	
	
	



	
	
	



	
	
	



	
	
	



[image: ]


 


[image: C:\Users\jane.clements\AppData\Local\Packages\Microsoft.Windows.Photos_8wekyb3d8bbwe\TempState\ShareServiceTempFolder\E274F26DB753AA0DA8FA3D8452A9BF4A.jpeg]
















JOB AND SKILLS COACH 
VACANCY 

 







  
 
 	


	
	
	



	
	
	




                  [image: Info panel picture]

Welcome to Combe Pafford School
Sally Banfield, Headteacher



Thank you for your interest in joining Combe Pafford School.  We are a vibrant, nurturing, and inclusive community where children and young people feel safe, valued, and inspired to learn. As Headteacher, it is a privilege to lead a school where our students’ individuality, achievements, and resilience are celebrated every day.

Since joining the school in September 2024, I have been consistently impressed by the incredible talent and resilience of our young people and the dedication and expertise of our staff team.  Together, we are committed to providing exceptional education and personalised support that enables every student to thrive.
 
About Our School

Combe Pafford School currently provides specialist education for students aged 9–19 (Years 4–14) with:
- Moderate learning difficulties
- Physical difficulties
- Autistic Spectrum Condition (ASC)
- Complex needs
 
We combine high-quality academic teaching with a strong vocational pathway that continues into our Post-16 provision. Some students study GCSEs; others follow Entry Level or Functional Skills qualifications. Our belief is simple: there are no ceilings to what our young people can achieve.
 
Our aim is for every student to leave us with meaningful qualifications, confidence in themselves, and the skills they need for independence, work-based employment and adulthood.
 
Future Development

At the request of Torbay Local Authority, from September 2026 the school will move to a formal designation for Autistic Spectrum Condition (ASC). From this point forward, new admissions will require a formal ASC diagnosis. This shift strengthens and focuses on our commitment to delivering high-quality specialist provision for autistic learners.  Our first cohort under this designation will join us in Years 4–7 from September 2026 and we are excited to welcome them to the school. 

In line with our new designation, the school is having a capital build project completed over the summer. This includes new outside learning spaces, a new sensory zone with associated spaces, new toilets, outside playground equipment and a new OT space.   All our current young people with MLD will continue their journey at Combe Pafford as we build our new ASC cohorts up from the lower end of the school. The school will be fully ASC by September 2030.

Our Values and Vision

Personal development is at the heart of everything we do. We prioritise communication, social understanding, problem solving, resilience, and life skills so that our students can approach the wider world with confidence.
 
Our school culture is guided by our core values of:
- Compassion
- Resilience
- Respect
 
The Role of Job Coach 

The Job and Skills Coach supports Sixth Form students across three pathways by mentoring them in education, employability, independence, and vocational development. They also act as a link between school, home, and employers to help students build skills, confidence, and experience for adulthood, work, or further training.

Why Join Us?

We are proudly oversubscribed and recognised as a school of choice within Torbay and the surrounding community. Staff benefit from a supportive team ethos, clear routines, strong leadership, and a culture that values professional growth and wellbeing. 
 
If you believe in the potential of every young person and want to make a meaningful difference in the shaping of their lives, we would be delighted to receive your application.
 
Come and Visit	

The best way to understand our ethos and culture is to come and see it in action. We warmly welcome prospective applicants to visit us and experience our community firsthand.  

Thank you for reading our application pack and for the time you invest, if you choose to apply.  I look forward to reading any application you submit. Please do not hesitate to contact me at school if you have any questions about the role.
 
Kind regards, 
Sally Banfield
Headteacher
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ABOUT THE ROLE
The Job and Skills Coach plays a vital role in supporting students within the Sixth Form to achieve their full potential in both educational and vocational settings. 

Our Sixth Form offers three distinct pathways:
· Developing Aspirations for Life
· Developing Independence for Work
· Ready for Work

Developing Aspirations for Life aims to nurture the aspirations of students and support them in making informed choices for their adult lives.  Students following this pathway are not yet able to access a full day of vocational learning and therefore focus on building their independence skills alongside their core studies in Maths and English. They are also supported by the Job and Skills Coach to access a work environment in the form of volunteering to support the local community. 

Developing Independence for Work aims to build the independence of students as they gain confidence on their journey towards working life. Students following this pathway have demonstrated that they are ready to experience work opportunities in a supportive environment, alongside their core studies and chosen vocational pathway. Whilst the primary focus is on developing independence for work, this route also supports the development of essential skills needed to achieve independent living and independent travel.

