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JOB DESCRIPTION

	Job title:

	Assistant Headteacher – Behaviour and Pastoral

	Grade:

	Leadership – L11  L15

	Contract Hours:

	Permanent pending successful completion of probationary period 

	Responsible to:

	Headteacher 

	Job purpose:

	To provide strategic leadership for behaviour and pastoral provision across the school, ensuring that every pupil experiences a safe, calm, consistent and ambitious learning environment.

The Assistant Headteacher will lead the strategic development of the school's behaviour culture through explicit behaviour teaching, highly effective pastoral systems, structured routines and evidence-informed approaches to readiness for learning.

Working as a member of the Senior Leadership Team, the postholder will ensure that behaviour systems are consistently implemented across the school, enabling pupils with Social, Emotional and Mental Health needs to develop the skills, resilience and self-regulation required to achieve success.

The Assistant Headteacher will line manage the pastoral team, providing strategic direction, professional challenge and quality assurance whilst working in close partnership with the Deputy Headteacher (Inclusion), SENCO and Attendance & Safeguarding Lead to deliver a cohesive approach to pupil support.


	Key Internal Contacts:

	SLT 
SENDCo
Pastoral & Behaviour Team
Students
Teachers


	Key External Contact:

	Parents/Carers
Local Schools
Outside Providers


	Special consideration:

	Hold a clear Enhanced DBS check











	
Key duties and responsibilities:	[image: ]
This post is subject to the current Conditions of Service for School Teachers in England and Wales and is in accordance with range of duties set out in that document relevant to the post holder's title and salary grade
Main Duties and Responsibilities
Strategic Leadership of Behaviour
· Lead the strategic vision for behaviour across the school, ensuring a culture of high expectations, consistency and positive relationships. 
· Develop, implement and continually evaluate the whole-school Behaviour Policy. 
· Ensure behaviour systems reflect current research and best practice within specialist SEMH education. 
· Lead behaviour improvement priorities within the School Development Plan. 
· Promote a culture where behaviour is explicitly taught, modelled, practised and reinforced across all aspects of school life. 
· Provide strategic leadership for Behaviour and Attitudes in preparation for external review and inspection. 
· Report regularly to the Headteacher, Governors and Trust on behaviour performance, trends and priorities. 

Strategic Leadership of School Culture and Daily Routines
Provide strategic leadership for the operational systems that create calm, predictable and successful learning environments.
· Morning arrival systems. 
· Welcome and regulation routines. 
· Entry to school expectations. 
· Tutor routines. 
· Classroom readiness routines. 
· Lesson entry and exit procedures. 
· Corridor expectations. 
· Movement around the school. 
· Break and lunchtime systems. 
· Transition between learning spaces. 
· Reintegration following dysregulation. 
· End of lesson expectations. 
· "End and Send" routines. 
· Home-time and transport procedures. 
Ensure every routine is:
· Explicitly taught. 
· Regularly practised. 
· Consistently implemented. 
· Frequently quality assured. 
· Reviewed through behaviour data and staff feedback. 

Strategic Leadership of Readiness to Learn
· Lead whole-school systems which maximise pupils' readiness to engage in learning. 
· Ensure behaviour expectations support successful learning in every classroom. 
· Work alongside the SENCO to ensure regulation strategies are consistently implemented whilst recognising therapeutic leadership sits within the SENCO role. 
· Monitor the effectiveness of regulation systems and ensure pupils transition successfully from regulation into learning. 
· Develop staff confidence in recognising barriers to learning and implementing consistent responses. 

Leadership of the Explicit Behaviour Curriculum
Lead the design, implementation and evaluation of an explicit behaviour curriculum.
· Teaching behavioural expectations. 
· Explicit instruction of school routines. 
· Behaviour rehearsal and practice. 
· Positive relationship building. 
· Classroom learning behaviours. 
· Self-regulation strategies. 
· Behaviour reflection processes. 
· Reintegration following incidents. 
Ensure behaviour is planned and taught with the same rigour as academic learning.

Leadership of Tutor Provision
Provide strategic leadership for the school's tutor programme as the foundation for behaviour readiness.
· Designing the tutor framework. 
· Developing tutor resources. 
· Embedding behaviour teaching within tutor time. 
· Establishing consistent tutor routines. 
· Monitoring delivery through quality assurance. 
· Coaching tutors to deliver high-quality pastoral support. 
· Continually reviewing the tutor programme in response to behaviour trends. 

Strategic Leadership of Pastoral Provision
· Provide strategic leadership of all pastoral systems. 
· Line manage the pastoral team. 
· Develop clear accountability structures across the pastoral team. 
· Ensure interventions are evidence-informed and demonstrate measurable impact. 
· Lead planning for pupils presenting with significant behavioural complexity. 
· Oversee reintegration planning following suspension or periods of dysregulation. 
· Ensure pastoral provision supports sustained engagement in learning. 

Leadership of Behaviour Support Plans
· Develop whole-school systems for Behaviour Support Plans. 
· Quality assure the consistency and effectiveness of plans. 
· Ensure plans are reviewed through behaviour data and pupil progress. 
· Ensure all staff understand and consistently implement agreed strategies. 
· Monitor the impact of interventions and adapt plans where required. 

Behaviour Data, Analysis and Quality Assurance
Lead the strategic use of behaviour information to drive school improvement.
· Developing meaningful behaviour dashboards on Arbor. 
· Monitoring behaviour trends across year groups, classes and individuals. 
· Analysing incident frequency, location, time and triggers. 
· Evaluating the effectiveness of interventions. 
· Monitoring suspensions, exclusions and restrictive practice. 
· Reporting behaviour trends to SLT, Governors and Trustees. 
· Using data to inform staff deployment and strategic decision making. 
· Leading regular behaviour reviews and quality assurance cycles. 
· Establishing measurable success criteria for behaviour improvement. 

