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	Job title:
	Key Stage 2 Phase Leader and Whole School Maths Leader

	School:
	Withymoor Primary School

	Salary:
	MPS + TLR 2b (£5,759)

	Contract: 
	Permanent  

	Reports to:
	Assistant Headteacher/Assistant Head of School/Head of School/Executive Headteacher



This job description is in line with the statutory requirement as laid out in the ‘Pay and Conditions Document’, and is subject to annual review. The Key Stage 2 Phase Leader and Whole School Maths Leader must carry out the professional duties of a classroom teacher as set out in the School Teachers Pay & Conditions Document.

Main Purpose of the Post at Withymoor Primary School
· To lead a phase of the school, being responsible for the day-to-day management of the classes within that phase. 
· To lead and manage the teaching and learning of mathematics across school, ensuring high standards of teaching, learning, and assessment.
· To be aware of and exemplify high standards of learning and teaching in all areas across the phase
· To develop high quality teaching and learning and the effective use of resources ensuring all pupils make at least good progress
· To provide leadership which will enable a shared commitment to excellence 
· To lead a wider aspect of school provision and/or curriculum 
· To work with senior leaders to accelerate progress of specified pupils 

To whom the postholder reports	
The postholder is responsible to the Head of School/Executive Headteacher in all matters.
 
Professional Responsibilities

School Leadership
· Provide support to the Head of School in the management of all aspects of the day to day running of the school, ensuring that the aims, policies and values are upheld
· Actively encourage and support all staff within the phase, providing advice, praise and assistance to maintain the school’s high standards
· Foster and develop good positive relationships across the school and the wider school community
· Support positive behaviour of the pupils across the school, liaising with parents as necessary
· Foster and develop an atmosphere of trust and care within school in order to generate a healthy team approach and a climate of security.
· To promote the image and reputation of the school within the local community. 
· Be mindful of Health & Safety regulations, carrying out regular checks of accommodations and equipment as necessary
· Play a role in formulating, implementing, monitoring and reviewing the school self-review process - SEF
· Play a role in formulating, implementing, monitoring and reviewing the school improvement plan – SIP

Phase Leadership
· To lead the phase, being responsible for the day to day management of the team
· Be responsible for the behaviour of the pupils within the phase, liaising with parents as necessary
· Liaise with the other Phase Leaders to ensure effective transition for pupils from one year to another
· Liaise with other Phase Leaders to ensure effective communication across the school
· Welcome and brief all students and visitors to the team
· Oversee an effective induction programme for new members of staff to the phase
· Be responsible for effective display in all areas of the phase
· Be responsible for the effective use of space within the phase, creating a warm and engaging  environment 

Subject Leadership 
· To lead and manage the teaching and learning of mathematics across school, ensuring high standards of teaching, learning, and assessment.

Appraisal
· Implement and support the appraisal process as an appraiser
· Carry out teaching observations and monitoring across the school to ensure quality of delivery, effective classroom organisation, behaviour management, use of support staff and learning outcomes
· Lead, develop and enhance the teaching practice of others through monitoring the quality of teaching and learning and sharing judgements with teachers and support staff as appropriate
· Identifying key professional development needs

Assessment
· To work with school leaders to analyse data to identify trends, strengths, and areas for improvement for individuals/ groups of pupils, vulnerable groups, across classes, year groups and phases. 
· Carry out moderation of work across the phase and ensure and accurate assessment picture
· Evaluate the effectiveness of interventions and inclusive practices, adjusting as necessary to improve outcomes for all pupils.
· Use data and pupil outcomes to monitor progress of children across the school, action planning where necessary and with a view to setting and getting targets for further school improvement.
· To ensure assessment is used to inform teaching and learning adaptations to secure foundational knowledge 
· Provide regular reports to senior leaders on pupil progress and attainment
· Track the progress of pupils towards high achievement in the multiplication check

Monitoring and Evaluation
· To be aware of standards throughout the phase through the monitoring and evaluation of children’s work, lesson observations, assessment data and planning, producing reports accordingly
· Take a lead role in obtaining pupil and parental voice regarding school provision
· Observe delivery, working alongside colleagues in the classroom
· To produce annual action plans that have specific, time related targets with success criteria

Resources
· To identify resources needed to meet the needs of the curriculum
· To advise the Head of School of priorities for expenditure.
· To manage the audit of all resources, including suitability for the phase
· To audit, order and monitor and control the use of these resources.

Leading and Managing Staff:
· Plan and deliver high-quality professional development sessions including those focused on effective maths teaching strategies as well as regular phase meetings
· Provide direction for teaching assistants when working with identified groups and individuals.
· Identify best practice across the school and use this practice to share widely to support the development of others.
· Plan, delegate and evaluate provision to ensure a consistent approach across the school 
· Provide coaching and mentoring where required across the school
· Provide in-class support and model best practices in teaching and learning including in maths.
· [bookmark: _Hlk196739553]Facilitate collaborative planning and assessment sessions to share resources and strategies
Person Specification

Qualifications and Training
· Degree or equivalent
· Qualified teacher status
· Evidence of ongoing professional development relating to the role

Experience
· Applicants should be able to demonstrate recent and relevant experience of:
· Proven exemplary classroom practice in a primary school 
· Demonstrable impact on school improvement
· Ability to analyse and apply data to support intervention strategies
· Whole school subject leadership with demonstrable impact

Practical Skills
· Able to organise, lead and motivate a team
· Able to work constructively as part of a team, understanding classroom roles and own position within these
· Able to constantly improve own practice/knowledge through self-evaluation and learning from others
· Able to use ICT to support learning
· The ability to implement assessment for learning practices
· The ability to plan and teach lessons, ensuring high standards and continuity and progression

Personal Qualities and Attributes
· Ability to relate well to children and adults
· Ability to work flexibly and be positive even when faced with challenges
· Ability to be calm under pressure
· A commitment to curriculum development and enrichment
· The ability and motivation to constantly improve own practice and knowledge through self-evaluation and learning from others
· To be loyal and committed to the school
· An ability to establish and develop positive relationships throughout the school

[bookmark: _Hlk196739666]Additional Information: Hales Valley Trust is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All offers of employment are subject to an Enhanced DBS check, and where applicable, a prohibition from teaching check will be completed for all applicants. 
 This post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020).  This means that certain convictions and cautions are considered ‘protected’ and do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.  Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website:   https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974 
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