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  Learning Support Assistant – Level 1




	Job Title:
	Learning Support Assistant Level 1

	Location:
	Primary School

	Reports to:
	Assistant Head for Inclusion



HEART Academies Trust is a family of academies, at the heart of the community, improving life chances for all through challenge and support. We strive to transform educational outcomes of students from a young age by providing exciting, new and different opportunities for learning and applied learning. Our overwhelming belief is that every child can be successful, both personally and academically, with early and effective help from staff that know and value them as an individual. HEART Academies Trust aims to bring about a substantial increase in the educational attainment, expectations and aspirations of all in the whole community.

Wilstead Primary School is part of HEART Academies Trust. The role of Learning Support Assistant will be based at Wilstead Primary School. 

Responsibilities

The following is an indicative list of duties which is not exhaustive and will be subject to review to reflect the changing work composition of the Trust.
· To provide safe, high quality education, care and welfare for children
· To fulfill legal and statutory requirements
· To contribute to and implement school policies.
· To work under the direction of the Headteacher, Inclusion Leader and Class Teachers to become part of a successful team.

Specific Responsibilities:

Supporting the pupil
· To aid the pupils to learn as effectively as possible in group situations and individually, inside and outside of the classroom.									
For example:	
· Clarifying and explaining instruction.
· Ensuring the pupils are able to use necessary equipment.
· Motivating and encouraging the pupil/s.
· Assisting in areas of specific weakness, such as speech and language or writing tasks.
· Helping pupil/s to concentrate on and finish work set.
· Attending to pupils personal and health needs.
· Developing appropriate resources to support the pupil/s.
· Assisting in the management of pupil’s social interactions and behaviour. 
· Take responsibility for delivering learning activities with small groups who would benefit from more targeted support. 
· Provide learning support to children with specific needs, or where English is not their first language as directed. 
· Encourage and promote inclusion in the classroom, ensuring all pupils feel involved with tasks and activities. 
· To develop an understanding of the specific needs of pupils to be supported
· To use methods of promoting / reinforcing the pupil’s self esteem
· To ensure the safety of the pupil/s while in your care including any physical care required. 
· To carry out any specific duties as outlined in the pupil/s Individual Education Plan (IEP) or Educational Health Care Plan (EHCP).


Supporting the Inclusion Manager and Class Teacher
· Assist in maintaining class records and contribute to reports on pupil progress and development as directed.
· Organise the learning environment and develop classroom resources as required 
· Contribute to the management of pupil behaviour, including anticipating and taking action to prevent potential problems arising. 
· To provide feedback about pupils’ difficulties and / or progress
· To help adapt resources to enable pupil/s to access the class curriculum
· To report any problems about the arrangements or any incidents.

Supporting the school
· To develop a knowledge of a range of learning support needs relevant to the school and pupils. 
· Where appropriate, to foster links between home and school
· Contribute to the maintenance of a safe and healthy environment. 
· Attend and actively participate in staff meetings, professional development and training days as directed. 
· Assist in facilitating school events, e.g. school plays, events. 
· To communicate effectively with other members of the team
· To contribute to Annual Review meetings, as appropriate
· To be aware of / follow school policies and procedures
· To maintain confidentiality about home-school / pupil-teacher / school work matters
· To take an active part in all aspects of school life as appropriate
· To complete any other task of a similar level as directed by the headteacher.
· To undertake lunchtime supervision as and when required. 

Common Roles of All Trust Members:

Leadership: Vision and Values
· Lead by example, providing inspiration and motivation, and embody for the students, staff, governors, parents and wider community the vision, purpose and leadership of the Trust.
· To ensure equal opportunities for all.
· To be committed to safeguarding and to promoting the welfare of all young people.
· To assist in the development of a culture and environment in which young people thrive and to drive innovation.
· To drive up educational standards, promote life-long learning and continually improve outcomes for all.
· Lead and contribute to an ethos in the Trust where well-being and respect are at the heart of the Trust and each student is valued and nurtured to develop personally and educationally.

Leading and Managing Others and Self
· Develop and maintain a culture of high expectations for self and others.
· Regularly review own practice, set personal targets and take responsibility for own development.
· Actively engage in the performance review process.
· Work within the Trust’s health and safety policy to ensure a safe working environment for staff, students and visitors.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents, colleagues and visitors.
· Adhere to Trust policies and procedures.


PERSON SPECIFICATION

Our aim is to create an outstanding Trust and our staff will be expected to exemplify excellence in all that they do. Our Learning Support Assistant will be a person with high expectations, enthusiasm and the ability to positively impact on the learning, skills and experiences of our students. We value the ability to demonstrate emotional intelligence, be flexible and to adapt to different situations with a calm and positive attitude. 
	
	Essential
	Desirable

	Knowledge and Experience
	· Knowledge and understanding of the needs and characteristics of children
· Experience of resolving problems and handling challenging situations
· Experience of managing behaviour effectively
· Knowledge and understanding of equal opportunities
· Understanding of and an interest in education
· Experience of working in a community with a culturally and socially diverse population
· Experience of effective record keeping, use of administrative skills
	· Educated to minimum of Grade 4 or C in English and Maths 
· Teaching Assistant Qualification. 
· Experience of working with young people with a range of Special Education Needs. 
· Understanding of the area, local communities and relevant issues for families
· Knowledge of EYFS, KS1 and KS2 curriculum requirements
· Experience of using specific programmes or strategies linked to SEND e.g. Attention Autism

	Skills and Attributes
	· Willing to undertake an Enhanced DBS
· Ability to consistently motivate and encourage pupils to learn
· Fundamental belief that every child matters and that aspirations / achievements can be significantly altered
· High expectations of all pupils and the desire to deliver a highly effective service
· Willingness to learn
· Ability to establish and maintain positive professional relationships with adults and pupils and to deal with difficult situations sensitively
· Ability to organise classroom activities
· Be able to cope with change, adapt to innovations and meet challenges successfully
· Team working skills: the ability to be an effective team member
· Energy, tenacity, resilience and determination
· Ability to relate well to parents, teachers and the wider community
· Personal presence to develop and promote high standards in all aspects of School life
	· Ability to understand, analyse and make effective use of a range of data
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