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	Job Title:
	Learning Support Assistant Early Years - Level 2

	Location:
	Goldington Green Academy

	Reports to:
	Headteacher / Class Teacher / EYFS Leader



HEART Academies Trust is a family of academies, at the heart of the community, improving life chances for all through challenge and support. We strive to transform educational outcomes of students from a young age by providing exciting, new and different opportunities for learning and applied learning. Our overwhelming belief is that every child can be successful, both personally and academically, with early and effective help from staff that know and value them as an individual. HEART Academies Trust aims to bring about a substantial increase in the educational attainment, expectations and aspirations of all in the whole community.
Goldington Green Academy is part of HEART Academies Trust. 

Responsibilities
The following is an indicative list of duties which is not exhaustive and will be subject to review to reflect the changing work composition of the Trust.
· To provide safe, high-quality education, care and welfare for children
· To fulfill legal and statutory requirements
· To contribute to and implement school policies.
· To work under the direction of the Headteacher, EYFS Lead and Class Teachers to become part of a successful team.

Specific Responsibilities:

Supporting the pupil
· Under the guidance of the EYFS Leader to use a range of supporting techniques to present learning tasks and curriculum content in a clear and stimulating manner in order to maintain pupils’ interest and motivation and to  help pupils to learn effectively through guiding, advising and feedback.  This will include the effective use of ICT to support pupils’ learning.
· To teach children in accordance with the Early Years Foundation Stage, offering an appropriate level of support and stimulation.
· To assist with the pastoral care of pupils, attending to their personal and social needs as necessary and building and maintaining successful relationships with them.
· To promote and support the inclusion of all pupils in the learning activities in which they are involved. 
· Under agreed school procedures to give first aid/medicine where necessary; or assist with programmes of special care.

Supporting the Early Years Leader
· Under the guidance of the Early Years Leader to deliver learning activities to individual and groups of pupils.
· To help prepare the setting for the daily programme; to help tidy at the end of the session re setting room as necessary for next session, including checking equipment for cleanliness and breakages
· To advise the Early Years Leader of any concerns e.g. over children, other staff members, parents or the safety of equipment, preserving confidentiality as necessary.
· To help assess and systematically record pupils’ progress using the results of this monitoring to inform further support work and to give oral and written feedback on attainment and progress to both pupils and the Early Years Leader.
· To support expectations of pupil behaviour and assist in securing appropriate standards of discipline to create and maintain a purposeful, orderly and supportive environment for pupils’ learning.
· To efficiently prepare, maintain and use appropriate classroom teaching materials and equipment, including organising the use of audio/visual and ICT equipment, bearing in mind the efficient usage of school resources.
· To draw up medium term and short term plans which ensure that each child is working 	within the Early Years Foundation Stage; to assist the play leader to monitor and 	evaluate the effectiveness of the children’s progress.

Supporting the school
· To work collaboratively with colleagues as part of a professional team across the school, in particular the Early Years Leader, the Special Educational Needs coordinator (SENDCo) and other teaching assistants; working at all times within the school’s policies and procedures.
· To assist in the general efficient operation of the school, including providing cover for other support staff as necessary as directed by the Head teacher.
· To attend staff planning and child development meetings, participate in performance management arrangements and undertake training and development activities.
· To liaise as necessary with parents and carers and with outside agencies, offering support and advice as required.
· To maintain confidentiality at all times in respect of school related matters and to prevent disclosure of confidential or sensitive information.
· Be aware of and comply with policies and procedures relating to safeguarding child protection; equal opportunities; health and safety; confidentiality and data protection.
· To promote the well-being of all staff and the well-being and good behaviour of pupils in the school ensuring that all advice from SENDCo /Inclusion Manager is implemented. 
· To promote and safeguard the welfare of children and young persons for whom they are responsible, or with whom they come into contact and to adhere to, and ensure compliance with, the Safeguarding Children Board Child Protection procedures and the school’s Safeguarding Policy at all times. If, in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the school, they must report any concerns to the designated Child Protection Officer. 
· To show tolerance of and respect for the rights of others and not to undermine fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs. To maintain the positive ethos and core values of the school, both inside and outside the classroom.
· To ensure that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.
· To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information.
· To undertake tasks of a similar nature and level, as directed by the Head teacher.

Common Roles of All Trust Members:

Leadership: Vision and Values
· Lead by example, providing inspiration and motivation, and embody for the students, staff, governors, parents and wider community the vision, purpose and leadership of the Trust.
· To ensure equal opportunities for all.
· To be committed to safeguarding and to promoting the welfare of all young people.
· To assist in the development of a culture and environment in which young people thrive and to drive innovation.
· To drive up educational standards, promote life-long learning and continually improve outcomes for all.
· Lead and contribute to an ethos in the Trust where well-being and respect are at the heart of the Trust and each student is valued and nurtured to develop personally and educationally.

Leading and Managing Others and Self
· Develop and maintain a culture of high expectations for self and others.
· Regularly review own practice, set personal targets and take responsibility for own development.
· Actively engage in the performance review process.
· Work within the Trust’s health and safety policy to ensure a safe working environment for staff, students and visitors.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents, colleagues and visitors.
· Adhere to Trust policies and procedures.








PERSON SPECIFICATION

Our aim is to create an outstanding Trust and our staff will be expected to exemplify excellence in all that they do. Our Learning Support Assistant will be a person with high expectations, enthusiasm and the ability to positively impact on the learning, skills and experiences of our students. We value the ability to demonstrate emotional intelligence, be flexible and to adapt to different situations with a calm and positive attitude.
	
	Essential
	Desirable

	Knowledge and Experience
	· Level 2 qualification.
· Knowledge and understanding of the needs and characteristics of children
· Experience of working in a school setting. 
· Experience of resolving problems and handling challenging situations
· Experience of managing behaviour effectively
· Knowledge and understanding of equal opportunities
· Understanding of and an interest in education
· Experience of working in a community with a culturally and socially diverse population
· Experience of effective record keeping, use of administrative skills 
· Experience of working with young people with a range of Special Education Needs. 
	· Educated to minimum of Grade 4 or C in English and Maths 
· Understanding of the area, local communities and relevant issues for families
· Knowledge of EYFS, KS1 and KS2 curriculum requirements
· Experience of using specific programmes or strategies linked to SEND e.g. Attention Autism

	Skills and Attributes
	· Willing to undertake an Enhanced DBS
· Ability to consistently motivate and encourage pupils to learn
· Fundamental belief that every child matters and that aspirations / achievements can be significantly altered
· High expectations of all pupils and the desire to deliver a highly effective service
· Willingness to learn
· Ability to establish and maintain positive professional relationships with adults and pupils and to deal with difficult situations sensitively
· Ability to organise and co-ordinate classroom activities
· Be able to cope with change, adapt to innovations and meet challenges successfully
· Team working skills: the ability to be an effective team member
· Energy, tenacity, resilience and determination. 
· Ability to communicate clearly with staff and parents. 
· Ability to relate well to parents, teachers and the wider community
· Personal presence to develop and promote high standards in all aspects of School life
	· Ability to understand, analyse and make effective use of a range of data
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