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Nursery Assistant


Job Description

	Grade:
	Kent Scheme A or B dependent on experience (52 weeks per year)

	Responsible to:
	Nursery Manager


Nursery Assistant (Level 2 / Level 3 Qualified)
Purpose of the Job
To support the Nursery Manager in delivering a high-quality, school-based nursery provision for 3–4-year-old children, grounded in a developmentally appropriate, play-based curriculum. Children are supported to learn through exploration, creativity, collaboration, and purposeful adult interaction.
The Nursery Assistant will contribute to a safe, nurturing, and stimulating environment where children can explore, learn, and develop key skills through both child-initiated play and carefully supported learning experiences. The role includes supporting children’s welfare, learning, and development while building positive relationships with children, families, and colleagues.

Environment & Resources
· Maintain a clean, safe, organised, and stimulating indoor and outdoor learning environment. 
· Support the preparation, set-up, and tidying of continuous provision and learning areas. 
· Ensure all resources, materials, and equipment are safe, well-maintained, and used appropriately. 
· Contribute to creating engaging learning spaces that promote curiosity, independence, and exploration. 

Supporting Teaching & Learning
· Support the delivery of the Early Years Foundation Stage (EYFS) curriculum through high-quality play-based practice. 
· Encourage and extend children’s learning through positive, sensitive, and purposeful interactions. 
· Lead or support small-group activities such as storytelling, early literacy, numeracy, fine motor skills, and communication activities. 
· Observe, assess, and record children’s progress to inform planning and next steps. 
· Prepare learning resources and support both adult-led and child-initiated learning experiences. 
· Support smooth transitions and daily routines to ensure consistency and emotional security for children. 

Teaching, Learning & Curriculum
· Follow planning and contribute to the delivery and evaluation of a rich, play-based curriculum. 
· Balance child-initiated learning with purposeful adult-led activities that support communication and language, literacy, numeracy, physical development, and personal, social, and emotional development. 
· Use observation and assessment effectively to identify next steps in learning and support individual progress. 
· Contribute to an inspiring indoor and outdoor environment that promotes curiosity, exploration, challenge, and sustained shared thinking. 
· Support inclusive practice and ensure all children, including those with SEND or additional needs, are fully supported to participate and thrive. 

Teamwork & Communication
· Work collaboratively with the Nursery Manager, teachers, and wider staff team to ensure a consistent and high-quality approach. 
· Build strong, positive relationships with children and their families, supporting effective communication about learning and development. 
· Participate actively in staff meetings, training sessions, and reflective practice to support continuous improvement. 

Safeguarding & Welfare
· Promote and safeguard the welfare, safety, and wellbeing of all children in line with statutory safeguarding requirements. 
· Support children with personal care routines including toileting, handwashing, and hygiene practices. 
· Respond to children’s emotional and physical needs with care, patience, and sensitivity. 
· Report any safeguarding or welfare concerns immediately to the Nursery Manager or Designated Safeguarding Lead (DSL).

In addition, the post holder will undertake any other miscellaneous work, deemed suitable by the Members/Trustees.













Person Specification

	Essential
	Desirable

	· Level 2 Early Years qualification (or above) 
· Strong knowledge of EYFS and child development 
· Safeguarding commitment 
· Communication and teamwork skills 
· Ability to build relationships.
	
· Higher qualification in Early Years / Childhood Education.
· Experience in a school-based nursery.
· Experience of SEND provision within EYFS.
· Knowledge of effective early intervention strategies and behaviour approaches.
· Experience working with 3–4-year-olds 
· Commitment to CPD / further training




The Ideal Candidate
You are warm, organised, and passionate about giving children the very best start in life. You believe deeply in the power of high-quality play to drive learning, wellbeing, and readiness for school.


We are committed to equality throughout our organisation. We are also committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.


Post holder:	……………………………………………

Signed:		……………………………………………

Date:		……………………………………………
Reviewed: April 2026
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