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JOB DESCRIPTION 

NAME:	 

POST:	Lead People Partner

[bookmark: _GoBack]GRADE:	Grade 10 (SCP 35 – 38) depending on skills, experience and administration qualifications


Purpose
To provide strategic and operational leadership across the Trust’s People function, ensuring a professional, consistent and high quality approach to all people related activity. The Lead People Partner will work in partnership with leaders at all levels to shape and deliver effective workforce strategies, ensuring that all people practices are aligned to Trust priorities, compliant with policy and legislation, and grounded in our Values in Action (VIA).

The role will lead on complex people matters, supporting leaders to navigate challenge with clarity, confidence and professionalism, while fostering a culture of high expectations, positive intent, collaboration and accountability.

Relationships	
The postholder is accountable to the Chief People Officer and, ultimately, to the Chief Executive Officer. They will work closely with the wider People Team and in partnership with Senior Leadership Teams across the Trust, providing high quality, consistent people support that enables effective leadership and strong organisational performance.

The postholder will line manage and develop a team of People and Administration Leads, providing clear direction, support and challenge in line with Trust policies and expectations.
The role requires the ability to build strong, professional relationships at all levels, working collaboratively to identify and address people related challenges, support workforce planning and drive a culture of high expectations, continuous improvement, inclusivity and wellbeing.


Main duties & responsibilities
Strategic leadership and people practice 
· Lead the development, consistency and quality of people management practice across the Trust, ensuring alignment with Trust priorities, values and statutory requirements. 
· Act as the Trust’s subject matter expert on people matters, providing strategic insight, direction and challenge to leaders at all levels. 
· Contribute to the design and delivery of Trust wide people strategies, driving continuous improvement in culture, capability and performance. 
· Ensure that people practices are compliant, consistent and reflective of best practice, identifying and addressing variation across academies.

Leadership, coaching and capability building
· Build the capability of Principals, Senior Leadership Teams and Administration Leads through coaching, mentoring and targeted development in people management and employee relations. 
· Provide professional leadership and direction to People and Administration Leads, setting clear expectations, standards and ways of working. 
· Support leaders to confidently manage their teams, promoting high expectations, accountability and effective decision making. 
· Foster a culture of positive intent, professionalism and continuous improvement across the Trust.

Employee relations and risk management 
· Lead on complex, high risk and sensitive people matters, including investigations, disciplinary, grievance and capability processes. 
· Act as the escalation point for complex casework, ensuring risks are appropriately assessed, managed and mitigated. 
· Ensure that all employee relations matters are handled consistently, professionally and in line with Trust policy and employment legislation.
· Provide clear, pragmatic advice to leaders, balancing risk, fairness and organisational priorities.

Workforce planning and organisational development 
· Support Principals and Trust leaders with workforce planning, organisational design and resource management to meet current and future needs. 
· Lead and support change processes, including restructures, consultations and organisational development initiatives. 
· Contribute to the development of strategies that support recruitment, retention and staff engagement across the Trust. 

Data, insight and continuous improvement 
· Use people data and insight to identify trends, risks and opportunities, including absence, turnover and employee relations activity. 
· Ensure data is used effectively to inform decision making and drive improvement in people practices. 
· Work with the People and Finance teams to ensure accurate payroll processes, workforce data and reporting.

Partnership working 
· Build strong, professional relationships with stakeholders across the Trust, providing high-quality advice and support. 
· Work collaboratively with the wider People Team to ensure a consistent and joined-up approach to service delivery. 
· Engage with external partners where appropriate to support effective people management and organisational outcomes.

General responsibilities 
· Promote and uphold the Trust’s culture and Values in Action (VIA), contributing to a positive, inclusive and collaborative working environment. 
· Safeguard and promote the welfare of children in line with the Trust’s Child Protection and Safeguarding Policy. 
· Comply with all Trust policies, procedures and statutory requirements, including data protection and health and safety legislation. 
· Take responsibility for ongoing professional development, maintaining up-to-date knowledge of employment law, policy and best practice. 
· Undertake any other duties commensurate with the seniority of the role, as required by the Chief of People or Trust Leadership Team.

Additional information
Throughout the Trust, it is our practice to vary specific responsibilities in line with organisational needs, in consultation with the postholder.

This job description outlines the general purpose and level of responsibility of the post. Duties may vary from time to time without changing their character or overall level of responsibility and may be reviewed periodically by the Chief Executive Officer or their representative, in consultation with the postholder.
 
 
Signed: …………………………………………..   Date: …………………………………… 
Post Holder 


 One copy to be retained by member of staff and one kept on the employee’s file.  
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Authentic Education is committed to safeguarding and promoting the welfare of children and young people in our care. We follow safe recruitment practices and appointments are subject to vetting including social media checks, reference checks, identity and criminal record checks. Further details can be found in the Keeping Children Safe in Education Policy. This post is exempt from the Rehabilitation of Offenders Act 1974.
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