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THE PASSMORES CO-OPERATIVE LEARNING COMMUNITY 



Job Description

Title:	Assistant Principal – Curriculum and Interventions		 

Line Manager: Vice-Principal 	 

Performance Management Reviewer: Vice-Principal 


Key responsibilities:
The Assistant Principal shall play a major role under the overall direction of the Principal in
(a) contributing to the vision and strategic direction of the school
(b) formulating the aims and objectives of the school
(c) establishing the policies through which they shall be achieved
(d) managing staff and resources to that end and
(e) monitoring progress towards their achievement.

The Assistant Principal shall undertake the professional duties of the Vice-Principals in the event of their absence from the school.

Job Purpose 

To improve the community we serve one student at a time.  Leaders are capable of changing lives and we are committed to doing just that and must ensure the highest possible outcomes whilst making sure that no one is left behind.  

Areas of Responsibility

· Strategic overview for year 11 to track progress and ensure timely interventions 
· Liaising with the data team to analyse mock exams and produce action plans 
· Effective management of targeted interventions to support whole school progress
· Lead on year group assemblies to raise aspirations, develop study skills and share key information
· Ensure timely and effective communication with year 11 parents keeping them informed of key information and dates 
· Plan and co-ordinate academic interventions and support plans for year 11
· Have an oversight of all academic interventions in liaison with the Directors of Learning for Year 7, 8, 9 and 10, including literacy interventions such as Thinking Reading
· Ensure all students have continued access to the curriculum including those that are absent from school or missing education for other reasons
· Ensure a well communicated homework plan is consistently implemented and regular data analysis is used to inform practice
· Be involved in the quality assurance processes for Teaching and Learning, supporting with Subject Reviews and learning walks

Leadership and Management 

· Support the vision and mission of the school through strategic leadership
· Make a significant contribution to the school’s self-evaluation process, including the SDP and SEF
· Deputise for the Vice-Principal and share leadership at the most senior level
· Make significant contributions to meetings of the Senior Leadership Team and Heads of Department
· Contribute to the day-to-day organisation of the school and ensure it functions efficiently and effectively 
· Be a highly visible presence around the school and model expectations of staff and students 
· Be proactive in dealing with parents and support other staff where appropriate 
· Take full accountability for targets relating to the performance of an agreed area/department 
· Take full accountability for the examination results of the designated curriculum subjects (line management) 
· Make a significant contribution to the Local Governor Body meetings, including appropriate documentation
· Assume any other responsibilities as may reasonably be required by the Principal 

Staff management and professional development
Under the direction of the Principal, the Assistant Principal will:
· Performance manage middle leaders, including carrying out appraisals and holding staff to account to their performance
· Manage staff well-being with due attention to workload
· Ensure staff have access to appropriate, high-standard professional development opportunities
· Keep up to date with developments in education, including access to NPQs and other qualifications
· Seek training and continuing professional development to meet their own needs

Specific Duties - Teaching

· Be a highly effective teacher, one that other staff can observe and learn from
· Plan and teach lessons to the classes they are assigned to teach within the context of the school’s plans, curriculum and schemes of work.
· Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils
· Participate in arrangements for preparing pupils for external examinations
· Whole school organisation, strategy and development
· Contribute to the development, implementation and evaluation of the school’s policies practices and procedures in such a way as to support the school’s values and vision
· Work with others on curriculum and/or pupil development to secure co-ordinated outcomes


General

· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager
· To comply with individual responsibilities in accordance with the role, for health and safety in the workplace
· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy
· The Governing Body is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment
· The duties above are neither exclusive nor exhaustive and the post holder may be required by the Principal to carry out appropriate duties within the context of the job, skills and grade.

 
Well Being and Mental Health

As a member of staff at PCLC, we take responsibility for looking after our own mental health and wellbeing and that of other adults and children by:
· Supporting and adopting evidence-based practice from credible organisations (e.g. Mind) which have been proven to improve and sustain positive mental health and wellbeing for children and adults 
· Developing better knowledge and awareness of how children's mental health can impact on their wellbeing and development 
· Managing our own health and wellbeing, by adopting good health behaviours (for example in relation to diet, exercise, alcohol consumption and smoking)
· Informing a line manager or mental health first aid team member if concerned about the mental health or wellbeing of ourselves or of others
· Tackling and challenging any stigma regarding mental health and offer support, kindness and understanding to others in need

In addition to the above areas, the postholder is responsible for the following actions:

Liaising with:  

Line Manager, other relevant support staff, Subject Staff, Pastoral staff, LA staff, parents/carers and outside agencies as and when required.


