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	The LEARNERs’ Trust
Eckington Business Centre 2,	8 Gosber Street, Eckington,	Sheffield, S21 4DA


Job description and Person Specification: Learning Mentor
 
Job title: Learning Mentor

Location: Hodthorpe Primary School 

Salary: Grade 9 
 
Hours: 32.5 hours per week 8am – 3:30pm Monday to Friday 
 
Contract type: Permanent, term time only (39 weeks to include INSET)

Reporting to: Headteacher 
 
Purpose of the job:  To support children with social and emotional needs: to work under the guidance of the SENCo/senior staff to provide support for social, emotional and mental health needs of individuals/groups.  Through a nurture group approach this will provide opportunities for pupils to develop a range of strategies which enable them to thrive. This will include advising class teachers on the provision for meeting SEMH needs within the classroom environment through inclusive teaching practices.  

Duties & responsibilities 
· To provide specialist skills and knowledge at an advanced level around social, emotional and wellbeing development across the school  
· Establish and promote productive relationships with pupils, acting as a role model and setting high expectations. 
· To plan and lead Nurture groups and interventions for children with social and emotional needs.   
· To take an involved part in the planning and record keeping of pupils’ learning.  
· To share in the care and wellbeing of pupils.  
· To follow, maintain and promote the school core values.  
· To ensure compliance with all school policies and procedure and government legislations.  
· To plan and teach engaging foundation subject learning activities  
· To supervise daily break and lunchtime restorative practice in line with the learners’ code requirements. 

Teaching and Learning  
· Use specialist skills/training/experience to support pupils across the school with social and emotional needs.  
· Assist with the development and implementation of Education Health care plans (EHCPs).  
· Supervise and assist individual or small groups of pupils in activities to support social and emotional development.  
· Contribute to reports and the maintenance of appropriate records – keep detailed entry & exit data. 
· Provide termly reports of outcomes to SLT 
· Carry out observations and assessments as appropriate.  
· Carry out intervention programmes, in the classroom or other teaching area.  
· Support children to interact and access the mainstream curriculum and classroom as appropriate. 
· To lead and maintain positive and enjoyable break times for pupils including organising and participating in physical games and activities alongside others.  
 
Monitoring and Assessment  
· Support the teacher in evaluating pupils’ progress through a range of assessment activities.  
· Assess pupils’ responses to learning tasks and where necessary, modify methods to meet individual and/or group needs.  
· Assist in the maintenance and analysis of records of pupil progress.  
· Assist teachers with observation and assessment.  
· Provide information to assist in the provision of appropriate support for specific children.  
Behaviour and Pastoral  
· Manage all aspects of the school’s learner’s code. 
· Oversee the fair and consistent administration of the band system across the school 
· Liaise with all staff to ensure that the learners code is being implemented consistently. 
· Implement all school policies relating to behaviour and safeguarding  
· Demonstrate and promote the positive values, attitudes and behaviour you expect from the pupils you work with.  
· Assist with children at the beginning and end of the day and supervise pupils during break times as necessary  
· Assist with intimate care if required  
General duties  
· Attend and participate in staff meetings and training days as requested.  
· Attend meetings with line managers as required.  
· Assist with the daily breakfast club as required.  
· Work co-operatively with other members of staff. 
· Undertake a range of appropriate administrative duties to support the assessments of pupils.  
· Contribute to curriculum development, school policies and procedures.  
· Ensure good communication with children, staff and parents.  
· Take responsibility for own professional development by seeking opportunities and attending relevant training.  
· Contribute to the wider life of the school where appropriate.  
· Be willing to undertake first aid training and once qualified to administer first aid to staff and pupils.  
· Be willing to act as a fire marshal or assist with evacuation for children with disabilities as necessary.  
· Be committed to the school’s aims and values.  
· Take part in school practices and procedures, e.g. educational visits, school performances.  
· Carry out any other duties that may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post. 
 
 
 
Other Duties 
· Be committed to the safeguarding and promotion of the welfare of children and young people
· Form positive professional relationships and work in partnership with colleagues throughout the Trust.  
· Form positive relationships with parents/carers and families. 
· Contribute to the overall ethos/work/aims of the school
· To willingly engage with CPD and training as required by the Trust.   
· To treat all aspects of the role with the strictest confidentiality.  
· Be aware of and comply with policies and procedures in relation to child protection, health and safety, confidentiality, equality and diversity, data protection, and dealing with concerns as appropriate.  

PERSON SPECIFICATION 

	Requirement 
	Essential 
	Desirable 
	Method of Assessment 

	Qualifications 
	This job is subject to a satisfactory DBS clearance. 
  
NVQ 3 qualification or equivalent  
or experience working with young children. 
 
	 
	Application form  
DBS clearance 

	Job Related Competencies 
	Ability to manage the behaviour of pupils to promote and maintain order and a calm working environment for pupils.  
 
Ability to motivate pupils.  
 
Ability to support the processes and procedures for pupils learning. 
  
Ability to work under own initiative and as part of a team.  
 
Ability to use ICT effectively to support learning. 
 
Ability to work in a flexible and responsive way with tact, discretion and confidentiality.  
 
Ability to relate well to children and adults.  
 
Ability to work under pressure.  
 
Excellent communication skills with children and adults. 
 
Ability to set up and maintain detailed and accurate record keeping systems. 
To identify and set targets for the development for individual pupils. 
To engage constructively with, and relate to, a range of vulnerable pupils who may be disaffected from school or disengaged from the learning process, and with their families and carers. 

A good sense of humour!  
	Experience working with all key stage pupils in all year groups. 
 
Experience of working with parents/carers. 
 
Experience of running nurture interventions such as Lego Therapy. 




	Application form and interviews  
  

	Knowledge 
	An understanding of the many challenges facing vulnerable children.  
An understanding of mentoring and how to build successful relationships with vulnerable children.  
Knowledge of a range of strategies to promote good behaviour.  
 
Awareness of confidentiality issues linked to home/pupil/teachers /schoolwork.  
 
Understanding of principles of child development and learning process.  
 
Knowledge of relevant legislation, regulations, guidance and policy issues (attendance). 

An awareness of the use of CPOMS.  
	An understanding of the work of the range of agencies and activities that provide support to vulnerable children. 

An interest in/experience in Early Help work. 

Safeguarding training.
 
	Application form and interviews  
 

	Experience 
	Experience of working with children of relevant age. 
 
 
	Experience of being a Learning Mentor.  
 
Experience of providing individualised support for pupils and/or families. 
	Application form and interviews  
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