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	LEARNERs’ Trust
Eckington Business Centre 2,
8 Gosber Street, Eckington,
Sheffield, S21 4DA



Person Specification

POST: 	Caretaker

	
	JOB CRITERIA

	
	ESSENTIAL
	DESIRABLE

	SKILLS:

	· Ability to communicate verbally and in writing, clearly communicating actions and ideas with others.
· Works well with colleagues and as part of a team but also able to work on their own initiative.  
· Ability to handle staff and workplace difficulties professionally and with diplomacy.
· Good organisational skills and the ability to prioritise tasks.
· Able to work to an agreed programme of work with minimum supervision.
· A positive and resourceful approach to problem solving.
· Works efficiently and effectively and actively looks for ways of improving services and outcomes for our stakeholders
· Shares the Trust’s commitment to providing a safe environment for pupils  and staff and also treating all with respect and consideration
· A positive and resourceful approach to problem solving.
· High level of punctuality and attendance.
· Handiwork and DIY knowledge and skills.
· Excellent time management and reliability
	· Basic IT Literacy
· Ability to use email and digital systems for logging maintenance requests, record keeping, or compliance checks.

	KNOWLEDGE:

	· Knowledge of responsibilities under Health & Safety at work act, including Fire, Legionella, RIDDOR, COSHH and risk assessments.
· Demonstrated experience in routine testing of fire and intruder alarms, with the ability to identify and report faults promptly.
· Confident in conducting weekly/monthly emergency lighting inspections and maintaining accurate records in compliance with statutory regulations.
· Experience in carrying out water temperature checks and flushing systems in line with Legionella prevention guidelines and school water safety protocols.
· Use of chemical agents as directed in cleaning and maintenance duties.
· Knowledge of operating specialist equipment safely relating to the job role, for example buffing machines etc.
· Proven ability to handle sensitive information appropriately, maintaining confidentiality in line with GDPR and school safeguarding procedures.
	

	EXPERIENCE:

	· Previous contract caretaking and/or site management experience, basic cleaning methods and use of equipment.
· Previous supervision/management experience of cleaners including cleaner in charge.
· The use of equipment including floor maintenance machines and industrial vacuum cleaners.
· Competent in carrying out a range of minor repairs and maintenance tasks including painting, basic plumbing, replacing fixtures, and general upkeep of school premises.
· Premises security and the ability to make secure emergency repairs.
· Maintenance of heating systems.
· Previous experience of working as part of a team and staff supervision.
	· Training or experience in supporting school fire drills and evacuation procedures.
· Previous caretaking or site management experience in a school or educational environment.

	QUALIFICATIONS:

	
	· Holds a current First Aid at Work certificate or willingness to undertake training.
· Recognised building maintenance, Health & Safety, or facilities management qualification (e.g. IOSH, City & Guilds, BIFM).

	EQUAL
OPPORTUNITIES:
	· Awareness of and commitment to, promoting equality, diversity, and inclusion in accordance with current LEA and national education policies.
	

	OTHER
REQUIREMENTS:

	· Sense of humour and the ability to form positive working relationships with others.
· Dynamic and forward thinking
· Reliable and conscientious
· Able to work additional hours and outside of normal working hours including school holidays when necessary. Ability to work flexibly
· Commitment to safeguarding and promoting the welfare of children and young people.
	· Outside interests that can be used to enrich school life.
· Full UK driving licence and ability to drive on school business (if applicable)






	LEARNERs’ Trust is a private company limited by guarantee, with charitable status, registered in England and Wales: 
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