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[bookmark: _Toc201564507][bookmark: _Toc212038638]Welcome from Helen Bibby, Headteacher
Dear Applicant,
Thank you for your interest in joining St John the Baptist RC Primary School, I hope you find the information in this recruitment pack both informative and inspiring.
Our school is a happy, nurturing, and faith-filled community where Christ is at the centre of all that we do. We are deeply committed to providing an excellent standard of education that enables every child to flourish academically, spiritually, and personally. We strive to ensure that each pupil is known, valued, and loved, and we seek staff who share our dedication to fostering a caring environment rooted in Gospel values.
We are proud of our pupils, our staff, and the strong partnerships we have built with parents, our parish, and the wider community. Our team is supportive, collaborative, and driven by a shared mission to inspire a love of learning while guiding children to grow in faith, confidence, and compassion.
We are looking for a Teaching Assistant TA3 who is has a good work ethic, is committed to high standards, and willing to contribute positively to the wider life and Catholic ethos of our school. In return, we offer a welcoming and supportive workplace, opportunities for professional development, and the chance to be part of a staff family that truly cares for one another.
Should you choose to apply, we look forward to learning more about you and the gifts you could bring to our community.
Helen Bibby 
We look forward to receiving your application.
Yours faithfully,
Helen Bibby








[bookmark: _Toc201564508][bookmark: _Toc212038639]Welcome from Michael Mulrooney, Chair of the Board of Governors
Dear Applicant,
On behalf of the Governing Body, I would like to thank you for the interest that you have shown in becoming a Teaching Assistant TA3 at St John’s RC Primary School. The school is an integral part of the Parish of the Good Samaritan, of which St John the Baptist RC Church, Ivy Street, Burnley is included.
From the early beginnings, right through to the present day, children have been educated within a loving Catholic community. Over recent years, the Parish family of St John’s has greatly diversified and become home to Catholics from many other countries including the Philippines, Africa, South Asia and Eastern Europe. Our aim is to work together to live out the Gospel values of Jesus Christ, and to ensure that the children, Catholic and non-Catholic, feel safe, happy and supported so that they can achieve their best. We search for excellence, value each individual, and actively encourage pupils to recognise each other’s uniqueness and abilities. Our GIFT Team help to organise regular Masses and Assemblies, which are celebrated in Church and in school throughout the year, to which parishioners, family and friends are always welcomed.
At St John’s, we have a team of dedicated and motivated teachers and support staff, who strive to promote high standards and work hard to preserve the integrity of our Catholic ethos, whilst encouraging our eager children to achieve their full potential. Support is also provided by the very committed Governing Body members who are actively involved in School life.
You will find lots of information on our website, but the best way to find out more about our school, Parish and faith life is to visit the School, where you will be warmly welcomed, shown around and be given the opportunity to ask any questions you may have.
We look forward to seeing you.
Yours faithfully,
Michael Mulrooney





Job Advert
Teaching Assistant TA3
Internal Post 
Grade 6, SCP 11 - 19, £28,142 - £32, FTE (£1,286 - £1,465 Pro rata), 2 hours per week
Responsible to: The Headteacher
Position Title: Teaching Assistant
Main Location: St John the Baptist RC Primary school
Required to commence: 1st September 2026
[bookmark: _GoBack]The Governors of St John the Baptist are seeking to appoint an internal candidate who is committed, organised, enthusiastic, and hardworking to cover PPA and Chaplaincy 2 hours per week in Key Stage 2.
Under the general supervision and direction of the teacher, the successful candidate will plan and implement learning activities for individuals and groups. They will monitor pupil progress and provide feedback to the class teacher and establish supportive and constructive relationships with pupils, parents and carers.  
They will provide short-term cover for classes to which the Teaching Assistant is normally assigned, when the class teacher is unexpectedly unavailable. 
If you feel you have the right skills and attributes we are looking for, then we will be delighted to hear from you. Visits to the school are warmly welcomed and can be arranged by contacting the school office on 01282 438120 or office@stjohns.lancs.sch.uk.

Full details are available from the ‘My New Term’ website Education Job Search | Find Teaching, https://mynewterm.com.

We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.
	Closing Date
	12/06/2026

	Shortlisting Date
	12/06/2026

	Interview Date
	18/06/2026





Teaching Assistant TA3
[bookmark: _Toc201564514][bookmark: _Toc212038642]Job Description
[bookmark: _Toc201564516][bookmark: _Toc212038644]Main Duties and Responsibilities
In addition to the following duties, the post holder may be required to undertake any of the duties normally associated with a lower graded Teaching Assistant post.

Support for Pupils 
Under the general supervision and direction of the teacher to implement structured learning activities for individuals and groups of pupils. 
· To undertake activities in order to monitor the personal social and emotional needs of pupils. 
· To develop positive relationships with pupils to promote pupil progress and attainment. 
· To assist in the devising of pupil's individual targets and their monitoring and review. 
· Support pupils as part of a planned inclusion programme  
· To implement specific programmes with individual pupils or groups appropriate to the developmental needs of individual children throughout different curriculum areas. 
· To assist in the development of varying skills that support pupils' learning. 
· To assist in the specific medical/care needs of pupils when specific training has been undertaken. In a special school, this may include complex medical needs.

