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                          PASSMORES CO-OPERATIVE LEARNING COMMUNITY


Job Description

    (Non Teaching Staff)

Title:
Primary Learning Mentor
 
Line Manager: SLT

Performance Management Reviewer: SLT 

Key responsibilities:
· To promote and support inclusive practice within the classroom
· To prepare work to meet the needs of individual pupils who experience barriers to learning and exhibit poor behaviour in lessons

· To work with children who are disaffected for whatever reason and encourage them to take part in a positive and meaningful way in the mainstream life of the school and community

· To provide in class support and observations

· To provide one to one mentoring sessions to discuss particular difficulties/issues and explore solutions

· To organise group work sessions to focus and tackle specific problems i.e. school phobia, bereavement, negative behaviour etc

· To develop action plans with learners, set clear targets, monitor progress and review/evaluate practice

· To organise group work activities including lunchtime and after school clubs and promotion of extra-curricular activities

· To liaise with other staff, parents, carers and agencies

· To help with social skills 

· To maintain records and write reports

· To provide training and support networking 

· To support the transition of identified students from Primary phases to Secondary

· To attend meetings as required

· To undertake specific training relating to the development of the role

· To have the flexibility to participate in school events which may be outside the normal day

· To run extra-curricular clubs

· To participate in performance management reviews

· To carry out other duties within the scope of the grade as the post develops

· To run a nurture room for Foundation and KS1 students 
Deputy Designated Safeguarding Lead Responsibilities:
· To support the school’s Designated Safeguarding Lead for safeguarding and child protection within the school, assisting the Lead to act as a source of support, advice and expertise for staff within the school for child protection and safeguarding. 

· Be familiar with, understand and apply the school’s Child Protection Policy appropriately.

· Refer cases (or support staff making referrals)
· of suspected abuse to the local authority children’s social care 

· where there is a radicalisation concern to the Channel programme.

· Refer cases to Disclosure and Barring Service or Police as required

· Liaise with the Designated Safeguarding Lead/Headteacher, local authority officers and other relevant agencies/parties in relation to child protection and safeguarding issues and concerns. 
· Undergo and regularly update safeguarding training (at least every 2 years) to ensure the appropriate level of knowledge and skill is maintained.

· Keep up to date with developments relevant to the role in line with Keeping Children safe in Education (Appendix B) as amended from time to time.

· Assist the Designated Safeguarding Lead with raising awareness of child protection policies as appropriate in line with Keeping Children safe in Education (Appendix B) as amended from time to time.

· Provide cover for the Designated Safeguarding Lead as required.

Liaising with:  Line Manager, other relevant support staff, Subject Staff, Pastoral staff, LA staff, parents/carers and outside agencies as and when required. 

Health and Safety 

To assist with the carrying out of risk assessments 

To ensure that Health and Safety policies and procedures are followed 

Pastoral System 

1. To liaise as appropriate with Pastoral Staff on Pastoral Related issues 

Other specific duties 

1. To play an active part in the life of the school community 

Well Being and Mental Health   

As a member of staff at PCLC, we take responsibility for looking after your own mental health and wellbeing and that of other adults and children by: 

Supporting and adopting evidence-based practice from credible organisations (eg Mind) which have been proven to improve and sustain positive mental health and well-being for children and adults  

Developing a better knowledge and awareness of how children's mental health can impact on their well-being and development  

Managing our own health and well-being, by adopting good health behaviours (for example in relation to diet, exercise, alcohol consumption and smoking) 

Informing a line manager or mental health first aid team member if concerned about the mental health or well-being of ourselves or of others 

Tackling and challenging any stigma regarding mental health and offer support, kindness and understanding to others in need 

The job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and the job title
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