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[bookmark: _GoBack]JOB DESCRIPTION

NAME:	 

POST:	Assistant Vice Principal (AVP)

GRADE:		L8-12


Relationships:  
The post holder is accountable to the Principal in all matters relating to this post. All staff are ultimately responsible to the Chief Executive Officer (CEO).  The post holder will work closely with team members and support the team when necessary. 
 
 
Purpose: 
As Assistant Vice Principal, you will play a central role in securing and sustaining high standards across the school. You will contribute to strategic leadership, ensuring that the school’s vision is consistently translated into effective practice and positive outcomes for all pupils. Your work will be characterised by a sharp focus on consistency, impact, and continuous improvement.
 
Main duties & responsibilities:  
Leadership & Strategic Impact
· Provide clear, decisive leadership that contributes to the school’s ambitious vision and improvement priorities
· Support the implementation of well-designed systems and processes, ensuring they are embedded securely and applied consistently by all staff
· Promote a culture of high expectations and mutual respect, where staff are supported and held to account
· Contribute to accurate and evaluative self-assessment, identifying strengths and areas for development with clarity
· Play a key role in driving sustained improvement, with a demonstrable impact on pupils’ experiences and outcomes



Quality & Consistency of Provision
· Support the delivery of a well-sequenced and ambitious educational experience for all pupils
· Ensure that provision is consistently strong across the school, enabling pupils to know more and remember more over time
· Monitor practice through a range of first-hand evidence, triangulating findings to inform next steps
· Work collaboratively with colleagues to address variation and secure consistently effective practice

Pupil Experience & School Culture
· Establish and maintain a calm, orderly, and purposeful environment in which pupils can learn and thrive
· Promote positive attitudes to learning, ensuring that pupils engage well and take pride in their work
· Contribute to a culture where pupils feel safe, are respectful, and understand expectations clearly
· Support opportunities that enable pupils to develop confidence, resilience, and readiness for their next stage
· Ensure that pupils’ views are considered and contribute meaningfully to school improvement

Systems, Evaluation & Accountability
· Ensure that key systems and routines are clearly defined, well understood, and consistently applied
· Use data and other evidence effectively to identify patterns, inform actions, and evaluate impact
· Hold responsibility for ensuring that actions lead to tangible improvements over time
· Communicate clearly with staff, providing guidance and challenge to secure high standards
· Contribute to inspection readiness, ensuring that the school can demonstrate strong practice and impact across all areas

General
· To promote and support aE’s culture and encourage staff and pupils to follow this example.  
· To promote and safeguard the welfare of children in your care or that you come into contact with in accordance with the Trust Child Protection and Safeguarding Policy. 
· To comply with, promote and act in accordance with all Trust and academy policies. 
· To be responsible for complying with data protection legislation and expectations for confidentiality. Any issues or breaches to be reported to our Trust People Director at the earliest opportunity. 
· To be responsible for complying with health & safety legislation and guidance. Any issues or breaches to be reported to our Trust Estates Director immediately. 
· To maintain consistent working relationship with colleagues, supporting them in line with your role and responsibilities. 
· To keep colleagues informed about aspects of your work and schedule which may affect the support you can give them. 
· To develop your effectiveness by updating your knowledge and skills, seeking and taking account of constructive feedback on your performance, making effective use of the development opportunities made available to you.  
· To identify and agree personal development objectives with your line manager. 
· To be courteous to colleagues and provide a welcoming environment to visitors.  
 
 
[bookmark: _Hlk206424550]Additional information
Throughout our Trust, it is our practice to vary the specific responsibilities in line with the needs of our Trust. This will be carried out in consultation with the post holder.   
 
This is an outline job description only and the post holder will be expected to comply with any reasonable request from a manager to undertake commensurate work of a similar level, or any lesser duties, that are not specified in this job description.  
 
The aim of the job description is to indicate the general purpose and level of responsibility of the post. Please be aware that duties may vary from time to time without changing their character or general level of responsibility. Duties may be subject to periodic review by the Chief Executive Officer or nominated representative (in consultation with the post holder) to reflect the changing needs of our Trust. 
 

 
Signed: …………………………………………..   Date: …………………………………… 
Post Holder 
 

 
One copy to be retained by member of staff and one kept on the employee’s file.  
 
 
Authentic Education is committed to safeguarding and promoting the welfare of children and young people. All roles are subject to thorough vetting, including identity, reference, criminal record, and social media checks, in line with Keeping Children Safe in Education guidelines. This post is exempt from the Rehabilitation of Offenders Act 1974.
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