Health and Safety

· To assist with the carrying out of risk assessments
· To ensure that Health and Safety policies and procedures are followed

Pastoral System
 
· To liaise as appropriate with Pastoral Staff on Pastoral Related issues


Other specific duties

· To play an active part in the life of the school community

The job description is current at the date shown, but in consultation with you, may be changed by the principal to reflect or anticipate changes in the job commensurate with the grade and the job title


Natalie Christie 
Principal
January 2026 




Person Specification – Assistant Principal 
 
	 
	ESSENTIAL CRITERIA  
	HOW TESTED  
	DESIRABLE CRITERIA  
	HOW TESTED  

	Qualifications/ Experience 

	Education  
	Qualified Teacher status 
Degree  
	AF +  
Original certs to be produced at Interview  
	Recognised management qualification 
	AF  

	Experience  
	Evidence of sustained impact for whole school priorities 
 
Evidence of successful line management and staff development 
 
	AF/I 
	Participation in work with other schools/agencies.  
Experience of leading INSET activities for others.  
 
	AF / I 


 
 
	Knowledge and Understanding 

	National Framework  
	New OFSTED framework awareness. Awareness of current developments in education and the implications of these.  
Understanding of conduct of performance management.  
	AF/I 
	Recent experience of an OFSTED inspection and its follow up.  
Knowledge of the Education Acts and other relevant legislation.  
 
	AF/I  

	Teaching and Learning  
	An understanding of effective teaching and learning strategies.  
Experience in leading effective improvements in teaching and learning. 
Experience of monitoring and evaluating teaching.  
Understanding of actions to be taken to promote racial harmony and prepare students to live in a culturally diverse society.  
Understanding of Spiritual Moral Social and Cultural development.  
	AF/I  
	Experience of implementing strategies to promote racial harmony and understanding of SMSC development.  
	AF/I  
AF/I  

	Standards  
	Understand the characteristics of an effective school.  
Awareness of strategies to raise student achievement, manage behaviour and prevent discrimination.  
Understanding and experience of how to set, monitor and evaluate targets for whole school initiatives with evidence of impact. 
Involvement in school improvement work.  
	AF/I  
	Involvement in school improvement work.  
 
	AF/I  
 
AF/I  

	National Curriculum  
	Understand the planning of the National Curriculum, including assessment, recording and reporting and the opportunities being an Academy brings.  
	AF/I  
	Experience of planning the curriculum across the age range of the school.  
Experience / knowledge of global initiatives for curriculum development. 
	AF/I  

	Parents and Community  
	Understanding of the role which can be played by parents and the community in raising standards.  
Experience of working directly with parents to raise standards and involvement with the local community. 
	AF/I  
	 
	AF/I  

	Governance  
	Knowledge of the role of Governors. 
 
	AF/I 
 
AF/I 
	First-hand experience of work with Governors. 
	AF/I  


 
	Skills  
	

	Leadership  
	Ability to lead, provide clear vision and command respect. 
Incisive and clear strategic thinker.  
Ability to motivate students and staff. Ability to delegate responsibility, set high standards and provide a focus for improvement.  
Ability to support and hold others to account. 
Personal impact and presence. 
	I 
	
	I  
	

	Management  
	Ability to manage change in a school setting and monitor and evaluate its impact.  
Experience of playing a leading role in implementing a development plan or action plan. 
	AF/I  
	A good knowledge of recent leadership and management developments within education and their potential impact. 
	AF/I  
	

	Relationships  
	Able to establish and develop excellent relationships with all involved in the school.  
Commitment to the school’s wider work, especially work within our MAT. 
	I  
	Experience of trauma perceptive practice / positive regard  
	 

	Interpersonal and Communication Skills  
	Ability to communicate effectively in writing and orally.  
Energetic and enthusiastic. 
Flexible and approachable.  
Resilient under pressure.  
Ability to deal sensitively with people and resolve conflicts.  
 
	AF/I  
  
	Good sense of humour 
High level ability in the use of ICT 
	I  
	


 
 
 
	Attitudes  

	Education Philosophy  
	A commitment to raising achievement through partnership with students, parents, Education Services and the wider community.  
A determination to progress school improvement and a desire to fulfil each child’s potential.  
A commitment to inclusive education and willingness to respond to the needs of individual learners.  
	I 
	An understanding of the way schools/colleges can promote values and a moral code. 
	I 

	Staff Development  
	Commitment to the development of all staff, teaching and support staff.  
	I  
	Experience of playing a leading role in establishing a staff development programme. 
 
	AF/I  

	Safeguarding Children  
	Commitment to safeguarding and promoting the welfare of children and young people.  
	I  
	Experience of successfully fostering a culture in which staff, students and parents feel confident that they can raise issues/concerns relating to the welfare or safety of children  
	I  

	Equal Opportunities  
	Commitment to equality of opportunity.  
Commitment to race and gender equality and social inclusion.  
	I  
	Experience of implementing strategies for social inclusion.  
Understanding of the need to promote positive role models.  
	AF/I  
 
I  
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