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Assistant Principal – Job Description
Job Title: 		Assistant Principal
Contract Type: 	Full Time, Permanent 
Salary:			Leadership L1-L5 in line with STPCD
Reports to:	Trust Headteacher, Regional Hub Lead, Local Academy Committee

Overall purpose of the post
· Impact on educational progress beyond their assigned pupils
· In collaboration with the Trust Headteacher, Lead, develop and enhance the teaching practice of others through coaching, mentoring and leading INSET / CPD.
· Be accountable for leading, managing and developing whole school policy and practice and manage areas of school improvement.
· To support the Trust Headteacher in carrying out their responsibilities and to perform duties as assigned by the Trust Headteacher.
· To deputise for the Trust Headteacher in their absence
· As a leading professional, the postholder will actively promote effective teaching and learning practices across the academy.

Main duties and Responsibilities 
The Assistant Principal will undertake all duties required of a qualified teacher identified in the School Teachers’ Pay and Conditions Document and will undertake class teaching in a designated year group with responsibility for a principle aspect of School Improvement.

Teaching and Learning
· Inform whole school planning and ensure that year team planning supports the aims and objectives of the school and meets the needs of all pupils.
· Develop, monitor, and assess policy, curriculum planning, assessment and teaching strategies, consulting with colleagues, identifying strategies to the Leadership Team and the Strategic Governing Body, and disseminating developments across the school.
· Actively participate in the setting and evaluation of school and pupils results and use performance data to inform whole school and individual pupil targets, leading staff in a regular review of progress against target, implementing change as necessary, ensuring high levels of attainment which meet the needs and potential of all pupils.
· Contribute to the school self-evaluation process, identifying areas for development in the year group, consulting with subject managers as required and incorporating the outcomes in planning.
· Monitor the teaching and learning of others, contributing to the school’s performance management process, and coaching, mentoring, and training colleagues across the school.
· Ensure the effective deployment of support staff and resources (ICT and consumables) informed by curriculum mapping. 
· Play a full part in the life of the school community, supporting the ethos of the school, and encouraging staff, parents, and pupils to do likewise. Lead on the management of phase group routines.
· Ensure personal professional development, being up-to date in national and local developments, contributing to school network and clusters and keeping others informed.
· To actively promote and develop partnerships with parents which recognises the worth of their contribution to their child’s education.
· To undertake and in conjunction with the Trust Headteacher the role of Designated Safeguarding Lead within the academy and all the roles and responsibilities associated with this.
Effort Demands
· To model both teacher and leader, coaching and directing staff within and outside the classroom, as an exemplar of practice
· To support new teachers, students, supply staff, and work experience students in the academy
Responsibilities
· The evaluation of the day-to-day performance of the academy and the staff/pupil outcomes and support the Regional Hub Lead and Trust Headteacher in analysing this and recording within the SEF
· Support the creation of the academy’s development plan and the ongoing cycle of review
· To take a lead in monitoring and tracking progress, in target setting and in raising of standards throughout the academy
· To ensure that all statutory assessment, recording and reporting procedures are followed in accordance with national requirements
· To promote effective communication throughout the academy 
· To develop, support and maintain a purposeful and stimulating environment for learning and teaching
· To provide a high standard of duty of care for staff and pupils and to comply with all legislation and guidance relating to child protection
· To promote high standards of behaviour throughout the academy and to play a high-profile role in all matters of behaviour which may not need the direct intervention of the Trust Headteacher.
· To be an effective team leader, coach and mentor encouraging and supporting the professional development of all staff including ECTs, ITT students and NVQ students.
· To co- lead Collective Worship and play a significant role in maintaining close worship links with the Church and the Diocese of Lichfield
· To foster good relationships with staff, parents, and governors and to maintain effective communication with all stakeholders
· To ensure compliance with Health & Safety legislation
· To ensure effective cover for classes (PPA / Supply)
· In collaboration with the Trust Headteacher to conduct the induction process of new members of staff within the academy
· To manage where necessary visitors / volunteers to the academy
· To effectively run on a day-to-day basis designated phases (duty rotas, Christmas / summer productions, concerts, new initiatives)
· To performance manage allocated staff in accordance with statutory / trust / school policy

Safeguarding 
· To provide a high standard of duty of care for colleagues and pupils and to comply with all legislation and guidance relating to child protection. All duties must comply with statutory guidance in Keeping Children Safe in Education (KCSIE).
· To have due regard for safeguarding and promoting the welfare of children and young people and to follow all associated child protection and safeguarding policies as adopted by the academy, combined / Local Academy Committee, Trust Board. 
· Ensure that all policies and procedures adopted by the Board and the Local Academy Committee are followed. 
· Ensure all safeguarding training is completed. 
 
