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JOB DESCRIPTION – TECHNICIAN DESIGN TECHNOLOGY 


	
JOB PURPOSE:
To support teaching staff in delivering the curriculum in the Design and Technology Department through assisting with practical lessons in the classroom, providing TA support, preparing materials and equipment. 


	
AREAS OF RESPONSIBILITY:
· Prepare tools, equipment and materials for use in practical classes. Checking for health and safety issues as well as repair, maintenance and servicing of equipment;
· Workshop – servicing class activities/preparing cutting lists;
· Work with HOD to ensure all statutory safety tests are carried out and that health and safety signage is compliant;
· Checking stock and ordering supplies to maintain stock levels in the department- reporting any shortages to the HOD;
· Check Technician task sheet; 
· Set up demonstrations; 
· Retrieve, dismantle and clear away equipment; 
· Maintain and clean the equipment; (Reporting any faults to the HOD). 
· Maintain the general specialist room services and facilities; (Reporting any faults to the HOD) 
· Assist in practical classes as directed by the teacher;
· Assist students with projects; 
· Support individual students with their learning in classrooms and learning resource bases as directed;  
· Organise the storage of equipment and materials; 
· Preparation of materials from schemes of work; 
· Liaise with reprographics to provide printing and display resources; 
· Maintaining and placing current work on display boards; 
· Undertake tasks of a similar nature when requested.

	
OTHER DUTIES:
· To be familiar with and adhere to all School Policies;
· To fulfil your duties and responsibilities regarding safeguarding pupils and health and safety;
· To support the vision and values of the school and promote good relationships with students, colleagues and parents;
· To set a good example in terms of punctuality and attendance;
· To participate in the School’s arrangements for appraisal and professional development;
· To effectively manage financial and physical resources within the curriculum area to support the designated curriculum portfolio;
· To undertake other such duties as may be reasonably required by the teacher in charge, the senior staff of the school and the Principal which are commensurate with the grading of the post.


	LINE MANAGEMENT: Curriculum Leader 


	Hours: 28 Hours per week, term time only + paid holiday entitlement    

Grade: 5: Scale Point: 5-7  
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