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Job Description: Higher Level Teaching Assistant (HLTA) – Cover Supervisor
Grade: H6/1 – H6/6
Purpose of the Role
To provide high-quality classroom supervision and teaching support across the school by delivering pre-planned learning during both planned and unplanned teacher absence. This includes providing regular timetabled cover for teachers' Planning, Preparation and Assessment (PPA) time, leadership release (TLR) time and other short-term absences.
The post holder will support pupils' learning, behaviour and wellbeing, ensuring a safe, positive and inclusive learning environment. Working within a Primary SEMH setting, the HLTA – Cover Supervisor will play a key role in promoting emotional regulation, positive relationships and engagement in learning while ensuring continuity of provision across the school.

Key Responsibilities
Classroom Supervision

· Deliver high-quality pre-planned learning across the school during planned and unplanned teacher absence.
· Provide regular timetabled cover for teachers during PPA, leadership release (TLR) and other planned release time.
· Supervise whole classes, maintaining high expectations for learning, behaviour and pupil engagement.
· Deliver work set by teaching staff and ensure learning objectives are understood and followed.
· Adapt confidently to teaching across different classes, year groups and specialist provisions as required.
· Manage classroom behaviour effectively in accordance with the school's behaviour policy and therapeutic SEMH approaches.
· Support pupils to remain engaged in learning activities and achieve their individual targets.
· Liaise with class teachers before and after lessons to ensure continuity of learning and provide clear feedback on pupil progress, behaviour, wellbeing and engagement.
· Respond flexibly to changing operational needs, including providing short-notice cover where required.

Supporting Pupils with SEMH Needs

· Build positive, trusting and professional relationships with pupils.
· Use de-escalation techniques and therapeutic approaches to support pupils experiencing emotional distress or dysregulation.
· Promote pupils' social, emotional and mental wellbeing.
· Support pupils in developing resilience, self-esteem and positive behaviour choices.
· Contribute to creating a nurturing, safe and predictable learning environment.

Learning Support

· Assist individuals and small groups with learning activities.
· Adapt communication and support strategies to meet the diverse needs of pupils.
· Encourage independence and participation in learning.
· Support pupils with Education, Health and Care Plans (EHCPs) where appropriate.
· Deliver targeted interventions where required.
Behaviour and Safeguarding

· Uphold the school's safeguarding policies and procedures at all times.
· Report any safeguarding concerns immediately through the appropriate channels.
· Promote high expectations for behaviour, attendance and conduct.
· Assist with behaviour support plans and risk assessments where required.

Flexible Deployment
· Work across different classes, phases and specialist provisions as required.
· Adapt quickly to changes in the daily timetable in response to operational needs.
· Maintain continuity of learning, routines and therapeutic practice across the school.
· Support colleagues to ensure the effective day-to-day running of the school.

Wider School Responsibilities

· Supervise pupils during break times, lunch times and educational visits as required.
· Attend relevant training, meetings and professional development activities.
· Support whole-school events and activities.
· Undertake other reasonable duties consistent with the grade and nature of the post.

Person Specification

Essential

· English and Mathematics GCSE (Grade C/4 or above) or equivalent.
· HLTA status or equivalent experience working at a higher level within a school.
· Experience of working with children or young people.
· Ability to confidently supervise and lead whole-class learning.
· Ability to manage groups of pupils positively and effectively.
· Understanding of safeguarding responsibilities.
· Strong communication and interpersonal skills.
· Ability to remain calm under pressure and respond appropriately to challenging behaviour.
· Commitment to promoting inclusion and positive outcomes for all pupils.

Desirable

· Experience working within an SEMH, SEND or alternative provision setting.
· Knowledge of trauma-informed practice.
· Team Teach, PRICE or other positive handling/de-escalation training.
· Experience delivering interventions or supporting learning in a primary school environment.
· Aspirations to progress within the education sector, including teacher training.

What We Offer
A supportive and nurturing working environment.
High-quality professional development and training opportunities.
The opportunity to make a meaningful difference to the lives of children with SEMH needs.
A commitment to staff wellbeing.
Clear pathways for career progression, including opportunities to train and qualify as a teacher

Safeguarding Requirement
All staff are expected to be committed to safeguarding and promoting the welfare of children and young people. An enhanced DBS check is required.
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Registered Office: Larwood School, Larwood Drive, Stevenage, SG1 5BZ
Telephone: 01438 236333 Email: admin@bfetrust.org.uk Website: www.bfetrust.org.uk

Company Number: 10359418




