and Physio service

• Access to a wide range of retail discounts

• Salary sacrifice schemes

• Use of the Sports Complex for staff

• A strong, supportive staff community

Pension
Applicants will be automatically enrolled into a 
competitive contributory pension scheme (employer 
contributions up to 14%).

Safeguarding and Protection of Children and Young 
Persons
In accordance with the Children’s Act 1989, on 
appointment post holders will be required to 
commit to their responsibilities with regards to 
safeguarding. In addition, offers of appointment will 
be subject to an enhanced criminal record check 
from the Disclosure and Barring Service (DBS).

These checks will highlight cautions, reprimands, and 
final warnings as well as any convictions. The post 
holder must not have any spent or unspent 
convictions that would prevent working with 
children.

All staff are required to adhere to the School 
Policy on safeguarding and undertake training 
as required and ensure the safeguarding and 
well-being of children and young people at the 
school, in accordance with School policies.

Appointment Method
Interview

The Application Form
Candidates must submit a letter of application 
outlining how they meet the job and person 
specification and what they can offer to the 
Department and the School.

If you have any queries about the completion 
of the form, please contact HR at 
HR@Warwickschools.co.uk



Essential Desirable Method of assessment

•

English, and evidence of continued 
professional development in a relevant field.

• Degree level or equivalent experience. • Contents of the Application Form
• Copies of qualifications

• Contents of the Application Form
• Interview
• Professional references

• Contents of the Application Form
• Interview
• Professional references

• Commitment to high standards.
• Commitment to own professional 

development.
• Commitment to collaboration, where 

appropriate, with other schools in the 
Foundation.

• Support for school aims and policies.
• Ability to be positive and enthusiastic.
• Tact and discretion and understanding the 

importance of confidentiality and discretion.
• Loyalty and dependability.
• Soundness of judgement.
• Ability to prioritise and organise self.
• Ability to listen and work in a team.
• Strong customer service focus.

Demonstrate being articulate, presentable, 
co-operative, reliable, customer responsive 
with a “can do” attitude with good 
communication skills that allows effective 
communication at all levels.
Ability to prioritise.

pupils.
Ability to organise self and work 
independently.
Ability to listen.
Ability to work in a team.

• Interview
• Professional references

Essential Desirable Method of assessment

Qualifications • Educated to a high level with good Maths and 
English

• Degree level or equivalent experience.
• First Aid qualification
• Safeguarding training 

• Contents of the Application Form
• Copies of qualifications

Experience • Experience of working with children on a 
voluntary or paid basis.

• Experience of working in a school environment. • Contents of the Application Form
• Interview
• Professional references

Skills • Good communication and interpersonal skills 
with both adults and children.

• Ability to work in a positive and constructive 
manner as part of the Junior School team 

• Contents of the Application Form
• Interview
• Professional references

Personal competencies 
and qualities

A wholly professional attitude to include:
• Commitment to high standards.
• Commitment to own professional 

development.
• Support for school aims and policies.
• Ability to be positive and enthusiastic.
• Tact and discretion and understanding the 

importance of confidentiality and discretion.
• Loyalty and dependability.
• Soundness of judgement.
• Ability to prioritise and organise self.
• Ability to listen and work in a team.
• Strong customer service focus.

• Demonstrate being articulate, presentable, 
co-operative, reliable, customer responsive 
with a “can do” attitude with good 
communication skills that allows effective 
communication at all levels.

• Ability to prioritise.
• Creates a good rapport with staff, parents, and 

pupils.
• Ability to organise self and work 

independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Professional references



Essential Desirable Method of assessment

• A commitment to the safeguarding and well-
of children and young people at the school, in 
accordance with school’s policies

• A willingness to adhere to the school’s policy on 
safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

• Understanding of the requirements of Equality 
and Diversity

Essential Desirable Method of assessment

Safeguarding Children, 
Young People and 
Vulnerable Adults

• A commitment to the safeguarding and well-being 
of children and young people at the school, in 
accordance with school’s policies

• A willingness to adhere to the school’s policy on 
safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

Equal Opportunities • Understanding of the requirements of Equality 
and Diversity
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