
 

  

For Appointment of:  
<insert role here> 

 

For Appointment of: 
  
DT Technician part time 



 
  



 



 
 
 
 
 
 
 

As a new member of our DT Department, a reliable and organised person is required 
to support the smooth running of our DT lessons. 
 
Salary AAT Grade C, £26,956 - £27,765 pro-rated to £13,738 - £14,151 for 21 hours per week, 
term time plus 2 additional weeks.  Working hours can be three full days per week (8:30 
am to 4:30- pm) or five mornings per week (8:30 am to 12:30 pm – 20 hours per week). 
 
Duties will include preparing materials and equipment for practical lessons, maintaining 
tools and machinery, as well as ensuring promoting health and safety procedures. This 
is a great opportunity for someone with practical skills, a pro-active approach and a 
passion for creating creative learning environments. 
 
The academy has a good reputation for passionate and engaging teaching, provision of 
good pastoral care with high aspirations for all our students. 
 
We would love to hear from you if: 

- Want to work in a friendly and supportive environment 
- Are committed to enabling every student to achieve their very best 
- Are creative and inspirational 

 
Some of our Trust benefits include: 

- Trust wide commitment to ongoing Continuous Professional Development (CPD) 
including secondment options and mentorship opportunities 

- Unlimited access for you and your family to 24/7 GP telephone consultations 
- Access to discounts including Motorfinity, Kent Rewards and Blue Light Card 
- Free access to mental health and well being support including counselling, 

mindfulness and physiotherapy sessions 
- Free annual eye tests 

 
 
 

About the Role 
 

Job Title 
 

Location 

Duration 

Work Hours 

Reporting to 

Salary 

Pension 

DT Technician 
 

Sevenoaks, Kent 

Permanent 

21 hours per week; Term Time plus 2 
weeks 
Subject leader – Art & DT 

£13,738 - £14,151 per annum (actual) 

Local Government Pension Scheme 



 
 
  

  To organise tools, equipment and materials for all DT lessons as requested on the weekly 
requisition  

 To set up work areas, ensuring materials are cut and prepared ready for practical 
workshops 

 To ensure all machines have a weekly checklist and maintenance log to be shown for 
H&S and LEV – all machines to be regularly performance tested 

 To clear away, wash up & dispose of all waste materials in accordance with H & S 
procedures 

 To ensure that COSHH regulations are met for all materials, glues, spirits etc with a 
COSHH sheet for each and to carry out risk assessments for hazardous substances and 
tasks carried out in the department 

 To sharpen tools & equipment regularly to ensure these are maintained in good working 
order 

 To order necessary equipment and stock in consultation with the relevant teacher and 
line manager 

 To assist line manager in the monitoring & maintenance of the department budgets 
 To regularly check and maintain First Aid boxes and Eye Wash stations 
 To ensure dust bag removal and disposal for both extractors are completed regularly 
 To ensure KS3 practical work is stored and disposed of during rotations.  NEA projects 

for KS4 and KS5 to be stored after exams and then disposed of/recycled 
 To organise the deep cleaning of machines and Laser cutter as required 
 To organise and maintain the storage sheds to ensure there is enough space for project 

storage 
 To organise the servicing of equipment as appropriate 



 

 To maintain ICT stock control systems / records for the department for tools , equipment & 
materials and carry out annual stock checks  

 To ensure assets are tagged & recorded appropriately  
To assist in class  
 
 
 
 
 
 
 

 To maintain ICT stock control systems / records for the department for 
tools, equipment & materials and carry out annual stock checks 

 To ensure assets are tagged & recorded appropriately 
  To assist in class practicals as required, this would include supporting     
clubs and extra-curricular activities 

 Any other general duties as may be deemed reasonable by the manager 
  

General Duties 

To be responsible for continued professional development 
To adhere to Health and Safety regulations 
To ensure the safeguarding of students is a primary concern 
To be a First Aider (training will be given if necessary) 
To keep confidential any issues 
To participate in appropriate meetings 
To read, understand and adhere to all academy and Trust Policies 
To undertake any additional duties as may be deemed reasonable by the Line 
Manager 

 



 
 
 
 
 
 
  

Skills and Knowledge 
 

  
Excellent communication skills; written and verbal E 

E 
E 
D 
D 
D 
E 
 
 

Good numerical skills 
Good and accurate ICT /keyboard skills 
Experience of working in an educational environment 
Able to use own initiative, work independently, motivate and inspire a creative 
approach to problem solving 
Ability to deliver high quality service with minimum supervision on own or within a team 
 
 

Qualifications and Experience 
 
 

  
A minimum of Level 2/GCSE grade C/5 or equivalent standard of education E 

D 
D 
D 
 

A First Aid qualification (training will be given if necessary) 
Working within an educational environment 
Working within an Arts/DT environment 
 
 
 

Personal Qualities 
 
The ability to work calmly under pressure and have the ability to adapt quickly and effectively to 
changing circumstances and situations 
To maintain confidentiality at all times 
A flexible working attitude 
Appropriate attire for this position 
A high level of integrity 
The ability to work unsupervised 
An understanding of relevant policies, code of practice and legislation 



 
  

If you are interested in this position and would like to have 
a more detailed conversation before making the decision 
to apply for the post, please contact: 
 
Rose Marsaud, HR Manager 
HR@aletheiatrust.org.uk 
 
01732 749 774 
 
To apply for this role, please visit MyNewTerm: 
Apply Now  

Closing Date: 
 
Monday 15 June 2026: 9:00 am 

Interview Date:  
 
Tuesday 23 June 2026 

Aletheia Academies Trust is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff, volunteers and governors to share this commitment. All 
successful candidates will be subject to an enhanced DBS check along with other relevant 
employment checks, including overseas criminal background checks where applicable. Our 
policy statement on the recruitment of ex-offenders can be found on our website. All new 
employees, volunteers and governors will be required to undertake safeguarding training on 
induction which will be regularly updated in line with statutory guidance. 
 
Please click here to view: Our Trust policies or Our recruitment of Ex-Offenders policy. 

mailto:HR@aletheiatrust.org.uk
https://www.mynewterm.com/trust/Aletheia-Academies-Trust/137609
https://www.aletheiatrust.org.uk/governance/finance-policies
https://www.aletheiatrust.org.uk/join-aletheia-academies-trust/vacancies


 
 
 


