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Cliff Park Ormiston Academy
Job Description/Person Specification


Job Title:            	Deputy Head of Year 

Salary Range:    	Grade 5  Point 15 – 19 
                                37 hours per week  (Term Time plus 2 weeks)

Responsible to:   	Relevant Senior Head of Year 
    
Purpose:

· To work within our team supporting the young people in behaviour, attendance and safeguarding.  
· To build positive relationships with parents to ensure open communication and collaborative working between the academy and home to help support our young people. 
· Take a proactive role in encouraging positive behaviour and progress with our all young people and encourage them to participate in all aspects of the academy life. 
· To model the highest standards of professional conduct, supporting and driving excellence in all practice within the academy; ensuring that Cliff Park Ormiston Academy and Ormiston Academies Trust is always presented positively within and beyond the academy.
· To support the preservation of sound procedures for security, supervision, and maintenance of the school environment, ensuring that all safeguarding/health and safety regulations are met.

Core Duties/Accountability:

· Under the direction of the Director of Behaviour and Support, play a key role in leading, managing and delivering pastoral support for students.
· Take a lead role in promoting high standards of behaviour, attendance, punctuality and conduct through early intervention and proactive student support. 
· Respond to and manage behaviour callouts for approximately three hours per day, providing immediate support to staff and students, facilitating restorative approaches and ensuring swift reintegration into learning wherever possible. 
· Complete a daily analysis of consequence, callout data and responses times circulating to key staff as required to key staff.
· Complete restorative conversations and interventions following behaviour incidents with staff and parents. 
· Complete Pastoral Support Plan (PSP) meetings with parents and carers. 
· Undertake parental calls and meetings where applicable.
· Work closely with teaching staff, the attendance team and pastoral colleagues to identify and support students at risk of poor attendance, behaviour concerns or underachievement. 
· Undertake supervision of students during lunchtime duty periods as part of the academy duty rota. 
· Support the identification and monitoring of vulnerable students, escalating concerns appropriately through safeguarding and pastoral systems. 
· Engage positively with parents and carers, building effective partnerships that support student success and wellbeing. 
· Signpost students and families to appropriate internal and external support services where required. 
· Support students' personal development, wellbeing, emotional regulation and social development through targeted pastoral interventions. 
· Contribute to year group assemblies, rewards systems, attendance initiatives and academy events as required.
· Support the Director of Behaviour and Support and Heads of Year in implementing academy policies and maintaining a calm, safe and purposeful learning environment.

Performance Management:

The post holder will participate in the academy’s arrangements for performance management.

Notes:
· All staff are part of a wider academy team.  Each individual, therefore, is required to support the values/ethos of the academy and the academy priorities as defined in the Academy Improvement Plan.  This will mean being responsive to the needs of colleagues, parents and students and being flexible in a demanding environment. On occasions the post holder may be expected to carry out additional tasks, as requested by the Principal and Chair of Governors, which are not specifically specified in this job description.  
· All staff in the academy work subject to statute and academy policies and procedures. The post holder will be expected to become familiar with these and work in accordance with them.
· The post and will be subject to a 6 month probation period. 
· Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken.  It is essential that post holders disclose whether they have any pending charges, convictions, bind-overs or cautions and if so, for which offences. Any failure to disclose such convictions will result in dismissal or disciplinary action by the academy.  



PERSON SPECIFICATION:   Deputy Head of Year 
	Experience                                                      
	· Experience of working with young people.
· Experience of working with others/as part of a wider team. 

	Qualifications
	· Level 3 qualifications (or equivalent).
· Evidence of continuing professional development.

	Knowledge and Skills
	· Knowledge of up to date educational policies and developments.
· Experience/knowledge of how children learn in a pastoral setting.
· The ability to set up appropriate intervention strategies.
· An understanding of monitoring & evaluation processes and their impact, including the importance of data.
· Outstanding inter-personal and communication skills.
· The ability to lead, manage, inspire and motivate others.
· Knowledge of equal opportunities and how equality issues can be addressed throughout the academy.
· An excellent understanding of and commitment to safeguarding including e-safety.

	Special Requirements
	· A willingness to work closely with others to promote “outstanding” behavior for learning.
· The commitment to building leadership capacity.
· The commitment to continue to develop collaborative links with other Ormiston Academies and community partners.
· A willingness to work collaboratively with staff and to support them sensitively and effectively.
· The desire to lead by example/to be a role model.
· A commitment to maintaining very high expectations of students and staff alike.
· A capacity to work effectively under pressure.
· A sense of humor.
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