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JOB DESCRIPTION

	TITLE
	Teaching Assistant Apprentice
	

	
	
	

	WORKING HOURS
	30
	

	
	
	

	DEPARTMENT
	Hillborough Junior School
	

	
	
	

	

	
	
	

	RESPONSIBLE TO
	Headteacher – Senior Leadership Team
	

	
	
	

	GRADE
	Apprentice L3

	



This role is an apprenticeship role which follows the Level 3 Teaching Assistant Apprenticeship Standard (ST0454 v1.1).

The successful candidate will undertake an 18 month apprenticeship programme. The post will be offered as an 18 month fixed term contract The role includes a minimum of 348 hours of off the job training, equating to approximately 20% protected learning time in line with apprenticeship requirements.

THE APPRENTICE WILL:
· Develop the knowledge, skills and behaviours outlined in the apprenticeship standard
· Work with an approved training provider and a workplace mentor
· Build a portfolio of evidence
· Complete an End Point Assessment (EPA)

PURPOSE OF POST:  
An opportunity exists for an enthusiastic and dedicated individual to work in a classroom setting supporting the class teacher to enhance pupils’ learning, either in groups or individually. The role will support pupils to understand work set, achieve learning objectives and remain engaged in order to make progress.

The post holder will work towards achieving a recognised Level 3 Teaching Assistant Apprenticeship qualification whilst gaining practical experience in a school environment.

PRINCIPAL RESPONSIBILITIES 						                   	        
The post holder will gain valuable experience working with children under the direction of the teacher as part of a year group team supporting the teachers in a variety of activities throughout the school.  

DUTIES
1. Contribute to the ethos and values of the school by promoting diversity, inclusion, equality and acceptance of all learners. This includes actively challenging stereotypes, bullying, discrimination or harassment in line with school policies.
2. Follow safeguarding policies and safe working practices at all times, including online safety, in accordance with current legislation and school procedures. Maintain confidentiality when handling sensitive information.
3. Work collaboratively with colleagues and external professionals, including teaching staff, SENDCo and other specialists, as well as parents and carers, to support pupils’ learning and development.
4. Reflect on own practice and seek opportunities for professional development, with support from colleagues and mentors, to continuously improve effectiveness in the role.
5. Understand and respond to the individual needs of learners, using appropriate strategies and adaptations to support all pupils in achieving their learning goals.
6. Promote pupil engagement and positive learning behaviours, supporting the development of independent learners who take responsibility for their own progress.
7. Build positive and professional relationships with pupils, encouraging high expectations of behaviour and consistently applying the school’s behaviour policy.
8. Support pupils’ social, emotional and mental health and wellbeing, as well as their personal care needs where required, in line with organisational policies and procedures.
9. Deliver targeted support to individuals and small groups, working within clearly defined plans and in partnership with the teacher and other professionals.
10. Support assessment and planning processes by monitoring, recording and reporting on pupils’ progress, attainment and participation as directed by the teacher.
11. Contribute to a safe, stimulating and inclusive learning environment by assisting with the selection, preparation and organisation of teaching resources that meet the diverse needs of learners.
12. Support and contribute to enrichment activities, including educational visits, extra curricular clubs and wider school experiences.

PERSON SPECIFICATION (SUMMARY)
The ideal candidate will:
· Be enthusiastic and committed to working with children
· Demonstrate strong communication and teamwork skills
· Be organised and willing to learn
· Show patience, empathy and a positive attitude
· Maintain confidentiality and professional boundaries


ELIGIBILITY CRITERIA
Applicants must:
· Have English and maths GCSEs at grade 4 (C) or above, or be willing to work towards these
· Have the right to work in the UK
· Have lived in the EEA, Switzerland, Gibraltar or the UK for at least the previous three years prior to the start of the apprenticeship
· Not be in full time education at the point of enrolment
· Undertake an enhanced DBS check

Full training will be provided.
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Person Specification:   L3 Teaching Assistant Apprentice

This acts as selection criteria and gives an outline of the types of person and the characteristics required to do the job.
Essential (E):	without which candidate would be rejected        
Desirable (D):	useful for choosing between two good candidates
 
	Please make sure, when completing your application form, you give clear examples of how you meet the essential and desirable criteria.

	Attributes
	Essential
	How Measured
	Desirable
	How Measured

	Experience
 
	Experience of effective team work.

Experience of working on own initiative.
	1


	

	


	Skills and Abilities

	Good interpersonal skills.  Ability to communicate effectively with people at all levels in a courteous and tactful manner.

Ability to keep accurate records

Ability to communicate effectively with children

Basic IT Skills

Able to contribute to the support and development of children
	1, 2




1, 2

1, 2


1,2


1,2

	Prepared to learn new skills

Able to be self-motivated

Enthusiasm and confidence when working with children
	1,2


1,2

1,2

	Equality Issues
	Knowledge of equality issues
	1,2
	Able to recognise common forms of discrimination and to report this if detected
	1,2

	Education and Training


	Willingness to work towards, or already have Functional Skills L2, GCSE grades C/4 or above in English and Maths or equivalent.

Functional Skills Level 1 required.
	1,2,4



	

	




	Other Requirements
	
	
	
	


( 1 = Application Form    2 = Interview    3 = Test    4 = Proof of Qualification    5 = Practical Exercise )

We will consider any reasonable adjustments under the terms of the Disability Discrimination Act (2010) to enable an applicant with a disability (as defined under the Act) to meet the requirements of the post.
 
The Job-holder will ensure that Luton Borough Council’s policies are reflected in all aspects of their work in particular those relating to: 
(i) Equal Opportunities 
(ii) Health and Safety
(iii) Data Protection Act (2018) & General Data Protection Regulations (2018)
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