

JOB TITLE: 			Assistant Headteacher Inclusion / SENDCO
	
REPORTS TO:			Deputy Headteacher for Pastoral & Learning & Headteacher

PAY RANGE:			L15 to 19 Outer London

RESPONSIBLE FOR:		Middle Leaders, Teachers and Associate staff 
				Core Purpose Accountability
· To assist the Headteacher and Deputies with the day to day running of the school, providing professional leadership and management of the School Development Plan priorities according to remit.

· In partnership with the Headteacher and Deputies, to be responsible for development and implementation of the school’s SEND & Inclusion strategy in alignment with whole-school priorities and ensure it is interwoven within whole school decision making -see Page 4 to 6

· Maintain a high profile around the school modelling high standards


Strategic Direction / Shaping the future
To work as a member of the senior management team that meets regularly to implement and influence the strategic direction of the School and to plan, organise, monitor and evaluate its successful delivery:

· Contribute to modelling the ethos, values and overall purpose of the school;
· Inspire, challenge, motivate and empower others to attain challenging outcomes;
· Contribute to the formulation, monitoring, evaluation and implementation of the School Development Plan;
· Collaborate with and guide colleagues in the development and implementation of policies which reflect the School’s commitment to ensure all students make progress;
· Assist the Headteacher in preparing information for the Governing Body.  This may include attending meetings when regarding your area of responsibility.
· Be a strong presence in School by walking the job to ensure School policies and expectations are adhered to by all staff and to demonstrate a passion for the education of young people;  
· Contribute to the School Review and Self-Evaluation procedures, including observing lessons, scrutinising work and analysing performance data.

Resource and People Management

· Line manage middle leaders, teachers and associate staff within the team to ensure effective provision and delivery of the curriculum, securing high quality teaching, learning and assessment throughout the key stages.

	
	Job Description
Assistant Headteacher




· Participate in the recruitment and deployment of teaching and support staff.


· Support staff within your team and within the whole school in achieving high standards through effective CPD.
· Implement effective appraisal through line and performance management processes.
· Assist the Headteacher by ensuring the people and resources within their designated areas of responsibility are organised and managed to provide an efficient, effective and safe learning environment.
· Oversee and evaluate subject / area(s) budget allocation to ensure the budget is spent in line with subject / area learning priorities and best value principles.
· Manage and allocate resources to support effective learning and teaching within the designated area of responsbility.
· Monitor and control the use of resources and budget according to the schools agreed financial procedures.

Developing Self and Working with Others
To be a positive role model, treat people fairy equitably and with dignity and respect to create and maintain positive school culture.
· Contribute to good management practice by ensuring positive staff participation and effective communication and procedures.
· Maintain high standards of professional behaviour and presentation to reflect the expectations made of our students and staff;
· Participate in the school’s Performance Management process.

Strengthening Community

· Welcome parental and community involvement in the life and work of the school.
· Contribute to building a collaborative learning culture within the school and actively engage with others schools to build effective learning partnerships.
· Assist the Headteacher and SLT to work collaboratively at both strategic and operational levels with parents and carers.
· Contribute to the development and delivery of the multi-academy trust.

Specific Duties for Assistant Headteacher

· Carry out a teaching commitment within the general framework of the school timetable. This will include teaching the full age and ability range.
· To participate in and coordinate on call and duties during and after school. This will also include some evenings.
· Attend and organise School events and functions, as well as attend appropriate meetings with colleagues and parents/carers and parents evenings.
· To be responsible for the review of practice and designated policies to meet statutory requirements and national guidelines.
· Promote the School behaviour policy and address inappropriate behaviour in a manner that reflects the School’s ethos.
Deliver assemblies and speak at other public events to reinforce the School’s published vision, values and ethos.
· Work collaboratively with the Headteacher and other members of the senior management team to realise the School’s aspiration to become an outstanding school


The Assistant Headteacher may also be required to undertake other reasonable duties as may be requested by the Headteacher or Deputy Headteacher in her absence from time to time.
[bookmark: _heading=h.gjdgxs]
This job description is subject to the general conditions of service for a Teacher as set out in the schools teachers pay and conditions document.  

 


Assistant Headteachers are responsible for one key area of leadership and management as outlined.  The specific responsibilities and duties of each area will be reviewed annually and may be amended at the discretion of the Headteacher to meet the needs of the school.

