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1.​ Introduction 
Under data protection law, individuals have a right to be informed about how the Academy 
uses any personal data that we hold about them. We comply with this right by providing 
‘privacy notices’ (sometimes called ‘fair processing notices’) to individuals where we are 
processing their personal data. 

This privacy notice explains how we collect, store and use personal data about individuals 
we employ, or otherwise engage, to work at our Academy.  This also applies to individuals 
who apply for staff vacancies in any of our academies.  We, St Gabriel the Archangel 
Catholic Multi Academy Trust, are the ‘data controller’ for the purposes of data protection 
law. Our Data Protection Officer is Mrs Bhaksho Raj (see ‘Contact us’ below). 

2.​ The personal data we collect  
Personal data that we may collect, use, store and share (when appropriate) about 
you includes, but is not restricted to: 

●​ Personal information: This includes your name, contact details, date of birth, 
nationality, and other information you provide in your application. 

●​ Recruitment information. This includes details about your education, work 
experience, skills, and qualifications. 

●​ Proof of identification and current address – this is for an enhanced 
Disclosure and Barring Services (DBS) check 

●​ Sensitive information: In some cases, we may collect sensitive personal 
information, such as information about your health or criminal record, if it is 
relevant to the role and permitted by law. 

●​ Photographs and CCTV images: this may be captured in any school premises 
●​ Other information: We may also collect information from third parties, such as 

references or background checks, where permitted by law. 

3.​ How we use your information  

We use your information for the following purposes:  

●​ To process your application: This includes assessing your suitability for the 
role, contacting you about your application, and arranging interviews. 

●​ To comply with legal obligations: We may use your information to comply 
with our legal obligations, such as conducting background checks or verifying 
your right to work.  

●​ To monitor diversity and inclusion: We may anonymise and aggregate 
your information to monitor the diversity of our applicants and identify areas 
for improvement.  

●​ For the completion of an enhanced DBS check 
●​ For other legitimate interests: We may also use your information for other 

legitimate interests, such as protecting our business interests or preventing 
fraud.  
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●​ Automated Decision making and profiling: We do not currently process 
any personal data through automated decision making or profiling. If this 
changes in the future, we will amend any relevant privacy notices in order to 
explain the processing to you, including your right to object to it. 

4.​ Legal basis for processing  

The legal basis for processing your information is typically one of the following:  

●​ Your consent: We may ask for your consent to process certain types of 
information, such as sensitive personal information.  

●​ Legitimate interests: We may process your information for our legitimate 
interests, such as recruiting the best candidates for our roles.  

●​ Legal obligation: We may process your information to comply with our legal 
obligations.  

5.​ Sharing your information  

We may share your information with the following parties:  

●​ Internal stakeholders: This includes hiring managers, HR staff, and other 
employees and Directors/Governors involved in the recruitment process.  

●​ Third-party service providers: We may share your information with 
third-party service providers who assist us with recruitment, such as 
background check providers or assessment platforms and for the completion 
of an enhanced DBS check.  

●​ Legal authorities: We may disclose your information to legal authorities if 
required by law.  

6.​ Data security  

We take appropriate measures to protect your information from unauthorised access, 
use, or disclosure. These measures include technical safeguards, such as encryption and 
access controls, and organisational measures, such as staff training and data protection 
policies.  

7.​ Data retention  

We will retain your information for as long as necessary for the purposes outlined in this 
notice. If your application is unsuccessful, we will typically retain your information for a 
period of 6 months after the recruitment process has ended. If your application is 
successful, your information will be transferred to your employee file and retained in 
accordance with our staff privacy notice.  

8.​ Your rights  
You have the following rights in relation to your information: 
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●​ Right of access: You have the right to request access to your information.  
●​ Right to rectification: You have the right to request that we correct any 

inaccurate or incomplete information.  
●​ Right to erasure: You have the right to request that we delete your 

information in certain circumstances.  
●​ Right to restriction of processing: You have the right to request that we 

restrict the processing of your information in certain circumstances.  
●​ Right to object to processing: You have the right to object to the 

processing of your information in certain circumstances.  
●​ Right to data portability: You have the right to request that we transfer 

your information to another organisation in certain circumstances.  

9.​ Complaints 
We take any complaints about our collection and use of personal information very 
seriously. 

If you think that our collection or use of personal information is unfair, misleading or 
inappropriate, or have any other concern about our data processing, please raise this with 
us in the first instance. 

Alternatively, you can make a complaint to the Information Commissioner’s Office: 

●​ Report a concern online at https://ico.org.uk/make-a-complaint/ 

●​ Call 0303 123 1113 

●​ Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, 
Wilmslow, Cheshire, SK9 5AF 

10. ​Contact us 
If you have any questions about this privacy notice or our data protection practices, please 
contact our data protection officer: 
 
Mrs Bhaksho Raj who can be contacted by: 

Telephone:  01782 307510/01902 553550 

Email:  DPO@sgacmat.co.uk 

Post:  Data Protection Officer 
St Gabriel the Archangel Catholic Multi Academy Trust 
c/o Painsley Catholic College  
Station Road 
Cheadle 
Staffordshire  
ST10 1LH 

11.​ Monitoring arrangements  

We may update this privacy notice from time to time. Any changes will be posted on our 
website and will be effective from the date of posting. 
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