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JOB DESCRIPTION – CLEANER

	
JOB PURPOSE 

To assist and support the Site Managers and the Cleaning Manager to maintain a clean, hygienic and safe working environment.  


	
AREAS OF RESPONSIBILITY 
Working as part of a team with a designated area (not all areas include all of the following).  Key responsibilities and duties are:

· To keep the designated cleaning area clean and tidy at all times and cleaning materials safely stored;
· To empty bins, wipe clean surfaces, remove scuff marks, clean floors using a vacuum or mop where appropriate, clean mirrors and windows;
· To maintain fresh, clean and hygienic environments;
· To be familiar with the required standards of care and regulations governing the job;
· To report anything in need of repair or replacement to the Site Manager or Cleaning Manager;
· To be prepared to receive and undertake training as required and recommended by the Site Manager or Cleaning Manager;
· To wear the uniform provided and maintain polite and good communication with colleagues, pupils and visitors to the school;
· Periodic cleaning, including skirting boards, pipes and window ledges may be required as directed by the Cleaning Manager;
· Any other duties that would reasonably be expected of the postholder;
· The duties undertaken are likely to vary between term time and holiday time and the postholder may be required to work in any part of the building;
· Hours and salary are confirmed through the contract. Hours may be flexible but must be negotiated with the Cleaning Manager or Site Manager;

	OTHER DUTIES:
· To be familiar with and adhere to all school policies.
· To support the aims and ethos of the school and promote good relationships with students, colleagues and parents.
· To set a good example in terms of dress, punctuality and attendance.
· To participate in the school’s arrangements for appraisal 

	LINE MANAGEMENT   
Responsible to: Site Manager Evenings: Cleaning Manager

	
Appointment Start Date: As soon as possible
Salary:  Grade 2 Pt 2
49.22 weeks per annum (term-time only + 5 weeks + holiday entitlement of 6.22 weeks) 
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