[image: image1.jpg]FINHAM PARK

MULTI ACADEMY TRUST



[image: image2.jpg]MEADOW PARK
SCHOOI,





PERSON SPECIFICATION

	Job Title: 
	Growing Aspiration Co-ordinator
	Salary: Grade 4

	Location: 
	Meadow Park School
	


	Essential
	Measurement

	Educated to Level 3 or above
	A I R

	GCSE Grade 4 or above/ or equivalent in English Language and Maths
	A I R 

	Evidence of successful relevant work with young people
	A I R 

	Genuine interest and ability to work with young people in a professional and supportive manner
	A R

	Excellent interpersonal/communication skills
	A I R

	Ability to communicate effectively with staff, students, external agencies/employers, parents/carers etc.
	A I R

	The ability to develop effective relationships with employers, staff and students through a professional approach to work
	A I R

	Ability to empathise and maintain positive relationships with young people
	A I R

	Flexible but firm approach to supporting students
	A I R

	Pro-active approach to finding and retaining placements
	A I R

	Excellent attendance and punctuality record
	A R

	Ability to work on own initiative and organise own workload
	A I R

	Ability to analyse statistical data
	A I R

	Decision making skills
	A I R

	Ability to systematically record data and write relevant reports
	A I R

	Good written communication, organisation and record keeping skills
	A R

	Experience of working with information technology applications especially Microsoft Excel
	A I R

	Excellent time management skills and experience of managing multiple tasks
	A R

	Able to work to tight deadlines
	A I R

	Ability to assess and identify needs to meet students requirements
	A I R

	Flexible approach and positive attitude to work
	A I R

	Ability to adapt to meet the challenges of rapid change
	A I R

	Commitment to participating in CPD
	A I R

	Commitment to Safeguarding and promoting the welfare of young people
	A I

	Desirable
	

	Knowledge of Health & Safety at work
	A R


A= Application form, I = Interview, R = References
