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	Job title: 
	AS AND WHEN CATERING ASSISTANT
	Team: 
	CATERING TEAM

	Based at: 
	[image: ]           Priestmead Primary School        

	Salary: 
	G2 P8 - APPROX £14.25 per hour 

	Line Manager: 
	Catering Manager 
	Line Manage: 
	N/A 

	Hours: 
	As and When Required (Weekdays) (9.00AM – 2:00PM)

	Contract: 
	39 weeks per year 


 
MAIN PURPOSE OF THE ROLE: 
· To assist with the preparation and serving of meals
· Be responsible and accountable for achieving the highest possible standards in food hygiene and service
· To provide a safe, secure and clean working environment for our children, staff and visitors 
· To safeguard children in every interaction including a proactive approach to health and safety 
· Be committed to teamwork through valuing all team members with effective communication 
· To work professionally with all adults, always following 00the code of conduct 
· To undertake any other duties as required by the academy or trust, supporting vision and values
 
The nature of the post may involve considerable physical effort, e.g. lifting or carrying of equipment, pushing or pulling items of moderate weight, relating to the nature of the role.

Duties and responsibilities: 
· Preparation of food items and basic cooking
· Washing up
· Cleaning of kitchen according to established routines and statutory guidelines
· Serving food and ensuring children are making a balanced meal choice. To ensure correct portion control if followed as per the National Nutrition Standards
· Removing waste from the kitchen to the bin area
· To follow all Health and Safety laws and guidelines and work within Food Hygiene Standards
· To follow all school policies relating to children’s welfare and safeguarding. Including but not limited to – equal opportunities, health and safety, safeguarding, confidentiality and child protection
· Receiving deliveries and storing accordingly
· To assist with special functions at the school including Staff Development Days
· To assist with deep cleaning of the kitchen when required by the Catering Manager
· To maintain a high standard of personal cleanliness in line with statutory regulations
· To attend training or professional development as required by the role
· Regularly review the effectiveness of your skills, refining your approaches where necessary                 responding to advice and feedback from colleagues

Professional Development: 
· Undertake continued professional development and training activities offered to further knowledge and skills, including the pursuit of professionally recognise qualifications  
· Proactively participating in regular performance management, led by your line manager, in accordance with the Appraisal policy.
· To proactively complete statutory face to face and online training assigned to you by the deadline.


This job description is not a contract of employment and will be reviewed and updated periodically to ensure that it relates to the job performed or to incorporate any proposed changes. This procedure will be 
conducted by the relevant manager or leader, and in consultation with the postholder. In these circumstances, it will be the aim to reach an agreement on reasonable changes, but if an agreement is not possible, management 
reserves the right to make changes to the job description following consultation. As a term of your employment, you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description. You may be required to work in academies across the trust. 
 
I confirm that I have read the job description and understand the requirements, essential functions and duties of the position.  
 
Employee:  	 	 	 	 	 	 	Date:   
 
Manager:  	 	 	 	 	 	 	Date: 
 	

	[image: ] Person Specification: AS AND WHEN CATERING ASSISTANT

	Job title: 
	AS AND WHEN CATERING ASSISTANT
	Team: 
	CATERING TEAM

	Based at: 
	    [image: ]    Priestmead Primary School       



 
For each point below, explain how you meet the person specification in your supporting statement (no more than two sides of A4 paper) and ensure your application form covers your qualifications and full employment history.  
 
	CRITERIA
Education & Training 
	Application 
 
	Assessment 
 

	1. GCSE grade 4-9 pass (or equivalent) in Maths and English 
	Essential
	 

	2. Have or commit to achieving a “Health & Safety at Work” certification 
	Essential
	 

	3. Evidence of Right to Work in the UK 
	Essential
	

	4. Either have or be willing to have Level 2 Food Hygiene qualification
	Essential
	

	Experience 
	 
	 

	5. Previous experience working within a customer or child focused based environment 
	Essential
	 

	6. Worked in an educational setting 
	Desired
	 

	Knowledge, Understanding, Skills & Qualities
	 
	 

	7. Can safely use chemicals (COSHH)
	
	

	8. Understands cleanliness standards within a kitchen
	
	

	9. Clear spoken English and the ability to communicate clearly
	
	

	10. Be a positive, calm, people-focused person who can work effectively in a team 
	
	

	
	
	


 
 
The Pegasus Partnership Trust is committed to safeguarding of children and expects all staff to demonstrate this commitment. 
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