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Role Description
 
Job Title: Finance Manager
Responsible to: Head of Finance
[bookmark: _Hlk137652250]Level: Grade L – Point 37-41
Director Reports: Finance Business Partners, Finance Administrators

Purpose
The Finance Manager works as part of the Trust Finance Team to provide comprehensive, high quality financial support and information to the Trust Senior Leadership Team throughout the annual cycle, including budget setting, monthly management accounts, mnthly forecasts, and financial year end. To produce the Trusts consolidated monthly management accounts. To proactively contribute to the effective management of the Trusts finances through regular engagement and communication with stakeholders, and through seeking opportunities to improve systems and processes. To assist the Head of Finance and Accounting Officer, in the delivery of a professional finance service to the Trust.

Job Responsibilities
· Monitor financial management across the Trust Schools, ensuring timely and accurate monthly management accounts packs, including cashflow and balance sheets
· Scrutinize, challenge and ensure meaningful School management accounts are made available to School Principals, Trust leaders and Trustees for analysis and review
· Responsible for the central accounts
· Oversee the Finance Business Partners and ensure accurate submission of the workforce census
· Prepare the Budget Forecast Return ahead of submission by the Head of Finance
· Accountable for the maintenance of the fixed asset register
· Produce consolidated and benchmarked accounts with KPI’s to indicate financial effectiveness of the Trust and its Schools. Managing intercompany transactions.
· Undertake cashflow analysis and forecasting with regular reviews of banking arrangements as necessary
· Provide oversight to ensure there is regular banking/accounting and reconciliation of all monies received i.e. cash, nominal receipting, Parent Pay, wraparound and lettings.
· Working with the COO ensure best value in the acquisition of supplies and services through effective procurement, tendering processes and comprehensive financial appraisal, ensuring compliance with policies, relevant legislative and regulatory requirements.
· At a Trust level undertake a credit control function thus ensuring that the payment of outstanding sums are received as swiftly as possible
· Deploy resources to allow for effective Trust capital planning and asset development.
· Ensure that all legal agreements for services, supplies, leases etc. are structured appropriately and in the best interests of the Trust. 
· Complete the Trust payroll, monitoring the accuracy of payroll at a Trust level ensuring compliance with all Trust pay policies and taking effective action to remedy discrepancies 
· Develop and implement control processes that ensure salary, HMRC, Pension and 3rd Party payments are reconciled accurately by the Central team.
· Ensure salary reconciliations are completed to meet the Trust deadlines and follow internal control processes to ensure staff receive accurate pay and appropriate authorities have been obtained
· Keep up to date with government legislation to ensure Teaching and Support staff pay is in-line with the National Joint Council and Teaching pay scales, and make recommendations to the Trust for approval.
· Ensure appropriate Payroll systems are in place for accurate record keeping and that the Finance staff and other staff with responsibility are fully compliant in the use of such systems.
· Ensure that Pay policies are adhered to at all times by those with Payroll responsibility, and assist in the implementation of policy revisions where appropriate.
· Lead and motivate the Finance Business Partners within the performance framework and ensure that they have the required capability and resources to manage effectively
· [bookmark: _Hlk137652416]Willingness to undertake ongoing personal and professional development, as well as developing a strong professional network
· Financial Compliance – with the requirement of the Academies financial handbook and Audit requirements
· Prepare and submit the necessary documentation for Corporation Tax returns and the recovery of VAT

Values

· [bookmark: _Hlk126834683]To uphold and model the Preston Hedges Trust values of Ambition, Drive, Excellence and One Team at all times. 
· Consistently demonstrate an understanding of the values and model these at all times.
· To support in the delivery of the Trusts purpose, vision and policies.
 

Safeguarding  
· Committed to ensuring the highest levels of safeguarding are upheld at all times.  
· To report any safeguarding concerns to the Senior Designated Person in line with the school’s safeguarding policies.  
· To adhere to all safeguarding policies, practices and expectations including online safety.  



At Preston Hedges Trust, our people are at the heart of everything we do. We are committed to creating a supportive, collaborative and rewarding working environment where colleagues can thrive both professionally and personally.
As part of our Trust, you will benefit from:
Wellbeing & Support
· A comprehensive staff wellbeing package, including access to the Schools Advisory Service, offering confidential counselling, GP helpline, mindfulness support, nurse advice, physiotherapy and wellbeing resources.
· A culture that prioritises staff wellbeing, work-life balance and professional fulfilment.
· Access to a secure and flexible pension scheme.
Professional Development
· Exceptional continuous professional development (CPD) opportunities at both school and Trust level.
· Access to The National College online learning platform.
· Annual Trust-wide professional development conference.
· Comprehensive onboarding and induction programme.
· Opportunities to develop your career across our growing family of schools, supported by strong succession planning and leadership development.
Collaboration & Career Progression
· The opportunity to work alongside talented and passionate colleagues across the Trust.
· Access to specialist networks, shared expertise and best practice across our schools.
· A culture that encourages innovation, creativity and professional growth, empowering staff to make a real difference


Post: Finance Manager
Person Specification

	Qualification
	Requirement

	Accounting qualification, AAT Level 3 or equivalent with post qualification experience
	Essential

	Good general standard of education with a minimum of GSCE in Mathematics or equivalent
	Essential

	A record of Continuing Professional Development
	Essential

	Experience of advanced Excel skills 
	Essential

	Competent and confident in using Microsoft Office
	Essential

	Experience, Knowledge, Skills
	

	Successful experience of working within a business or commercial environment managing finance and budgets
	Essential

	Excellent financial management and financial planning skills.
	Essential

	Successful experience of working in a School or Academy financial management role, or in a similar position working alongside schools e.g. Local Authority, MAT or independent education sector.
	Desirable

	Experience of completion of management accounts
	Essential

	Experience of balance sheet and control account reconciliations
	Essential

	Experience in the production of timely financial management information, budgetary review and variance analysis
	Desirable

	Ability to interrogate finances accurately and identify next steps progress.
	Essential

	Evidence of improved business performance through collaboration, effective partnering and providing financial advice, guidance and analysis
	Essential

	Commercial awareness and ability to achieve value for money
	Essential

	Good knowledge and experience of finance packages
	Essential

	Knowledge of using educational finance packages, ideally IRIS Financials and IMP
	Desirable

	Strong organisational skills with the ability to effectively time manage and prioritise a varied workload;
	Essential

	Ability to communicate financial concepts effectively to non-finance minded colleagues
	Essential

	Ability to interrogate finances accurately and identify next steps progress.
	Essential

	Experience of leading, coaching and motivating staff within a performance management framework, providing professional development and effectively challenging and managing any underperformance.
	Essential

	Ability to analyse financial issues and to interpret complex information and to offer sound, reliable professional advice.
	Essential

	Personal Attributes
	

	Supportive of the Trusts values and ethos
	Essential

	Outstanding communication skills (verbal, written and presentational); ability to communicate effectively with the Trust Board, the Senior Leadership Team and Principals and to liaise effectively with internal and external auditors, as well as Government agencies
	Essential

	Ability to work effectively under pressure, managing conflicting priorities and to meet challenging deadlines
	Essential

	Ability to work independently to tackle problems creatively and to think laterally
	Essential

	Proactive and solution focused.
	Essential

	Self-motivated and a good time manager.
	Essential

	Able to demonstrate continuous personal and professional development of self
	Essential

	Have a flexible approach to working, being able to work on own initiative and as an effective member of a team
	Essential

	Willing to undertake tasks and assume responsibilities outside of direct job role tasks
	Essential
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