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	POST TITLE: ROOM LEADER (Level 3 TA) with SEND responsibility

	OVERALL PURPOSE OF THE POST

	To manage and lead a team of staff to deliver high quality teaching and learning including planning for, and preparing, a range of lesson inputs, resources and continuous provision. This position will involve leading an EYFS room (initially aged 2-3) taking responsibility for the quality of the environment, teaching and learning plus provision. In addition, this position will lead on the ongoing monitoring and assessment of pupils ensuring this informs next steps. You will work with the manager to share assessment outcomes for each pupil plus formally record and report on pupils’ achievement, progress and development in line with EYFS guidance. 

The post-holder will have experience in working with EYFS children, including those with SEND. They will have an interest in SEND and will have developed a range of skills and strategies which they can use to support pupils with SEND plus, be able to model these to other staff. The post-holder will be responsible for leading on SEND across the Foundations at Springwood unit, alongside the manager. 

The post-holder will initially be based in the FS0 room (aged 2-3) but may also supervise and provide cover across EYFS. Deployment across EYFS is flexible to meet all pupils’ needs.  


	MAIN DUTIES AND RESPONSIBILITIES

	1. Support for pupils

· Assess the need of pupils and use detailed knowledge and specialist skills to support pupils’ learning
· Establish productive working relationships with pupils, acting as a role model, setting high expectations and modelling the core values of the academy
· Promote the inclusion and celebration of all pupils within the classroom
· Support pupils consistently whilst recognising and responding to their individual needs
· Encourage pupils to interact and work cooperatively with others and engage all pupils in activities
· Promote independence and develop age-appropriate skills
· Create an engaging and immersive environment which pupils are excited to learn and develop in
· Maintain pupils’ intimate care following the Academy’s Intimate Care Policy

2. Learning environment
· Lead a team of staff effectively to create an enticing, age-appropriate learning environment
· Develop high quality resources and provision to engage learners
· Facilitate learning through play
· Use pupil interests and learning themes to inform changes to the learning environment
· Set up high-quality provision on a daily basis, using a daily risk assessment to ensure safety for all
· Lead on learning displays within the classroom and across school where needed

3. Leadership and Management 

· Lead, organise, prepare and manage an age-appropriate learning environment and resources to support high quality teaching and learning
· Teach whole classes and groups across EYFS
· Lead a small staff team to ensure roles are clear within the EYFS room and that staff are held to account
· Model and coach staff, where required, to ensure consistent high-quality practice across the room
· Attend staff meetings and training as deemed appropriate by the manager
· Lead room briefings on a regularly basis 
· Complete 2 year progress checks, as appropriate
· Plan, prepare and resource learning across the week 
· Support the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement etc

4. Support for the Academy

· Be aware of and comply with policies and procedures relating to Safeguarding, Health and Safety, confidentiality and data protection, reporting all concerns to an appropriate person in accordance with policy
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to and promote the overall ethos/aims of the academy and trust
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the manager/SENDCO/Principal, to support achievement and progress of pupils.
· Take the initiative, as appropriate, to develop appropriate multi-agency approaches to supporting pupils.
· Recognise own strengths and areas of expertise and use these to achieve and support others. 
· Deliver out of school learning activities within the guidelines established by the academy.
· There may be an occasional requirement to attend work outside of the normal working day for which appropriate payment would be made.

5. General duties and responsibilities

· Appropriate knowledge of First Aid will be required, for which training will be provided.
· To appropriately maintain the confidentiality of the working environment 
· Support and maintain a positive working environment between colleagues across the academy
· To deliver and undertake training as required
· To be familiar and comply with all relevant Health and Safety, Management of Risk, Operational, Personal, Data Protection and Financial Regulations policies and procedures.
· To ensure duties and responsibilities are carried out in a safe manner and safe working practices are adopted, in accordance with the Health and Safety at Work Act, 1974.
· To understand and comply with procedures for the emergency evacuation of the academy
· Appropriate knowledge of safeguarding procedures, for which training will be provided. 

The role is based at Springwood Primary Academy but may involve working at other locations within the trust.


	OTHER

	All ACET staff are expected to:
· Appropriately maintain the confidentiality of the working environment;
· Promote and support the aims, ethos and vision of the academy/trust;
· To comply with all ACET policies and procedures;
· To comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974;
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post.
· Work in other ACET academies, as required (with travel payment if appropriate).

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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