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Northfield Road Primary School
Job Description      
Job Title                      : Midday Supervisory Assistant
Reports To                : Midday Superintendent

Purpose of Job
The duties of a Midday Supervisory Assistant involve the safe supervision of pupils during the lunch period with specific duties to include:
1. Adhere to safeguarding and child protection policies and procedures.
2. Maintain the care and well-being of all pupils on the school premises during the lunch period.
3. Ensure the health & safety of all pupils in accordance with school policies and procedures.
4. Ensure the care of pupils who are injured or unwell by undertaking minor first aid duties as required.
5. Maintain a record of injuries and, where directed by the Midday Superintendent, contact the parent/ carer by telephone to inform them of the injury.
6. Supervise pupils in the dining hall in keeping tables and the dining area clean and tidy, ensuring crockery, cutlery, trays, leftovers and refuse are returned to the relevant collection and disposal points.
7. Direct and guide pupils in the dinner queue.
8. Deal with accidents, spillages (including bodily fluids) in the playground or dining hall, ensuring that these do not cause safety hazards to pupils and other staff.
9. Assist in the overseeing of games and activities for pupils in the playground and indoors, when the weather prevents outdoor play, as directed by Midday Superintendent.
10. Ensure that pupils play together positively and co-operatively with good behaviour.
11. Uphold the Schools’ Behaviour Policy, including treating pupils with respect and consideration
12. Report serious misdemeanors and disturbances to the Midday Superintendent
13. Undertake any appropriate training commensurate with the post of Lunchtime Assistant
14. Any other related duty as directed by Midday Superintendent.
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Person Specification

Practical Skills:
· Ability to supervise children with confidence ensuring their safety
· Ability to lead games and activities
· Good communication skills

Personal Qualities & Attributes:
· Have a calm and caring nature
· Be positive and self-motivated
· Enjoy working and playing with children
· Be reliable, punctual and flexible
· Be willing to participate in training and developmental opportunities
· Be willing to work as part of a team and seek advice when needed

Desirable:
· Previous experience of working with children either in a job or through voluntary work
· Knowledge of first aid is desirable but not essential (training will be provided)
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