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Job description: Lunchtime Supervisor
Department: 
Manager: 
Grade: Grade 1
Under the instruction/guidance of the Principal to ensure the security and care of pupils of the school and to promote their social development during the lunch time period 
You’ll play a key role in ensuring behaviour and wellbeing in the lunching areas as well as school communal areas. 











What you will deliver
1. To supervise pupils during the lunch period, in the dining hall, playground areas and school premises, ensuring the safety, welfare, physical and mental well-being of pupils and the maintenance of good order and discipline 
2. To monitor the behaviour of pupils discouraging in a positive way any anti-social behaviour and reporting any incidents to a member of the Senior Leadership Team as appropriate 
3. To ensure the safety and well-being of children, providing emotional support where necessary.
4. To encourage and supervise appropriate activities under the direction of the Senior Leadership Team.
5. May be required to support in Early Years or our inclusion classroom with the supervision of individual children
6. To ensure that all pupils who suffer any injury or accident are dealt with appropriately in accordance with the school’s agreed procedures.
7. To support pupils in social and emotional well-being, reporting problems to the teacher as appropriate.
8. To supervise activities relating to midday meals as well as other lunchtime activities that take place during the midday break.
9. Maintain the health, safety, welfare and safeguarding of pupils during the midday break.
10. May set out tables and chairs for the eating of lunch and clear them away.
11. May wipe down tables and clean dining areas between meals.
12. May clean up spillages of food or liquid during the meal service. 
13. May set out and store equipment as well as ensure safe use of the equipment.
14. Reports any incidents and deals with any injuries in line with school policy.
15. Adheres to the school’s behaviour management and safeguarding policies and any other relevant policies.
16. Communicates with pupils during the midday break, which includes such things as encouraging a healthy meal selection, overseeing play activities, and managing behaviour.
17. Exchanges information with staff about incidents and pupil behaviour
18. To adhere at all times to the Trust’s policies and procedures.
19. Maintain confidentiality of information acquired in the course of undertaking duties.
20. Ensure that work is completed in compliance with relevant legislation and procedures relating to this role. 
21. All staff are required to partake in performance management and training activities. 
Your skills and experience 
· Able to form good relationships with students, and staff.
· Experience of working with/ dealing with children.
· Able to follow written guidance and procedures. 
· Ability to identify and resolve straight forward problems e.g. a minor disagreement between pupils.
· Commitment to safeguarding and equality of opportunity as well as inclusion. 
· Desire to enhance and develop skills and knowledge through training.
· Recognition of the importance of personal responsibility for health and safety.
Any other duties commensurate with the grade and nature of the job description.
The Trust is committed to safeguarding and promoting the welfare of all pupils and expects all staff and volunteers to share this commitment. As part of your wider duties and responsibilities, you are required to promote and actively support the Trust’s responsibilities towards safeguarding. 
The Trust expect that employees deal with people politely and tactfully, communicating with colleagues both formally and informally, modelling the Trust’s Code of Conduct and the equality policy objectives.
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