Ready for Work is designed for students who have demonstrated their potential for employment and are ready to further develop their work skills through appropriate work placements, alongside their core studies and chosen vocational pathway. This route is aimed at students who aspire to gain paid employment or secure an apprenticeship upon leaving the Sixth Form. It is expected that students on this pathway will already be able to, or be committed to, travelling independently to and from the Sixth Form and their workplace. The focus of this route is to help students enhance their academic and vocational qualifications while building the skills, confidence, and experience needed to succeed in the workplace and move successfully into employment or further training.

Acting as a key link between school, home, and employers, the Job and Skills Coach will guide and mentor students across all the routes and support their personal and professional development, including work placements and vocational training.

A key part of the role involves visiting work ready students in the workplace to provide on-site support, ensuring they settle into their roles and develop the skills needed for employment. For the students that are following the pathways to develop their aspirations and independence, the Job and Skills Coach will support them for a full day each week in a work placement alongside a small group of their peers. The Job and Skills Coach will also help students become more independent by delivering travel training, enabling them to gain the confidence and ability to travel to and from work placements independently.

We currently work with over 30 employers across the Torbay area including Tesco, The Range, Great Western Railway and Cantina.
When working in school, the Job and Skills Coach will act as a teaching assistant and mentor, supporting students with their learning and personal development. They will help students to build essential life and employability skills, preparing them for adulthood and the next stage of their journey.

The role requires flexibility, initiative, and a commitment to supporting young people with a range of learning needs as they prepare for adulthood and employment.

Making a difference to the lives of young people is extremely rewarding. This role provides a meaningful opportunity to help students grow into confident and responsible members of the community.
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JOB DESCRIPTION
Job Title:  			Job and Skills Coach
Accountable to:		Head of Sixth Form 
Pay Scale:			Grade F12 – 17   £28,598 - £31,022 FTE (Actual starting £20,775)
Start Date: 			September 2026 
Closing Date:  			29th June 2026 

 
KEY DUTIES:

The Job and Skills Coach will act as a Teaching Assistant during the taught lessons at school, be the main point of contact and support for students whilst they are on work placements and be responsible for the supervision and liaison of any vocational course the student undertakes.  Specific duties include:

1. To act as the learning mentor for any student assigned to them. This may include reinforcing appropriate behaviour, communication, personal hygiene and presentation skills;
2. To be responsible for your own time management, ensuring you follow your assigned timetable and arrange cover when you are unable to fulfil your allocated responsibilities;
3. To discuss different jobs with the student to identify areas of interest to take forward as a potential work experience or volunteering placement;
4. To discuss with the student the expectations of an employer and assess if that student has acquired the skills to start their work experience or volunteering placement;
5. For those students yet to have acquired work ready skills, identify and support their development towards their goals;
6. To keep students informed and ensure they are aware of their areas of development and how they can achieve their goals;
7. To introduce the student to each work or volunteering placement in the form of a ‘meet and greet’, ensuring student and parent are aware of the working rules, transport, lunch and reporting arrangements. To reinforce this information frequently and in an appropriate format depending on the learning needs of the student;
8. To ensure that the student has the appropriate uniform/clothing to successfully undertake the work or volunteering placement;
9. To ensure that each students travel arrangements are organised and efficient. To sort out any problems arising from transport whenever and wherever they happen. To undertake appropriate travel training wherever required;
10. To transport any students as necessary, using your own vehicle if required;
11. To undertake any assessments in the work placement which identify the capabilities of the student;


12. To be proactive in liaising with the employer, visiting each week to support the placement to ensure there is a successful outcome. Identify and address any issues that are likely to lead to as unsuccessful work or volunteer placement. Identify any area of the work placement which could be practised back at school or home and then liaise with school staff or parent to ensure it is addressed;
13. To provide on the job advice, training and encouragement to support the student in the placement. Be aware of the anxieties of the student and work towards support that encourages confidence and ability to adapt;
14. To help to coordinate the weekly programme of the student, liaising with colleagues, Employment Coordinator and Head of Sixth Form to ensure staff support is possible and appropriate paperwork is complete;
15. To ensure the arrangements are put in place to support any vocational training that may take place away from Combe Pafford School, visiting such placements as necessary and liaising with student, family and staff to fulfil safety obligations;
16. To help the student to be proactive in gaining part time paid employment in any form, helping them to develop job-seeking skills;
17. To be proactive in liaising with parents, teachers, employers to ensure clear communication and feedback;
18. To promote awareness and personal safety in relationships in the work, school and home environments;
19. To promote personal finance capability and awareness with allocated students;
20. To act as a Teaching Assistant when students are working in the classroom or need additional individual support on a 1:1 basis;
21. To encourage each student to take responsibility for their own progress by helping the student to keep a learning diary/log book, including the setting of achievable targets and developing strategies to attain those targets;
22. To ensure the online recording system is up to date and details the progress of each student;
23. To attend any meetings and keep records as appropriate;
24. To attend any training course associated with this post;
25. To assist in the preparation of any exam activity as required;
26. To maintain confidentiality at all times, in all aspects of the role whilst being aware of the need to share information of disclosure of information that may put the student at risk;
27. To liaise with colleagues and the careers office regarding next steps on a leaving course as needed.



