Chingford Academies Trust

Chingford Foundation School

JOB DESCRIPTION

JOB TITLE:

Teaching Assistant 
RESPONSIBLE TO:
Inclusion Practitioners



SEND Leadership
RESPONSIBLE FOR:
None
GRADE/PAY RANGE:
Scale 3 (spinal points 5-6)
HOURS:
27.5 hours per week x 45.05 weeks per year


TENURE:
Permanent

KEY CONTACTS:
Internal – Staff/Pupils



PURPOSE OF JOB
The Teaching Assistant will be a member of a multi-disciplinary team, under the leadership and supervision of the SEND Department.
The Teaching Assistant will work with individuals and groups in the classroom, developing their own resources and supporting individuals outside the classroom under the direction of the teacher or inclusion practitioner.

Supporting access to learning for pupils and assist the teacher or inclusion practitioner in the management of pupils and the classroom.

MAIN DUTIES AND RESPONSIBILITIES
Support for Pupils

1.  Supervise and provide particular support for pupils, for those with special needs and EAL, ensuring their safety and access to learning activities.
2.  Assist with the development and implementation of Individual Education Health and Care Plans and Behaviour Programmes.
3.  Establish constructive relationships with pupils and interact with them according to individual needs.

4.  Promote the inclusion and acceptance of all pupils across the school.
5.  Encourage pupils to interact with others and engage in activities (led by the teacher or inclusion practitioner.
6.  Set challenging and demanding expectations and promote self-esteem and independence.

7.  To provide feedback to pupils in relation to progress and achievement (under guidance of the teacher or inclusion practitioner)
Support for Teacher and Inclusion Practitioners 
1.  To create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans.

2.  To use strategies, in liaison with the teacher or inclusion practitioner, to support pupils to achieve learning goals.
3.  To assist with the planning of learning activities.
4. To monitor pupils’ responses to learning activities and accurately record achievement/progress as directed by the teacher, inclusion practitioner/SENDCo.
5.  To provide detailed and regular feedback to teacher or inclusion practitioners on pupil’s achievement, progress, problems etc. including strategies on how to support pupils requiring English. 
6.  To promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.
7.  To establish constructive and supportive relationships with parents/carers, visiting specialist professionals and pupils

8.  To contribute to school assessment procedures

9.  To provide administrative support to the SEND team as and when required.

10. To support the updating of pupil files including pupil passports in the school’s designated database.

Support the Curriculum
1.  To undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses.
2.  To undertake literacy, numeracy and SLCN programmes, recording achievement and progress and feeding back to the coordinator.
3.  To support the use of ICT in learning activities and develop pupils’ competence and independence in its use.
4.  To prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.
Support for the School
1.  To be aware of and support diversity and ensure all pupils have equal access to opportunities to learn and develop.
2.  To contribute to the overall ethos/work/aims of the school.
3.  To appreciate and support the role of other professionals.
4.  To attend and participate in relevant meetings as required.
5.  To assist with the supervision of pupils out of lesson times, during registration, at morning break and lunchtime.
6.  To accompany teaching staff and pupils on visits, trips and out of school activities as required, to take responsibility for a group under the supervision of the teacher or inclusion practitioner or to accompany individuals and small groups of pupils on local trips independently

General
1. These above-mentioned duties are neither exclusive nor exhaustive and the post-holder may be required to carry out other duties as required by the School.

2. Always to perform duties in all elements of the role in a professional manner and with integrity, mindful of confidentiality as appropriate.

3. To be committed to, and comply with, all Trust policies.

4. To comply with all provisions of the Health and Safety at Work Act 1974, any other relevant legislation and with all school Policy and Practice relating to Health and Safety at Work.

5. To participate in line management and departmental meetings in line with Trust policy and requirements.

6. To participate in continuing professional development opportunities as directed or identified through line management meetings and ensuring ability to fulfil role effectively.

7. To manage both internal and external relationships, striving for excellence in stakeholder satisfaction.

8. To work effectively and successfully in your team within school.

Other requirements

To have an up-to date Enhanced DBS Disclosure.

Safeguarding

Safeguarding students of the Trust is a priority. All appointments to posts in the 
Trust are made through stringent adherence to the requirements of ‘Keeping Children Safe in Education’ (most recent edition). The schools in the Trust maintain a cohort of staff trained in Safer Recruitment and the trained colleague(s) most appropriate to this post will participate in the selection process.

All staff will be trained annually in Child Protection requirements. Cognisant of Part 1 of ‘Keeping Children Safe in Education’, (most recent edition), staff are required to refer all Child Protection concerns to the Child Protection trained staff team in their school (recognising that they can refer directly themselves to LBWF in extraordinary circumstances). Those trained in Child Protection are identified throughout Trust and school documentation and on the school websites.

Within their work, employees are required to identify, attempt to prevent or at least minimise the risk of interpersonal abuse or violence; safeguarding children, other vulnerable people and themselves. This includes the timely sharing of information with appropriate colleagues to enable action to be initiated and protection to be afforded to both students and/or colleagues as needed.

All employees are required to be aware of and update colleagues, as appropriate, to comply with current legislation and statutory guidance which will affect their practice in role and must adhere to all policies and protocols of Chingford Academies Trust and their school within the Trust.
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