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Douay Martyrs School

	Post title
	Learning Support Assistant 

	Postholder
	

	Introduction 
	At The Douay Martyrs Catholic Secondary School, we are committed to delivering quality education rooted in our Catholic ethos. Our mission is to provide a supportive environment that inspires and challenges students to reach their full potential. We believe that alongside excellent teaching, dedicated support staff play a vital role in nurturing our students’ spiritual, emotional, and social development.
Through teamwork and professionalism, our support staff ensure that the school runs smoothly and that every student is cared for, safe, and encouraged to thrive. By working closely with colleagues and students, you will contribute to a positive and inclusive community where our shared values are lived out daily.
As a member of our support staff team, you will be instrumental in enabling both staff and students to achieve excellence, providing essential services and care that make a real difference in the life of the school.

	The purpose of post
	The Learning Support Assistant (LSA) will work under the guidance of the SENCo and teaching staff to support students with special educational needs (SEN) and/or disabilities, ensuring they are able to fully engage in learning. The role will involve supporting students in class, delivering small group interventions, and contributing to their social, emotional, and academic progress in line with the school’s Catholic ethos of care and respect.

	Key areas of responsibility
	Classroom Support
· Work under the direction of the teacher to support students with SEN and/or additional needs.
· Provide in-class support, helping students understand instructions, complete tasks, and remain engaged in learning.
· Promote positive behaviour and support students in line with the school’s behaviour policy.
· Encourage independence and resilience in students.
Intervention & Individual Support
· Support small group or one-to-one interventions as directed by the SENCo or teacher.
· Assist with the implementation of Education, Health and Care Plans (EHCPs) and individual learning plans.
· Record and monitor student progress, feeding back to teachers and the SENCo as required.
· Support students with social, emotional, and behavioural needs through encouragement and pastoral care.
Administrative & Team Support
· Assist in the preparation of learning resources and activities.
· Maintain accurate records of student progress and interventions.
· Participate in regular meetings with the SENCo, teaching staff, and other LSAs.
· Liaise with parents/carers when appropriate, under the guidance of the SENCo or teacher.
· Support the wider school community during events, exams, and transition periods.


	Reporting to 
	SENCo
	Performance 
Management
	

	Organisation
	This post contributes directly to raising standards, meeting statutory obligations, and fostering an inclusive environment.

	
	Other duties as assigned by the Headteacher 

	Person Specification 
	Essential:
· Experience of working with children or young people, ideally in an educational setting.
· Ability to build positive relationships with students, staff, and families.
· Strong communication and interpersonal skills.
· Patience, empathy, and the ability to motivate and encourage students.
· Good organisational and time-management skills.
· Ability to work independently and as part of a team.
· Awareness of safeguarding, confidentiality, and data protection.
Desirable:
· Experience of working with students with SEN, disabilities, or behavioural needs.
· Knowledge of strategies to support literacy, numeracy, or social/emotional development.
· Familiarity with SEN processes and legislation (e.g., EHCPs).
· Relevant training or qualifications in learning support, SEN, or child development.
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