
Job Description 

Job Title: 		Teaching Assistant 
Salary: 			SCP 3 
Hours: 			30 hours Monday to Friday 830am to 310pm 
Responsible to: 	Director of Inclusion/SENCO

Vision and Purpose
The purpose of this post is to be a key member of a team which provides a complementary service to the Academy in order to address the needs of students to support them in overcoming barriers to learning.
The post is required to support the inclusive vision and ethos of the Academy by providing support to individual students or groups of students as required. 
This support might be in the mainstream classroom, withdrawal areas, or other suitable areas within the Academy.
 
Responsibilities
· Assisting in identifying and resolving barriers to learning.
· Following Curricular programmes of work to ensure adequate levels of education are maintained.  Liaising with the teachers/ Head of Faculty on the work required.
· Support independent learning and inclusion of all students.
· Support the teacher in behaviour management and keeping students on task.
· The day-to- day administration tasks within the role.
· Monitoring and reviewing student progress by tracking as required.
· Being creative and flexible in developing a relationship with students to support their individual needs. 
· Participating in professional development opportunities.
· Acting as key-worker to students who are on the provision maps, liaising with teaching staff and communicating with parents,
· Work within the Hub as and when required.
· Carrying out duties within the Inclusion area during break and lunchtime sessions. 
· Provide personal care for students as and when required.
· Support students during exam periods, which may include invigilation.
· First aider
· Assisting on educational trips.
· Establish good relationships with students, acting as a role model and responding to individual needs 
· Encouraging students to interact with others and engage in activities.
· Helping to plan lessons by preparing materials and resources
·  Any other duties commensurate with the grade of the post 

Training and Development
· Training opportunities will be provided.

Flexibility Clause 
As a term of your employment, you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description. 

Variation Clause 
This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This procedure will be conducted by the Principal/Manager in consultation with the postholder. In these circumstances it will be the aim to reach agreement on reasonable changes, but if agreement is not possible management reserves the right to make changes to the job description following consultation. 

Performance management 
To participate in the Academy’s arrangements for performance management, professional development, quality assurance and internal verification. 

General responsibilities 
· To have due regard at all times to the Academy’s policies, organisation and arrangements for Health & Safety at Work. 
· Become a recognised First Aider, to provide First Aid if needed. 
· To provide a high-quality service to students, parents, visitors and staff, working as a member of a team and providing cover and support to colleagues as necessary. 
· To make effective use of the Academy’s technology and procedures, taking care to seek best value in activities that have a financial impact. 
· To maintain confidentiality of information acquired in the course of undertaking duties for the academy. 
· To undertake such other duties appropriate to the grade of the post as the Principal may from time to time reasonably determine. All staff are part of a whole Academy team. 
· Each individual is required to support the values and ethos of the Academy and Academy priorities as defined in the Academy Improvement Plan. This will mean focusing on the needs of colleagues, parents and students and being flexible in a busy and sometimes pressurised environment. 

Ormiston Academies Trust embraces diversity and promotes equality of opportunity. Flexible working opportunities will be considered. All successful appointments will be subject to suitability checks in accordance with KCSIE, including identity, Right to Work, qualifications, online searches, prohibition check, two references and enhanced DBS check including Children’s Barred List. The post is exempt from the Rehabilitation of Offenders Act (ROA) 1974. Guidance on the Rehabilitation of Offenders Act 1974 and the Exceptions Order 1975, which provides information about which convictions must be declared during job applications and related exceptions, can be found here: https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-197

Safeguarding
An Enhanced DBS with barred list checks will be required for this post. Ormiston Sudbury Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 


