T.E.A.M EDUCATION TRUST
Newman School
Job Description and Person Specification

	School
	Newman School

	Job Title
	Child Support Assistant (CSA)

	Contract
	Permanent

	Pay Scale
	Band C (Sp 4)

	Hours
	32.5 hours per week, 9.00am to 4.00pm (including 30 minutes unpaid lunch break), Monday to Friday, term-time only

	Responsible to
	Teaching Staff and Site Lead

	DBS Requirement
	Enhanced DBS check with check against the Children's Barred List



Purpose of the Role
To work under the instruction and guidance of teaching staff to undertake work, care and support programmes to enable access to learning for pupils, and to assist with the management of pupils and the classroom. Work may be carried out in the classroom or outside the main teaching area.

Job Description
Support for Pupils
1. Attend to pupils' personal needs and implement related personal programmes including social, health, physical, hygiene, first aid and welfare matters.
1. Carry out personal care for pupils when required, in accordance with the school's Intimate Care Policy.
1. Carry out appropriate medical procedures as required (for example gastrostomy and tracheostomy care). Appropriate training will be provided for all medical procedures.
1. Supervise and support pupils, ensuring their safety and access to learning, and participate in formulating risk assessments on an ongoing basis.
1. Establish positive relationships with pupils, acting as a role model and responding appropriately to individual needs.
1. Promote the inclusion and acceptance of all pupils within the school and partner establishments.
1. Encourage pupils to interact with others and engage in activities led by the teacher.
1. Encourage pupils to act independently as appropriate.
1. Take responsibility as a Key Worker for specific pupils, coordinating their medical, equipment, therapy and care plans.

Support for the Teacher
1. Prepare the classroom, as directed, for lessons; clear away afterwards and assist with the display of pupils' work.
1. Be aware of pupil difficulties, progress and achievements, and report to the teacher as agreed.
1. Play an active role in assessing pupils' targets and progress.
1. Support the teacher in managing pupil behaviour, reporting difficulties as appropriate.
1. Gather and report information from and to parents, carers and families, as directed.
1. Provide clerical and administrative support as required, for example photocopying and preparation of resources.

Support for the Curriculum
1. Attend regular planning meetings as required.
1. Support the use of ICT in learning activities and assist pupils to develop competence and independence in its use.
1. Prepare, maintain and use equipment and resources required to meet lesson plans and relevant learning activities, assisting pupils in their use as directed.

Support for the School
1. Be aware of and comply with policies and procedures relating to child protection, health and safety, security, confidentiality and data protection, reporting all concerns to an appropriate person in accordance with policy.
1. Be aware of and actively support equality of access to learning and development for all pupils.
1. Contribute to the overall ethos and aims of the school.
1. Support the work of other professionals within the school community.
1. Attend and participate in relevant meetings as required.
1. Participate in training, learning activities and the performance appraisal process as required.
1. Assist with the supervision of pupils outside of lesson times, including at lunchtimes.
1. Accompany teaching staff and pupils on educational visits and out-of-school activities as required, taking responsibility for a group under the supervision of the teacher.
1. Deliver support for home education as and when required. Where home visits are required, lone working procedures apply.
1. Work flexibly across key stages and sites as required.

Safeguarding and Child Protection
1. Maintain up-to-date knowledge of relevant legislation and guidance in relation to working with and protecting children and young people.
1. Display a clear commitment to the protection and safeguarding of children and young people.
1. Value and respect the views and needs of children and young people.
1. Work within organisational procedures and processes, meeting the required standards for the role.
1. Demonstrate a commitment to fundamental British values and an awareness of how these can be promoted in direct work with children.
1. Initiate, contribute to, or respond in a timely manner with respect to child safeguarding procedures.

Whole School Ethos
1. Contribute to a safe and purposeful learning environment.
1. Contribute to the school's vision and values, and support positive outcomes for all learners.
1. Work within Trust and school policies, meeting the standards expected for the role.
1. Make effective use of all resources, including ICT.

This job description is not exhaustive. The post-holder may be required to undertake other duties commensurate with the grade and purpose of the role. This job description will be reviewed annually as part of the appraisal process.


T.E.A.M EDUCATION TRUST
Newman School
Person Specification: Child Support Assistant

The person specification describes the skills, experience, knowledge and personal attributes required for this post. Candidates will be assessed against these criteria at shortlisting and/or interview. Please ensure your application clearly demonstrates how you meet the essential criteria.

Key to assessment method:  A = Application form    I = Interview    R = References

	Criterion
	Essential
	Desirable
	How assessed

	Qualifications and Training

	GCSE English and Maths at grade C/4 or above, or equivalent
	Yes
	
	A

	Level 2 or above qualification in Health and Social Care, Education or a related field
	
	Yes
	A

	Paediatric or relevant first aid qualification
	
	Yes
	A

	Willingness to undertake training in medical procedures including gastrostomy and tracheostomy care
	Yes
	
	A / I

	Experience

	Experience of working with children or young people in any setting (paid or voluntary)
	Yes
	
	A / I

	Experience of working with children or young people with special educational needs or disabilities
	
	Yes
	A / I

	Experience of delivering personal care or supporting individuals with complex needs
	
	Yes
	A / I

	Experience of working as part of a team in a professional setting
	Yes
	
	A / I

	Knowledge

	Understanding of the importance of safeguarding and child protection in a school setting
	Yes
	
	A / I

	Awareness of the needs of pupils with severe or profound and multiple learning difficulties
	
	Yes
	A / I

	Knowledge of basic health and safety principles in a working environment
	Yes
	
	A / I

	Awareness of equality and inclusion principles
	Yes
	
	A / I

	Skills and Abilities

	Ability to communicate clearly and sensitively with pupils, families and colleagues
	Yes
	
	A / I

	Ability to follow instructions accurately and work effectively under direction
	Yes
	
	I

	Ability to remain calm and respond appropriately in challenging situations
	Yes
	
	I

	Basic IT literacy sufficient to support learning activities
	Yes
	
	A / I

	Ability to maintain accurate records and report information clearly
	Yes
	
	A / I

	Personal Attributes

	Genuine commitment to the welfare and development of children with SEND
	Yes
	
	I

	Patience, empathy and a positive, caring approach
	Yes
	
	I

	Reliability, punctuality and a strong sense of professional responsibility
	Yes
	
	R / I

	Ability to maintain confidentiality and exercise professional discretion
	Yes
	
	I

	Commitment to own continuing professional development
	Yes
	
	A / I

	Commitment to fundamental British values and their promotion in work with children
	Yes
	
	I

	Other Requirements

	Enhanced DBS check with check against the Children's Barred List (arranged by the school)
	Yes
	
	Pre-employment

	Satisfactory references, including from most recent employer
	Yes
	
	R

	Right to work in the United Kingdom
	Yes
	
	Pre-employment

	Willingness to work flexibly across key stages and sites as required
	Yes
	
	A / I



This post is subject to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. A Disclosure and Barring Service check will be required before appointment is confirmed.

Newman School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