Strategic Leadership of Rewards and Recognition
Lead the school's rewards strategy to ensure positive behaviour is recognised, celebrated and reinforced consistently.
· Developing a motivating whole-school rewards framework. 
· Ensuring rewards promote intrinsic motivation and positive relationships. 
· Monitoring consistency of rewards across all classes. 
· Evaluating the impact of rewards through pupil voice and behaviour data. 
· Reviewing incentives to ensure they remain meaningful for SEMH learners. 
· Celebrating success through assemblies, tutor systems and parental engagement. 
· Ensuring rewards are closely aligned with school values and behavioural expectations. 

Staff Development and Leadership
· Line manage Pastoral Lead through regular supervision, coaching and appraisal. 
· Lead and develop the wider pastoral team. 
· Build leadership capacity within middle leaders. 
· Deliver high-quality CPD on behaviour, routines and classroom practice. 
· Coach teachers to develop consistent behaviour management. 
· Model excellent behaviour practice through visible leadership. 

Strategic Partnership Working
Work collaboratively with the Headteacher, Deputy Headteacher (Inclusion), SENCO and Attendance & Safeguarding Lead to ensure pupils receive seamless support.
· Aligning behaviour systems with inclusion priorities. 
· Working with the SENCO to embed therapeutic and regulation approaches within behaviour systems. 
· Jointly reviewing pupils presenting with significant behavioural or safeguarding concerns. 
· Ensuring behaviour, attendance and safeguarding data are triangulated to identify emerging risks. 
· Coordinating multi-agency planning. 
· Supporting successful reintegration following absence, suspension or placement breakdown. 
· Ensuring operational systems support the wider safeguarding and attendance strategy.

Generic Responsibilities:

· To ensure that service policies are reflected in daily practice
· To liaise with outside agencies when appropriate
· To support the Leadership Team Teacher in promoting the ethos of the service
· To promote the welfare of children and to support the school in safeguarding children though relevant policies and procedures
· To promote equality as an integral part of the role and to treat everyone with fairness and dignity
· To recognise health and safety is a responsibility of every employee, to take reasonable care of self and others and to comply with the Service Health and Safety policy and any service-specific procedures / rules that apply to this role
· To role model professional standards, as detailed in The Service Charter and other teacher standards
· To support, promote and positively publicise the service
· To work collaboratively with all employees

Footnote: The job description is provided to assist the job holder to know what their main duties are. It may be amended from time to time without change to the level of responsibility appropriate to the grade post


Trust:

1. Promote the Trust’s core themes of working with vulnerable young people and helping them to flourish.
2. Promote the safeguarding and welfare of children and young people, Complying with the Trust’s policies and procedures (e.g. equal opportunities and health and safety).
3. Ensure high standards of behaviour and dress are maintained.
4. Attend Trust/Academy briefings, meetings and events as required by the Executive Principle or Headteacher.

Additional duties:

You may be required to carry out additional duties, as the Executive Principle or Headteacher may reasonably request, which are commensurate with the post.











































PERSON SPECIFICATION
Assistant Headteacher – Behaviour and Pastoral

         The following outlines the Minimum criteria for this post. Applicants who have a [image: ]disability
        and who meet the minimum criteria will be shortlisted.[image: ]

        Applicants should describe in their application how they meet these criteria.
	
MINIMUM


	QUALIFICATIONS
(if essential)
	· Degree or equivalent with experience with evidence of continuous professional development.
· A recognised teaching qualification (QTS / QTLS)

	EXPERIENCE
	· Experience of successfully supporting challenging behaviour in and educational setting.
· Experience of being a DSL
· Minimum of a middle leadership position in an SEN setting.
· Experience of partnership working with other agencies (internal and external)
· Experience of involvement in developing strategies to combat discrimination and other barriers to learning for pupils with AEN and SEN and to promote inclusion through partnership working

	SKILLS AND ABILITIES
	· High level inter-personal skills
· Ability to lead a school culture of positive behaviour support and child centred practice.
· Knowledge of EHCPs, the Annual Review process and delivering educational programmes that deliver section F provision
· Knowledge of programmes and strategies for providing personal development opportunities.
· Knowledge of interventions that provide educational support for children with SEN.
· Ability to collate, interpret and analyse data to provide evidence in line with Ofsted requirements.
· Ability to find solutions to problems, empower staff to find their own solutions and to build a cohesive team, promoting consistency and sharing in the vision
· High level organizational skills and understanding of operational management
· Knowledge and understanding of the Ofsted framework.
· Knowledge of current government initiatives and developments in relation to education and the provision of education
· Good understanding of recent legislation including the SEN Code of Practice
· Knowledge and understanding of Health and Safety, Safeguarding and Child Protection and Equal Opportunities legislation
· Knowledge of legislation and good practice in relation to the education of vulnerable groups, in particular to Children in Care
· Customer Orientation, Initiative, Partnership Working and Team Leadership and Vision
· Resilience and perseverance

	PERSONAL QUALITIES
	· Commitment to ensuring the safety and welfare of children 
· Commitment to upholding and promoting the ethos and values of the school 
· Integrity, honesty and fairness 
· Ability to work under pressure and prioritise effectively 
· Commitment to maintaining confidentiality at all times
· Commitment to equality

	BEHAVIOURS
	· To demonstrate professionalism
· To demonstrate empathy
· To maintain confidentiality within working environment
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