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POST TITLE: Deputy Principal 

RESPONSIBLE TO:	Principal, Stephenson Academy

GRADE:	Leadership Spine 16-20

Job Purpose
The Deputy Principal will work closely with the Principal to provide strategic leadership across the Academy, ensuring high standards of teaching, learning, behaviour, attendance, safeguarding, and inclusion. The postholder will play a key role in driving school improvement, improving outcomes for children and young people with Social, Emotional and Mental Health (SEMH) needs, and promoting a culture of aspiration, achievement, and wellbeing.

The Deputy Principal will lead identified whole-school priorities, support the development of staff and middle leaders, and contribute to the effective day-to-day leadership and management of the Academy. In the absence of the Principal, the Deputy Principal will assume responsibility for the leadership of the school.

The role includes Deputy Designated Safeguarding Lead (DDSL) responsibilities and a teaching commitment.

Key Responsibilities

Strategic Leadership
· Support the Principal in the strategic leadership and daily management of the Academy. 
· Work closely with the Principal to lead the strategic development of remote and virtual education provision across the Academy. 
· Lead the effective use of assessment and progress data to inform planning, reduce learning gaps, and improve outcomes for children and young people (CYP).
· Contribute to the development, implementation, and evaluation of the School Improvement Plan (SIP) and School Evaluation Form (SEF). 
· Lead agreed whole-school priorities and improvement initiatives. 
· Promote a culture of high expectations, inclusion, aspiration, and achievement for all pupils. 
· Use performance, attendance, behaviour, and progress data effectively to identify priorities and improve outcomes. 
· Lead the Academy in the absence of the Principal. 

Teaching, Learning and Curriculum
· Deliver highly effective classroom practice through a teaching commitment of approximately 0.2 timetable allocation and support staff to secure consistently high standards of teaching and learning. 
· Design, implement, and evaluate targeted intervention and virtual learning programmes to support pupil engagement and progress.
· Ensure consistently high standards of teaching, learning, and assessment across the Academy. 
· Support staff in using assessment information to inform planning and reduce gaps in learning. 
· Lead the development and implementation of an engaging and ambitious curriculum appropriate to an SEMH setting. 
· Monitor the quality of teaching and provide support, challenge, and professional guidance where required. 
· Lead and evaluate targeted intervention strategies to improve pupil progress and engagement. 
· Maintain a visible commitment to excellent classroom practice through a teaching commitment. 

Inclusion, Safeguarding and Wellbeing
· Promote and model trauma-informed and relational approaches across the Academy. 
· Act as Deputy Designated Safeguarding Lead (DDSL) and support the Academy’s safeguarding culture and procedures. 
· Ensure effective provision for pupils with Education, Health and Care Plans (EHCPs) and additional needs. 
· Provide strategic leadership of behaviour and attendance systems to ensure high levels of pupil engagement, attendance, punctuality, and positive attitudes to learning. 
· Work collaboratively with staff, families, and external agencies to identify and overcome barriers to attendance.
· Ensure pupils are supported to develop confidence, resilience, independence, and positive next steps. 

Staff Leadership and Development
· Be responsible for the development and coaching of middle leaders across the Academy. 
· Line manage identified staff and hold leaders accountable for the quality of provision and outcomes within their areas of responsibility. 
· Lead the design, implementation, and evaluation of the Academy’s continuing professional development (CPD) programme. 
· Support safer recruitment, induction, supervision, appraisal, and retention processes to ensure a high-quality workforce.
· Promote a positive culture of accountability, collaboration, wellbeing, and continuous improvement. 
· Contribute to staff appraisal, supervision, absence and performance management processes. 

Operational and Resource Management
· Support the effective management of Academy resources and budgets to ensure value for money. 
· Ensure the Academy operates in line with Trust policies, statutory responsibilities, and safeguarding requirements. 
· Maintain high standards of health and safety, site security, and operational effectiveness. 
· Contribute to reporting and accountability processes for Governors and the Trust. 

Partnerships and Community
· Develop and maintain positive relationships with parents, carers, schools, external agencies, and the wider community. 
· Promote the Academy and Trust positively within Milton Keynes and the wider local area. 
· Support effective transition arrangements and partnership working across education and support services. 
· Ensure pupils have access to appropriate careers guidance and preparation for adulthood. 

