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Person Specification
Airedale Academy
Cleaning Assistant

	
	Essential
	Desirable

	Qualifications
	· No specific educational qualifications are required
	

	Experience
	· Experience of general cleaning activities and duties.
	

	Skills & Knowledge
	· Good communicator, with good literacy and numeracy.
· Manual skills required e.g. vacuum cleaning/use of rotary machines.
· Able to undertake a range of manual cleaning activities.
· Ability to maintain high standards of cleanliness in accordance with specified rotas.
· Ability to work in an organised and methodical manner.
· Ability to use own initiative.
· Ability to work effectively and supportively as a member of the school team.
· Ability to take personal responsibility for standard of work carried out.
· Will need to be able to manage some heavy lifting.
	· Some knowledge of Health and Safety issues. 
· Knowledge of COSHH (General and Control of Substances Hazardous to Health. 
· Knowledge of cleaning best practices.
· Knowledge of safe use of equipment:-
· Suction cleaner
· Standard speed rotary floor cleaner
· Knowledge of Machinery
Fast speed rotary floor machine

	Beliefs, Values & Personal Qualities

	· Clean and smart appearance.
· Ability to work on alone or as part of a team.
· Willingness to take personal responsibility for standard of work carried out.
· Willingness to maintain confidential on all school matters.
· Physical capabilities.
· Willingness to be flexible.
· Self motivated.
	













Job Description
Cleaning Assistant 

	RESPONSIBLE TO 
	Cleaning Manager




MAIN AREAS OF RESPONSIBILITY	

· Responsible for ensuring the cleanliness of your designated area and for maintaining high and consistent standards.
· Emptying waste bins or similar receptacles, transporting waste material to designated collection points.
· Sweeping floors with brushes or dust control mops.
· Dusting, damp wiping, washing or polishing the furniture, ledges, window-sills and external surfaces of cupboards, radiators, shelves and fixtures and fittings
· Mopping floors with wet or damp mops.
· Using electronically powered scrubbing/polishing/vacuuming machines to scrub, polish, spray and clean floors (after receiving proper instruction and  training)ping of hard surfaced floors.
· Cleaning Sanitary Areas, including toilets, urinals, hand basins, sinks and showers etc.
· Suction cleaning of carpeted floors.
· Replenishing consumable items (soap, toilet rolls, paper towels) if required.
· Using electrical equipment suitable for the job.
· Using chemical agents as directed by the Cleaning Manager in the discharge of cleaning operation or maintenance procedures (after receiving proper instruction and training).
· Undertake wall washing or inside windowpane cleaning to a height no greater than body height plus an arm’s extension from floor level, during periodic cleaning maintenance programmes.
· Any other tasks outlined in the Work Schedule.
· All of the above following H&S, COSHH and colour coded policies and compliance.
· Report cleaning supply requirements and stock levels to the line manager.
· Report any Health and Safety issues/ equipment or machinery problems to the Supervisor, Line Manager, Site Team and Business Manager.
· Carry out routine administrative tasks required from time to time e.g. checking off cleaning tasks on daily cleaning specification sheets.
· Operate relevant equipment safely.
· Maintain tidy and organised workspaces and storage areas.


Data Protection and Safeguarding
 
· To work and process personal and sensitive information in accordance with the Data Protection Act 2018 including the General Data Protection Regulations (GDPR) 2018.
· To ensure that you are kept updated with the requirements of Keeping Children Safe in Education and have responsibility for promoting and safeguarding the welfare of children and young people.

Health and Safety

· Where appropriate, undergo Basic First Aid/Health and Safety training and update courses.
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.
· Co-operate with the employer on all issues to do with Health, Safety & Welfare.
· Support the Academy’s implementation of all current statutory requirements, e.g., The Equalities Act and Child Protection legislation.

Continuing Professional Development

· Keep up-to-date and informed on changes to legislation, and roles and responsibilities.
· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with research and developments in marketing/communications which may lead to improvements in provision.
· Undertake any necessary professional development as identified in the Academy/Trust Development Plan, taking full advantage of any relevant training and development available.
· Maintain a professional portfolio of evidence to support the Performance Management process - evaluating and improving own practice

Candidates must also be willing to undertake any other responsibilities requested by the Headteacher. 


Other duties commensurate with the grade of the post as directed by the Headteacher.
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