
Creating Brighter Futures

JOB DESCRIPTION

	Job Title:
	Midday Supervisor

	Base:
	Iqra Academy

	Reports to:
	Office Manager

	Grade:
	S1 NJC02

	Staff Responsibility for:
	N/A
	Salary:
	£24,413 pro rata
 (£4,077 actual)

	
	
	Term:
	Term Time Only
Part Time, Permanent 7.5 h per week


	Additional:
	As assigned
	
	



JOB PURPOSE
To contribute to the development of a school that is transforming the educational standards and character enhancement of our young people with an emphasis on creating a culture that inspires personal growth, development and performance driven outcomes.

1. KEY RESPONSIBILITIES AND ACCOUNTABILITIES 
Supervise all learners in all areas both inside (during wet lunch) and outside of the school where the learners congregate during lunchtime. 
Supervise learners into queues at the end of lunchtime and make sure that they enter the school environment in a calm and purposeful manner.
Supervise toilets which learners have access to during lunchtime. 
 
Distribution of school meals
0. Ensure learners queuing up for meals do so in a sensible manner.
0. Ensure a register is taken of those learners who are entitled to free school meals. 
0. Ensure a register is taken of any staff who are entitled to a meal 
0. Ensure those who are entitled to school meals collect all of their entitlement. 
Ensure that the dining areas are left in a clean state, clean up any spillages and ensure that litter is put in a bin. 
Maintain the high standard of discipline of learners who are accessing the dining areas (any pupil causing concern should be referred to the relevant Head of Year/Student Services Office 

Cleaning
Ensure that all areas inside and outside school used by learners during lunchtime are free of litter, spillage, graffiti etc. 
Empty bins in areas accessed by learners during lunchtime. 
Ensure that any spillages in corridors and areas accessed by learners and staff which may prove to be a hazard is properly cordoned off and cleaned up.
Health & Safety
To ensure the school’s health and safety policy is adhered to at all times. 
Take care of own and other people’s health and safety.
To assist with the upkeep of the school’s fire log; assisting as required with fire alarm or emergency lighting checks, ensuring accurate records are kept.
To support with emergency evacuations procedures in duties assigned by the Estates Manager or Business Manager, including operation of the fire alarm.
Other duties and responsibilities
Be aware of the responsibility for child protection, personal health, safety and welfare and that of others who may be affected by your actions or inactions. 
Co-operate with the employers on all issues of health, safety and welfare.



This appointment is with the Trust as employers.  The job description forms part of the contract of employment of the person appointed to this post.  It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future. The appointment is subject to the terms and conditions outlined in the contract of employment.







	
PERSON SPECIFICATION
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	Assessed by:

	
No
	
CATEGORIES

	
Essential/ Desirable
	
App
Form
	
Interview/Task

	QUALIFICATIONS

	1. 
	To undertake any training relevant to the role 
	E
	
	

	2. 
	Evidence of continued personal and professional development
	D
	
	

	
	
	
	
	

	EXPERIENCE

	3. 
	Cleaning  
	E
	
	

	4. 
	Working with children in a similar role or educational setting  
	E
	
	

	ABILITIES, SKILLS AND KNOWLEDGE

	5. 
	Ability to carry out general cleaning duties  
	E
	
	

	6. 
	Awareness of health and safety issues and relevant legislation
	E
	
	

	7. 
	Ability to build effective working relationships with pupils and colleagues
	E
	
	

	8. 
	Ability to work on own initiative as well as a member of a team
	E
	
	

	9. 
	Ability to articulate and communicate 
	E
	
	

	10. 
	Ability to work with minimum supervision
	E
	
	

	11. 
	Be flexible to the changing demands of the post
	E
	
	

	12. 
	Ability to demonstrate and understanding of why customer care is important in employment and service delivery
	E
	
	

	13. 
	Have an awareness of and display a commitment to the relevant legislation and guidance in working practices in relation to the safeguarding of children and young people
	E
	
	

	14. 
	Ability to demonstrate a commitment to equal opportunities


	E
	
	

	PERSONAL QUALITIES

	15. 
	A passionate belief in the school’s mission statement
	E
	
	

	16. 
	Strong team working skills
	E
	
	

	17. 
	Highest levels of professional and personal integrity
	E
	
	

	18. 
	Excellent interpersonal skills
	E
	
	

	19. 
	Personal resilience, persistence and perseverance
	E
	
	

	20. 
	Commitment to the pursuit of continuous professional development by oneself and others
	E
	
	

	21. 
	Sympathetic to and supportive of the ethos of the school
	E
	
	

	22. 
	A strong commitment to the school values of Honesty, Respect, Integrity, Inclusiveness and Growth
	E
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