Equal Opportunities and Data Protection 
· Uphold responsibilities under the Equality Act 2010 by addressing and preventing unlawful discrimination. 
· Ensure compliance with the Data Protection Act (2018) and Freedom of Information Act (2000). 

Other Duties
· Make a positive contribution to the wider life and ethos of the academy. 
· To follow and actively promote the academy’s ethos and policies. 
· Demonstrate commitment to St. Chad’s and academy’s, values, and ethos.
· Comply with the Health and Safety policy and undertake risk assessments as appropriate. 
· Demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils. 
Any other duties which are commensurate with the grading of the post. This job description will be adapted through negotiation with successful applicant, in order to fully suit the need of the post. Any adaptions will remain compliant with STPCD and safeguarding requirements.

Assistant Principal – Person Specification
	Person Specification – Assistant Principal
A=Application I = Interview O = Other
	Essential / Desirable
	How assessed

	Professional Knowledge & Qualifications
	 
	 

	Graduate with Qualified Teacher Status
	E
	A/C 

	Up to date knowledge in subject, national policy, pedagogy, classroom management strategies research/ inspection findings and statutory requirement 
	E
	A/I 

	Comprehensive knowledge and implementation of effective performance management  
	E
	A/I

	Good understanding of the expectations of external validations: Ofsted /SIAMS  
	E
	A/I

	Experience
	 
	 

	Proven track record of successful school improvement and leadership
	E
	A/I/R

	An excellent classroom practitioner with the highest expectations for the welfare and progress of all children  
	E
	A/I/R

	Have a thorough understanding of curriculum development
	D
	A/I/R

	Experience of monitoring and improving the quality of teaching and learning  
	E
	A/I/R

	Proven experience of developing good working relationships with all stakeholders  
	E
	A/I/R

	Proven experience in the analysis of performance data for the purposes of target setting and evaluation  
	E
	A/I/R

	Proven experience of accurate self-evaluation and school improvement planning  
	E
	A/I/R

	Have a proven commitment to excellent and respectful behaviour from the whole school community  
	E
	A/I/R

	Skills

	Demonstrable ability to work effectively in a wide range of partnerships to achieve academy improvements 
	D
	A/I/R

	Ability to promote and model the Christian distinctiveness of the academy  
	D
	A/I

	Proven ability to lead and manage significant whole school initiatives  
	E
	A/I/R

	Excellent management, motivational and communication skills  
	D
	A/I/R

	Proven ability to lead, manage and co-ordinate colleagues through an effective team-based approach  
	E
	A/I

	Ability to understand complex organisations and work with clearly defined line management and supervision structures  
	E
	A/I/R

	Ability to monitor and evaluate the work of others; to offer support and intervention where necessary 
	E
	A/I/R

	Behaviour and Other Related Characteristics
	 
	 

	A commitment to achieving the highest standards for children in all aspects of school life 
	E
	A/I 

	A commitment to ensure the Christian foundation permeates the life and work of the academy 
	D 
	A/I

	A commitment to working collaboratively with schools within the Trust and beyond  
	E
	A/I 

	Ability to work on own initiative and be pro active  
	E
	A/I/R

	Demonstrate excellent interpersonal skills  
	D
	A/I

	Ability to motivate and empower colleagues  
	E
	A/I/R

	Ability to forge effective links with the local community 
	D
	A/I/R

	Work in ways that promote equality of opportunity, participation, diversity and responsibility
	E
	A/I

	A commitment to abide by and promote Equal Opportunities  
	E
	A/I

	A commitment to ensure to all aspects of Health and Safety are compliant and are under constant review 
	E
	A/I

	A commitment to safeguarding and promoting the welfare of children and young people 
	E
	A/I

	A sense of humour
	E
	I

	The post holder will require an enhanced DBS  
	E
	C



The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. An enhanced DBS (Disclosure Barring Service) clearance is required for this role.

This post is exempt from the Rehabilitation of Offenders Act 1974 and is eligible for an enhanced DBS check including a Children's Barring List Check. If you are barred from working with children, you are breaking the law if you apply for this post.

This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.
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