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DT /Art Technician 
Grade 3
Points 5 - 6




	Core Purpose

	To provide assistance and information as required in the preparation of resources for practical lessons that meets both the health and safety standards and the requirements of the classes involved.

To ensure a healthy and safe work environment through the routine maintenance of equipment and prep rooms.


	Specific tasks

	
· To assist in the preparation of equipment and materials for DT/art lessons in the Academy.
· To assist in the setting up of equipment for assessments and examinations as required.
· To maintain DT/art equipment as required.
· To take receipt of and to maintain records and stock control of equipment and materials.
· To be responsible for health and safety, general hygiene and orderly storage/access within DT and art rooms.
· To obtain sundry articles where necessary.
· To assist in ordering equipment and materials as directed.
· To assist with general clerical duties such as photocopying.

	Generic Responsibilities 

	
· To undertake any reasonable duties as requested by the individuals Line Manager.


	Person Specification

	Attributes
	Essential
	Desirable

	· Positive attitude with a proactive and flexible approach to work 
· Strong commitment to teamwork and collaboration 
· High level of reliability, responsibility, and organisation 
· Commitment to maintaining high standards of health, safety, and hygiene 
· Willingness to learn and engage in continuous improvement 
· Professional, approachable, and supportive demeanour 
· Ability to remain calm and efficient under pressure (e.g. during lesson prep or assessments)





	Skills & Abilities
· Ability to prepare and set up equipment and materials for practical lessons
· Good organisational skills, including stock control and storage management
· Ability to follow health and safety procedures accurately
· Basic administrative skills (e.g. record keeping, photocopying)
· Effective communication skills with staff and students
· Ability to work independently as well as part of a team

Knowledge & Understanding
· Understanding of basic health and safety requirements in a practical learning environment
· Awareness of hygiene standards, particularly in DT or art settings
· Understanding of equipment maintenance and safe handling practices

Experience
· Experience supporting practical activities (e.g. in education, workshops, kitchens, or studios)
· Experience handling equipment, materials, or stock control processes

	Skills & Abilities
· Ability to assist with ordering equipment and supplies
· Familiarity with preparing resources for examinations or assessments
· Ability to source or obtain materials efficiently

Knowledge & Understanding
· Knowledge of DT technology or art materials and equipment
· Awareness of school or academy environments

Experience
· Previous experience working in a school or educational setting
· Experience in a technician or support role within DT, art, or similar practical subjects
· Experience maintaining equipment or prep rooms


	Line Manager: 
	Curriculum Leader 
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