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ROWAN GATE PRIMARY SCHOOL

JOB DESCRIPTION 
MATERNITY COVER - Safeguarding Manager & Senior Designated Safeguarding Lead 

Responsible to:  The Strategic Headteacher. 
 
Hours: 37 hours per week (working hours to be agreed locally) over 52 weeks per year
 
Location: Working across all the school sites. 

 
Purpose of the Role

· To be the Senior Designated Safeguarding Lead (DSL) and Single Point of Contact (SPoC)
· To take lead responsibility for all safeguarding and child protection matters 
· To develop in-school capacity for the prevention of and/or response to safeguarding concerns
· To promote and safeguard the welfare of children
· To liaise with external agencies in order to protect and support pupils
· To develop and maintain effective and supportive relationships with pupils and their families
· To promote the principles, values and policies of the school and the Trust
· The jobholder is required to undertake the duties of DSL and with the Deputy DSL(s), make up the Designated Safeguarding Team (DST)


2 Duties & Responsibilities

2.1 Role as DSL and SPoC

· Have the lead responsibility for safeguarding and child protection (including online safety), provide advice and support to staff and liaise with external partners and agencies. This lead responsibility is not delegated except to appropriately trained deputies.
Undertake all activities outlined in Keeping Children Safe in Education – statutory guidance for schools and colleges, Annex B.
Work closely with and report to the Deputy Strategic Headteacher to ensure that strategic plans and actions are in line with school policies and procedures, contributing to whole school self-evaluation and school improvement priorities
Be the single point of contact for safeguarding issues, promoting the welfare and protection of all pupils and manage specific child protection issues within the school
Be responsible for the completion and dissemination of paperwork relating to referrals, reports and reviews, under the supervision of the Head teacher.
Monitor all entries on CPOMS and ensure follow-up as appropriate

2.2 Safeguarding management

Ensure that safeguarding and child protection policies and procedures are clearly understood and adhered to by all staff
Be the safeguarding voice when communicating with senior leaders in terms of strategic and operational planning
Keep safeguarding policies and procedures under review to ensure they remain current and fit for purpose
Support vulnerable pupils and their families in order to reduce the risk of them becoming looked after and/or suffering significant harm
Take a lead role in safeguarding all pupils but in particular attendance and working in a multi-agency approach and supporting staff with planned interventions
Maintain registers of pupils at risk, including those with child protection arrangements or who are looked after
To organise and lead Safeguarding Training and maintain a register of staff training including appropriate induction or refresher training
Routinely monitor vulnerable pupils and identify clear actions for support
Maintain appropriate digital and paper records of all safeguarding concerns and incidents, ensuring safe storage of confidential information
Ensure that all documentation is accurate and up-to-date
Make, receive and coordinate referrals, arranging actions and reviewing services for pupils and families
Organise and carry out home visits as appropriate
Ensure clear systems are in place for reporting to senior leaders and guiding or training other staff
Lead the annual safeguarding audit (Sec 175)
Ensure that appropriate confidential information is communicated well to a school to which a pupil is transferring
Work with appropriate staff to ensure that any important information is received for newly admitted pupils

Working with others
Keep senior leaders informed of all cases, especially those which involve staff or pupil referrals to the police or Local Authority Designated Officer (LADO) or the Disclosure and Barring Service (DBS)
Keep senior leaders informed where there might be repercussions from difficult conversations with staff or families
Lead the team of school-based DSLs and Family Support Workers, delegating tasks appropriately and modelling collaborative approaches
Offer supervision to school based Deputy DSLs and Family Support Workers
Promote a positive culture of information sharing so that effective processes are followed and assured
Line manage appropriate staff to ensure pupils’ good welfare, well-being and personal development
Take part in school strategy meetings and/or support other staff to do so.
Chair school-based reviews
Work with a range of external agencies and partnerships via referrals, inter-agency meetings and case conferences in order to broker support for pupils
Lead the school’s coordination of Early Help support
Take part in any external or peer review of safeguarding and ensure that good evidence of best practice is available
Communicate effectively with pupils, parents and carers in order to promote positive home school relationships
Act as a source of support, advice and expertise for all staff
Actively support a culture that safeguarding is the responsibility of everyone and everyone has the responsibility to act in accordance with the code of conduct and protocols as outlined in Keep Children Safe in Education.

General duties
Set an example of personal integrity and professionalism
Play a full and active role in the life of the school community and support its ethos
Follow and actively promote the vision and values of the school and the Trust
Be an active member of the Leadership Group as required
Take part in appropriate professional development, including through personal reading and online research, in order to ensure up-to-date expertise
Take part in Professional Supervision as provided
To promote equality of opportunity
To follow Safeguarding guidelines and Child Protection policy/procedures;  

This job description is a broad overview of the post. It is not an exhaustive list of all possible 
duties, and it is recognised that jobs change and evolve over time. The post holder may be 
required to carry out any other duties that are necessary to fulfil the purpose of the job. 
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