GENERAL INFORMATION:

This job description is not necessarily a comprehensive definition of the post. The duties listed within this profile are a guide to the level of responsibility of the role only and are not an exhaustive list of the duties undertaken by the post. It may be subject to modification or amendment at any time after consultation with the holder of the post. 
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PERSONAL SPECIFICATION

	
	Essential
	Desirable

	Qualifications
	· Good standard of general education (e.g. GCSE English and Maths or equivalent) Full UK driving licence and access to a vehicle for work use
	· NVQ Level 3 or equivalent qualification in Supporting Teaching and Learning, Careers Guidance, or related field

	Experience
	· Experience working with young people, preferably with additional learning needs
· Experience of supporting students in classroom and/or work-based learning environments
· Experience of liaising with external partners such as employers, parents, or training providers
	· Experience of job coaching or employment support
· Experience of travel training or promoting independence skills
· Experience in post-16 education or special education settings

	Knowledge
	· Understanding of safeguarding and confidentiality procedures
· Awareness of barriers to learning and employment faced by young people with additional needs
· Understanding of workplace expectations and employability skills
	· Knowledge of local training and employment opportunities
· Understanding of vocational qualifications and progression routes

	Qualities and Skills
	· Excellent communication and interpersonal skills
· Ability to build positive relationships with students, families, and employers
· Strong organisational and time management skills
· Ability to motivate and encourage students to achieve their goals
· Competent in using ICT systems to record and monitor progress
· Empathetic, patient, and encouraging manner
· Reliable and flexible with a positive attitude
· Able to work independently and as part of a team
· Commitment to inclusion and equality of opportunity
· Enthusiastic about helping young people achieve success in education, work, and life
	· Ability to develop and deliver work readiness or employability sessions
· Ability to adapt communication to meet diverse learning needs

	Other requirements
	· Willingness to undertake training relevant to the role
· Willingness to work flexibly across different sites and travel to placements as required
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HOW TO APPLY

Please apply via the link on My New Term. This link will also be on the school website. Applications will only be considered on the school application form with an optional covering letter.  

All candidates are advised to refer to the job description and person specification before making an application. 

In fulfilling its aims and objectives, Combe Pafford actively seeks to achieve equality of opportunity and treatment for all members of the school community. We will continuously strive to ensure that everyone is treated with respect and dignity. Each person in our school will be given fair and equal opportunities to develop their full potential regardless of their gender, ethnicity, cultural and religious background, sexuality, disability or special educational needs and ability. The school works actively to promote equality and foster positive attitudes. 
Combe Pafford is committed to combatting all forms of discrimination by implementing positive policies and practices in compliance with the Equality Act 2010.   Any offer of employment to this role will be subject to receipt of a satisfactory enhanced disclosure from the Disclosure Barring Service, Children and Adult Barred List Checks, Section 128, identity checks, medical clearance, proof of relevant qualifications, satisfactory references and eligibility to work in the UK checks. Shortlisted candidates will be subject to an online search and required to complete a self-declaration of their criminal record at their interview. 
All members of staff are expected to promote and safeguard the welfare of students in accordance with Keeping Children Safe in Education, including maintaining clear professional boundaries in all relationships.  

We strive for excellence and encourage our staff to aim high, making positive impacts through their clear focus and professionalism.  
 
If you believe you are the right person for our role then we would love to hear from you.  
For an informal discussion regarding the post and our School, please contact the Head of Sixth Form, Roxanne Burness-Moakes.  We know this can be difficult to navigate during the school day and are happy to chat, in the evening, if this is easier for you.

Please liaise with the Head of Sixth Form, Roxanne Burness-Moakes, to arrange:   
rmoakes@combepafford.torbay.sch.uk 
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