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Pastoral Coordinator
Location: Leeds, West Yorkshire
Hours: 37
Contract: Full Time
Salary: £28,737 - £31,827


Our Vision
Future Horizons Leeds is committed to putting young people with complex learning and communication difficulties at the centre of everything we do. We aim to provide a holistic, person-centred service that prioritises the wellbeing and personal progress of every student. We pride ourselves on being able to challenge norms, think outside the box, and develop a creative response to need. We believe that every student can achieve their personal outcomes and develop new skills. 












PERSON SPECIFICATION 
 
JOB TITLE:  Pastoral Coordinator 
	 Attributes 
	 Essential 
	
	          Preferred  

	Education/ 
Qualifications 
	·          A good general standard of education (e.g., 5 GCSEs grade A-C or equivalent).

         
         
	 
 
	· Relevant qualifications in pastoral care, counselling, or a related field.
· Full UK Driving Licence
· Team-teach (or equivalent) trained
· Safeguarding Level 3


	Experience/ 
Knowledge/ 
Attributes 
	· Experience working with young people in an educational or pastoral setting (2 years minimum).
· Proven track record of managing challenging behaviour and supporting student welfare.
· Experience in safeguarding and child protection procedures.
· Familiarity with working with diverse faith and belief traditions.

	


	· Experience of leading and managing a team effectively.
· Experience in developing and implementing pastoral care strategies.
· Part of a safeguarding team. 
· Experience of working in Special Education or with people with learning disabilities. 



	Skills/Personal Qualities
	· Good standards of IT skills (word processing and spreadsheets) 
· Good organisational skills and ability to prioritise workload
· Communication skills ­ the ability to make points clearly and listen to and understand the views of others
· Decision making skills ­ the ability to investigate, solve problems and make and implement decisions
· Ability to work as a member of a team
· Ability to work on own initiative within set boundaries
· Evidence of being able to build and sustain eﬀective working relationships with young people, staﬀ, parents/carers and the community
· Ability to remain calm and composed during a range of challenging situations
· Excellent verbal and written communication skills.
· Ability to build strong relationships with students, staff, parents, and external agencies.
· Skilled in conflict resolution and mediation.
· A genuine concern for the well-being of students.
· Ability to provide emotional support and guidance.
· High standards of personal conduct and integrity.
· Commitment to maintaining confidentiality and safeguarding principles.

	· 
	· Ability to work to tight deadlines


	Motivation 
	· Willingness to undertake further training
· Demonstrate enthusiasm and sensitivity

	 
	· Willingness to drive minibus (training provided)
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