ACCEPTABLE ID LIST
Compulsory for everyone: Since 2021 new legislation requires all school employees to provide a copy of their Birth Certificate
Original Birth Certificate (Birth Certificate - issued within 12 months of birth. UK, Isle of Man and Channel Islands - including those issued by UK authorities overseas, eg embassies, High Commissions and HM Forces)
Then as well as your Birth Certificate please provide one document from Group 1, and two further documents from either Group 1, Group 2a or Group 2b
Group 1
· Valid passport (Any current and valid passport)
· Current Driving Licence (Current driving licence photo card (full or provisional). UK, Isle of Man, Channel Islands and EEA.)
· Biometric Residence Permit (UK Only)
· Adoption Certificate (UK and Channel Islands)
Group 2a
· Reissued Birth Certificate (UK, Isle of Man and Channel Islands)
· Firearms Licence (UK, Channel Islands and Isle of Man)
· HM Forces ID Card (UK Only)
· Immigration document, visa or works permit (Issued by a country outside the EEA. Valid only for roles whereby the applicant is living and working outside of the UK. Visa/permit must relate to the non EEA country in which the role is based)
· Current Driving Licence Photo Card (Current Driving Licence photocard (full or provisional). All countries outside the EEA (excluding Isle of Man and Channel Islands)
· Old Style Paper Driving Licence (Old style paper version only if issued before 1998 (Full or Provisional) All licenses must be valid in line with current DVLA requirements. Please note that this is not the 'Counterpart' document.)
· Marriage/Civil Partnership Certificate (UK and Channel Islands)
Group 2b
· Bank or Building Society Statement (UK and Channel Islands or EEA 
Issued in last 3 months.)
· Bank or Building Society Statement – Countries outside the EEA (Issued in last 3 months, branch must be in the country where the applicant lives and works)
· PASS Accredited Card (UK, Isle of Man and Channel Islands 
Must still be valid.)
· Letter from a Headteacher (UK - for 16 to 19 year old in full time education. 
Only used in exceptional circumstances if other documents cannot be provided. 
Must still be valid.)
· P45/P60 Statement (UK and Channel Islands 
Issued in last 12 months.)
· Benefit Statement (UK Only for example Child Benefit, Pension 
Issued in last 3 months.)
· Mortgage Statement (UK or EEA 
Issued in last 12 months.)
· Council Tax Statement (UK and Channel Islands 
Issued in last 12 months.)
· Financial Statement (Eg pension or endowment. UK Only. 
Issued in last 12 months.)
· Utility Bill (UK - not mobile telephone bill. Issued in last 3 months.)
· Credit Card Statement (UK or EEA. 
Issued in last 3 months.)
· EU National ID Card (Must still be valid.)
· Letter of sponsorship from future employment provider. ( Non-UK or non-EEA only - valid only for applicants residing outside of the UK at time of application. 
Must still be valid.)
· Central or Local Government Agency or Local Council document giving entitlement. (UK and Channel Islands. For example from the Department for work and pensions, the Employment Service, HMRC. 
Issued in last 3 months.)