Key areas of responsibility:
· Strategic Lead for Inclusion - SEND, EAL, Disadvantaged pupils and medical needs
· Exam Access arrangements
· Line management of Inclusion, Assistant SENDCO, Therapies
· Quality assurance
· Base line testing
· Wellbeing 
 
[bookmark: _Hlk231890445]Strategic Leadership and development of SEND & Inclusion provision

· To be responsible for development and implementation of the school’s SEND & Inclusion strategy in alignment with whole-school priorities and ensure it is interwoven within whole school decision making 
· Advise SLT and local academy committee on SEND & Inclusion policy, Medical Needs Policy provision, and statutory responsibilities.
· To play an active role within the senior leadership team (SLT), by working alongside the headteacher and Local Academy Committee to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
· To support all staff in understanding the needs of SEND & Inclusion students and ensure the objectives to develop SEND & Inclusion are reflected in the whole School Development Plan (SDP).
· Maintain up-to-date knowledge of national and local initiatives that may affect the school’s policy and practice
· Evaluate whether funding is being used effectively, and suggest changes to make use of funding more effective

SEND and Inclusion Strategy
· Oversee the identification, assessment, and support of students with SEND & Inclusion, ensuring compliance with the SEND & Inclusion Code of Practice and embed Assess, Plan, Do and Review into practice
· To ensure that the support provided is specific to the child’s barriers to learning, rather than generic interventions
· To work with the Assistant SENDCO to maintain an accurate SEND register and provision map
· To advise colleagues on applying differentiated teaching strategies tailored for individual pupils with SEN and ensure individual Pupil passports are utilised effectively by staff to make students feel valued and safe and maximise their learning
· To use a variety of methods including lesson observations to monitor and evaluate the teaching and learning offered by the subject staff, and take appropriate action to improve further the quality of teaching and learning for SEND & Inclusion students.
· To provide regular progress updates to SLT to ensure that they are fully aware of all successes, issues and concerns.
· To work with HOD’s to ensure SEND & Inclusion attainment is tracked and interventions are put in place to support and evaluate student progress.
· To track and report on SEND & Inclusion, attainment, attendance and social engagement across school.

Collaboration, Compliance and Advocacy
· Coordinate, review and manage Education, Health and Care Plans (EHCPs), Annual Reviews, and referrals to external agencies ensuring that parents / carers and students are actively involved in the planning and review.
· To engage with parents to make reasonable adjustments for students to ensure the highest levels of attendance and academic outcomes.
· To be aware of the provision in the local offer
· To provide advice, support and guidance on course entry and requirements for SEND & Inclusion students.
· To work closely with the Assistant SENDCO and pastoral team to support students’ wellbeing and engagement.
· To hold regular departmental meetings; keeping subject staff up-to-date with decisions and proposals made by different groups to seek departmental views of these.
·  Work with the designated teacher for looked-after children (LAC), where a looked-after pupil has SEN, medical need or a disability
· To work with parents, health care providers and school staff to ensure that Individual Health care Plans are written and reviewed for every student with a medical condition in line with the school Medical Needs and Allergy policies.
· To co-ordinate the SEN and Inclusion Support Administrator and medical room staff to ensure the MIS database is up to date and medication held on site is correct and in date for every student.
· To attend SLT, ELT and Middle Leader meetings

 
Staff Development & Support
· To work with the Assistant SENDCO to deliver CPD for staff on inclusive teaching, adaptive teaching, SEND & Inclusion strategies.
· To work with the school Operations Manager to co-ordinate annual staff medical training as required to include; epilepsy, asthma, anaphylaxis
· Support teachers and support staff in planning and delivering high-quality provision for students with SEND & Inclusion.
· To ensure that all relevant staff understand, and are actively implementing, the key aspects of the school’s SEND & Inclusion policies.
· To line manage Inclusion and delegate Line management of the Therapies team
· To work with the Assistant SENDCO to ensure effective deployment of staff to ensure the EHCP requirements are fully implemented and cost effective.
· To implement and promote the use of performance management to develop the personal and professional effectiveness of staff in the department.
Safeguarding
· Liaise and collaborate with the designated safeguarding lead (DSL) on matters of safeguarding and welfare for pupils with SEN
· Remain alert to the fact that pupils with SEN may be more vulnerable to safeguarding challenge 