Teaching Responsibilities
· Carry out the duties of a teacher in accordance with the School Teachers’ Pay and Conditions Document. 
· Undertake an appropriate teaching commitment as required. 
· Provide cover for absent colleagues where necessary. 

General Responsibilities
· Undertake any additional duties appropriate to the grade and nature of the post. 
· Maintain confidentiality and professional standards at all times. 
· Demonstrate a commitment to equality, diversity, inclusion, and safeguarding. 
· Uphold and promote the values and ethos of Stephenson Academy and Stephenson (MK) Trust. 
· Comply with Trust and Academy policies at all times.


The Nolan Principles of Public Life

The Deputy Principal is expected to uphold and demonstrate the Seven Principles of Public Life at all times:
1. Selflessness 
2. Integrity 
3. Objectivity 
4. Accountability 
5. Openness 
6. Honesty 
7. Leadership
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STEPHENSON (MK) TRUST

PERSON SPECIFICATION
Post: Deputy Principal
E = Essential, D = Desirable, A = Application Form, I = Interview, T = Task, R = Reference

	Criteria
	
	E/D
	Assessed

	Qualifications
	· QTS or similar level of professional standing.
	E
	A/I

	
	· Evidence of relevant leadership development (e.g. NPQSL/NPQH or equivalent)
	D
	A/I

	
	· Experience of more than 5+ years in education (preferably more than one setting), any phase or stage
	E
	A/I

	
	· Experience of leadership and management at Assistant Principal level of 2+ years
	E
	A/I

	
	· Educated to degree level and/or education management qualification equivalent
	E
	A/I

	Knowledge, Skills and Experience
	· Proven understanding of issues affecting pupil outcomes, including behaviour, SEMH, SEND, attendance and safeguarding
	E
	A/I/T

	
	· Strong knowledge of statutory frameworks relating to education, safeguarding, SEND and inclusion
	E
	A/I

	
	· Deep understanding of safeguarding legislation and procedures, with experience in DSL/DDSL responsibilities
	E
	A/I

	
	· Demonstrable experience of improving outcomes for children and young people with SEMH and complex needs
	E
	A/I/R

	
	· Understanding of trauma-informed, relational and inclusive approaches to behaviour and learning
	E
	A/I

	Leadership, Planning and Organising
	· Proven ability to contribute to and lead whole-school strategic improvement planning (SIP/SEF)
	E
	A/I

	
	· Experience of leading behaviour, attendance and inclusion systems with measurable impact
	E
	A/I

	
	· Ability to lead curriculum development and personalised learning pathways for pupils with SEMH needs
	E
	A/I

	
	· Strong track record of using data effectively to raise attainment, reduce gaps and improve outcomes
	E
	A/T

	
	· Ability to design, implement and evaluate intervention strategies across cohorts and vulnerable groups
	E
	A/I

	
	· Experience of leading and improving teaching and learning, including monitoring and quality assurance
	E
	A/I

	
	· Ability to plan strategically for medium and long-term school improvement within agreed frameworks
	E
	A/I

	
	· Experience of contributing to or leading remote/virtual learning provision
	D
	A/I

	Personal and Professional Qualities
	· High level of commitment to improving outcomes for vulnerable and disadvantaged learners
	E
	A/I

	
	· Ability to build strong, positive relationships with pupils, staff, families and external agencies
	E
	I

	
	· Commitment to inclusive education and high expectations for all learners
	E
	A/I

	
	· Ability to lead, motivate and develop staff, including middle leaders
	E
	A/I

	
	· Strong communication, resilience and emotional intelligence suitable for SEMH settings
	E
	I

	
	· Commitment to safeguarding, equality, diversity and promoting pupil wellbeing
	E
	A/I

	Other
	· Willingness to undertake a teaching commitment as required
	E
	I

	
	· Ability to deputise fully for the Principal when required
	E
	I

	
	· Ability to travel between schools sites to support effective service delivery (Reasonable adjustments will be considered for applicants and staff with disabilities, in line with the Equality Act 2010)
	E
	A/I

	
	· Commitment to ongoing professional development and reflective practice
	E
	A/I




Stephenson MK Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. This post is subject to an enhanced Disclosure and Barring Service (DBS) check, satisfactory references, and other pre-employment checks in line with statutory guidance, including KCSIE. We are an equal opportunities employer and welcome applications from all suitably qualified candidates.

This job description is not intended to be exhaustive and may be amended in consultation with the postholder to reflect the changing needs of the academy and Trust.
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