 Support for the Teacher
· To monitor and record pupil progress and developmental needs. 
· To produce relevant classroom resources. 
· To undertake classroom administrative tasks including the maintenance of records. 
· To assist in pupil supervision and assist in the management of pupil behaviour. 
· To provide short-term cover for classes to which the Teaching Assistant is normally assigned, when the class teacher is unexpectedly unavailable. 
· To provide information to the class teacher to assist in the planning of work programmes. 
· To liaise with the school's nominated person in respect of pupil absence. 
· To assist with the arrangements for out of school learning activities including the administration of work experience. 
· To provide clerical and administrative support including the collection and recording of money. 
· Administer routine tests, assist in the invigilation of exams and undertake routine marking of pupils work 

Support for the School 
· To assist in providing an atmosphere in which effective learning can take place. 
· To support the promotion of positive relationships with parents, carers and outside agencies. 
· To work within school policies and procedures. 
· To attend staff training as appropriate. 
· To take care for their own and other people's health and safety. 
· To be aware of the confidential nature of issues related to home/pupil/teacher/school work. 
· To assist with lunchtime supervision

 Support for the Curriculum
· To assist the delivery of educational and developmental work programmes. 
· To support the use of ICT in learning activities


Teaching Assistant TA2B
[bookmark: _Toc201564518][bookmark: _Toc212038646]Person Specification

	Qualifications
	Essential (E)
Desirable (D)
	Evidenced by:
Application (A) Certificate (C)
Interview (I) 
Test (T)
Reference (R)

	Qualifications and Training
	
	

	NVQ level 2 or above qualification –appropriate to the post (or equivalent)
	E
	AF

	Level 2 or equivalent qualification in 
English/Literacy and Mathematics/Numeracy
	E
	AF

	Knowledge and Experience
	
	

	Experience of working with or caring for children of relevant age
	E
	AF/I

	Experience of working in a school environment
	E
	AF/I

	Experience of administrative work
	D
	AF/I

	Experience of supporting pupils with challenging behaviour
	E
	AF/I

	Experience of working with Upper Key Stage Two
	E
	AF/I

	Experience of delivering phonics
	E
	AF/I

	Skills and Abilities 
	
	

	Ability to operate at a level of understanding and competence equivalent to NVQ Level 2 standard
	E
	AF/I/L

	Good communication skills
	E
	AF/I/L

	Ability to relate well to children
	E
	AF/I/L

	Ability to supervise and assist pupils
	E
	AF/I/L

	Ability to work as part of a team
	E
	AF/I/L

	Time management skills
	E
	AF/I/L

	Organisational skills
	D
	AF/I/L

	Knowledge of classroom roles and responsibilities
	E
	AF/I/L

	Knowledge of the concept of confidentiality
	E
	AF/I/L

	First Aid/Paediatric First Aid Certificate
	D
	AF/I/L

	Good numeracy and literacy skills
	E
	AF/I/L

	Ability to make effective use of ICT  
	E
	AF/I/L

	Flexible attitude to work
	E
	AF/I/L

	[bookmark: _Hlk176510319]Other
	
	

	Commitment to safeguarding and protecting the welfare of children 
	E
	AF/I/L

	Commitment to equality and diversity
	E
	AF/I/L

	Commitment to health and safety
	E
	AF/I/L

	Willingness to work occasionally outside of contracted hours (eg Parents/Carers’ Evenings)
	E
	AF/I/L

	Commitment to undertake relevant training and development
	E
	AF/I/L

	Note: We will always consider your references before confirming a job offer in writing

	Prepared by: H Bibby
	Headteacher
	Date: 21/05/2026
	May 2026




Equal Opportunities
We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements.  We expect all employees to understand and promote this policy in their work.
Health and Safety
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment
The Trust is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Any offer of employment will be subject to receipt of a satisfactory DBS Enhanced Disclosure.  An enhanced DBS check and pre-occupational health check are an essential part of the selection and recruitment process.
Attendance
Good attendance enhances the service delivered by the Trust, minimises staffing difficulties and ensures best value to the schools.  It is essential that applicants for positions in the Trust can evidence a previous satisfactory attendance record/commitment to sustaining regular attendance at work







Teaching assistant TA2B
[bookmark: _Toc204079915][bookmark: _Toc212038648]How to apply
If you would like to find out more about the position, please contact Mrs Anne Marie Darwin on 01282 438120 or office@stjohns.lancs.sch.uk.

Full details are available from the ‘My New Term’ website Education Job Search | Find Teaching, https://mynewterm.com.

We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.

	Closing Date
	12/06/2026

	Shortlisting Date
	12/06/2026

	Interview Date
	18/06/2026
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