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Job Description
	Title:
	Specialist Teaching & Learning Assistant

	Post Holder:
	

	Grade:
	8

	Weekly Hours:
	As per advert

	Weeks Per Annum:
	39 weeks

	Responsible to:
	Headteacher, through Assistant Head and Class Teacher



All staff at Ashgate Croft School are expected to:
· Engage with and promote the school’s vision
· Be excellent practitioners and team members who adhere to high professional standards
· Work together effectively by following the Learners’ Trust Staff Code of Conduct Policy.

Purpose of the Role: 
Under the direction of teachers:
· Provide the best experiences for children and young people with special education needs to learn and develop
· To work in an interdisciplinary framework to ensure that physical, social and emotional development are progressed
· Communicate with all pupils according to their individual communication needs through effective practice in a total communication environment.
· To undertake all relevant care tasks and health routines necessary for pupils to be healthy, happy and able to make choices in their lives
· Provide support and guidance to other Teaching Assistants/Pupil Support Assistants as required


Core tasks:
DUTIES AND RESPONSIBILITIES WITH REGARD TO PUPILS:
· To receive and act on information from Headteacher, Class Teacher or other professionals that ensures the wide-ranging needs of individual pupils are met and their quality of life is sustained or enhanced
· Relate to pupils in a sensitive and understanding manner, appropriate to their individual needs, gender, disability and cultural background
· Establish positive relationships with parents and carers, encouraging dialogue, co-operation and partnership 
· Under the guidance of the class teacher assist in the planning, delivery and assessment of pupils’ individual programmes and targets 
· Contribute to the Annual Review of EHCP process as required
· Work on their own initiative under the direction of the class teacher with minimum supervision to take responsibility for a group of pupils either in or out of school 
· To share responsibility, as appropriate, for community skills
· Assist in all aspects of pupils’ care including feeding, toileting and assisting in the care of children as appropriate
· In accordance with school trust guidance and policies provide comfort and immediate care to sick or injured children. Refer them to the school Health officer or teacher and, if required, accompany them to hospital remaining until parent/carers assume responsibility
· As part of a team provide a consistent approach to working with pupils who Display behaviour that challenges, implementing and contributing to, behaviour support strategies 
· In compliance with laid down health and safety procedures, take all reasonable steps to ensure the safety of pupils, themselves and colleagues
· Make good relationships with pupils and ensure a caring environment for pupils within the classroom
· Assist in the development of pupils’ Independence skills e.g. washing, dressing, toileting 
· Promote and reinforce pupils’ self-esteem and work to build their confidence
· Under the guidance of therapists and class teacher carry out prescribed therapy programmes
· Supervise pupils during the lunch period and playtimes as required 
· Undertake health care duties as directed by the teacher responsible and in accordance with the appropriate practices and procedures. These may include administering medication (including rescue medication), gastrostomy care etc…
· Liaise effectively and work positively with parents, carers and other agencies to meet the needs of pupils
· Participate actively in physical activities including swimming and outdoor pursuits



SUPPORTING TEACHERS:
· Contribute to the planning, delivery and assessment of educational work and activities
· Prepare materials and organise resources for lessons
· Monitor, evaluate and report back to the teacher on work undertaken by pupils
· Observe, monitor and assess pupils and keep records of their development as required by the class teacher
· Plan and set out in an appropriate way the materials, equipment and resources for class work and assist in the control and maintenance of these
· To make use of available communication devices, computers and other technology as appropriate, including programming communication aids
· Develop and maintain good relationships with other professionals who work in school
· Undertake the presentation of pupils’ work sharing responsibility for planning and putting up displays

TRAINING and PROFESSIONAL DEVELOPMENT:
· To engage in the school's Professional Development Review process 
· Attend planning and development meetings at team and whole school level when required
· Assist in the supervision and support of training placements within school
· Undergo regular training to support pupils needs e.g. communication, moving and handling, TEAM TEACH, gastrostomy
· care including administering feeds
· Take part in a programme of professional development identifying personal training needs through continuous self-appraisal and undertaking such training as may be necessary to meet the needs of pupils, including attendance at five training days per year (pro rata part time)

GENERAL:
· Make a full contribution to the life of the school, supporting colleagues in their work for the school
· Follow all school and trust policies and procedures and take part in the development and review of these as appropriate 
· Represent the class, team or school as directed
· Work in any area of the school, including off site provision
· Work actively to develop positive relationships with colleagues and promote effective working within a fully integrated staff team
· Provide cover for colleagues as appropriate
· Undertake any other duties that may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that any changes of a permanent nature shall be incorporated into the job description in specific terms following consultation with the recognised Trade Unions

SPECIAL FACTORS:
Subject to the duration of the need, the special conditions given below apply:
a) The nature of the work may involve the postholder carrying out work outside of normal working hours
b) The postholder may be required to attend, from time to time, training courses, conferences, seminars or other meetings as required by his/her own training needs and the needs of the school
c) Expenses will be paid in accordance with the Local Conditions of Service
d) Ashgate Croft is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment   This post will be subject to satisfactory references and enhanced DBS clearance

Other
1. To understand and comply with the Learners’ Trust Equal Opportunities Policy
2. To comply with the Trust Finance Policy and ensure Financial Regulations are adhered to
3. To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures and safeguarding policy adopted by the school
4. To undertake training as appropriate
5. To comply with all Health and Safety policies and legislation
6. To maintain Data Protection and confidentiality at all times
7. To carry out any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the post

This job description sets out the duties and responsibilities of the post at the time when it was drawn up.  Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post.
	Signed:
	Date:


(The role description is to be reviewed on an annual basis and any changes deemed necessary are negotiated with the post holder)
image1.jpeg
Crofg
e
Cae Se.

by
T

%, &

Vv
%, ¢
g skins €©




