
 

Job Description 
 
Post Title:   Director of English 
 
Grade:    Lead Practitioner Scale L8 –L11 
 
Main Purpose: The Leadership of Teaching and Learning in English 

 
Additional Purposes: Wider leadership responsibilities and membership of the trust’s 

Education Team 
 
Responsible to: SLT Link 
 
Responsible for: The team of staff with specific responsibility for teaching English 

and additional leadership responsibilities 
 
Relationships with:  

• Other Heads of Department / Subject 

• Senior Leaders 

• Heads of House 

• Staff Working Groups 

• Other Head of Department across the Trust 

• Library/Resources Manager 

• SENDCo 

• Director of Finance & Resources / Support Staff 

• Trust leaders and colleagues 

• Leaders and colleagues at our Primary Phase 
 

ACCOUNTABILITIES: 
 
Curriculum 
 
a) To state the aims and objectives of the curriculum area. 
b) To draw up schemes of work according to the National Curriculum and based on school 

policy. 
c) To lead in relation to the appropriate timetable requirements for English. 
d) To provide a curriculum appropriate to the full range of students, including those with SEND 

and the More Able. 
e) To provide a curriculum which is designed to meet the needs of boys and girls in equal 

measure, and where teachers use a range of teaching styles in order to maximise the 
benefits and outcomes for all students. 

f) To ensure that curriculum, resources and practices in the department comply with the 
school policy on Equality for Pupils. 

g) Promote the highest standards of behaviour in order to promote a calm working 
environment in the school, and to create an atmosphere conducive to learning. 

h) To lead on enrichment activities such as clubs and field trips relevant to the curriculum 
area. 

i) To ensure that the curriculum contributes to the spiritual, moral, social and cultural 
education of students. 

j) To ensure that the curriculum relates to the world of work, and that students are made 
aware of the relevance of what they are studying to life after school. 
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Resources: 
 
a) To ensure that the necessary resources for teaching and learning are provided, and to liaise 

with the Librarian in this respect. 
b) Be responsible for a budgetary submission, monitoring and general resource management 

of the curriculum area. 
c) To manage the deployment of staff, and the allocation of students to appropriate groups. 
d) To manage a system for the safe-keeping and use of high value assets. 
 
Assessment Recording & Reporting: 
 
a) Maintain and develop a Departmental Scheme for Assessment, Recording and Reporting and 

to monitor that it is properly observed. 
b) Ensure that teachers within the department keep accurate records of assessments which 

comply with school policy, and National Curriculum requirements. 
c) Monitor effective reporting to parents by the department. 
 
Management: 
 
a) Offer constructive, critical appraisal of teaching styles and methods and to promote high 

teaching standards and quality. 
b) To monitor the work of the curriculum area, and to report findings to your Line Manager, 

and then act upon them. 
c) Monitor teaching rooms and their appearance and ensure the highest possible standards of 

working conditions together with relevant displays of work. 
d) Support teachers in effective classroom management and the management of student 

behaviour according to the school’s philosophy, policy and expectations. 
e) To involve the teachers in the decision-making process through active participation, 

consultation and discussion by holding regular meetings and to report back to the 
appropriate Line Manager. 

f) To develop and update a curriculum area handbook based on school policy and practice. 
g) To ensure that the curriculum area makes best use of the opportunities provided in terms 

of the wider community. 
h) To ensure that all the work of the curriculum area complies with school policy regarding 

Health and Safety. 
i) To assist and advise regarding the selection of department staff. 
j) To ensure that the curriculum relates to the world of work, and that students are made 

aware of the relevance of what they are studying to life after school. 
 

GENERAL NOTES 
 
a) The aforementioned responsibilities are subject to the general duties and responsibilities 

contained in the statement of Teachers’ Terms and Conditions of Employment and are 
additional to the general duties and responsibilities of a teacher. 

b) These accountabilities do not direct the particular amount of time to be spent on carrying 
them out and no part of them should be so construed. 

c) These accountabilities are not necessarily a comprehensive definition of the post.  They 
will be reviewed at least once per year and may be subject to modification or amendment 
at any time after consultation with the holder of the post. 

 

 
Hampton Academies Trust is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment. The successful candidate 
will be required to undergo an Enhanced Disclosure and Barring Service Check from the Disclosure and 
Barring Service (DBS).  
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Person Specification 
 

DIRECTOR OF ENGLISH 
 
We are keen to appoint an enthusiastic Director of English to lead a highly successful department as 
the school and trust develops.  It is likely that you already hold a position of responsibility within 
your department and are ready to make the move to into a role with leadership responsibility. 
 
You will be an outstanding classroom teacher. You will be interested in developing your practice, 
trying out new strategies in your teaching and be willing to take risks. You will already be, at least, 
a good user of ICT, and happy to learn more. You will know that the key to a child’s future is an 
excellent education and you are passionate to secure the best outcomes fir every child, regardless 
of background. 
 
You will be able to teach English to Key Stage 5. You will have a strong commitment to extra-
curricular work and a commitment to personalised intervention across the key stages. We would 
welcome any contribution you could make to these activities and initiatives at Hampton. Above all, 
we wish to appoint an imaginative and enthusiastic teacher, who will lead and nurture a team who 
will continue to deliver excellence. 

 
You will love working with young people, and you will relish the satisfaction that comes from helping 
them to develop and learn. The successful candidate will be an integral part of the department, 
leading by example and maintaining positivity, drive and enthusiasm. You can expect the support 
needed to develop your career. 
 
You will relish the opportunity to build wider professional relationships with colleagues across the 
school, in our Primary Phase and across the trust.  

 

 Essential Desirable 
 

Qualifications • Relevant ‘A’ levels (or equivalent) and 
Degree 

• Qualified Teacher Status or PGCE Pass (or 
equivalent) 

 

• Good Honours degree  
(2.1 or better) 

• Ability to teach at KS5 

Experience • Successful teaching record which 
demonstrates high standards and the 
ability to raise attainment and progress 

• An ability to sustain improvements 

• Leading colleagues in a departmental 
initiative or school working group 

• Experience of supporting and developing 
the practice of others 

• Experience of teaching a wide range of 
abilities 

• Use of Data in education to track student 
progress and set targets for improvement 

• Relevant teaching experience or teaching 
practice 

• Experience of teaching a wide range of 
abilities 

• Leading meetings 

• Position of responsibility 
within an English 
department 

• Leadership 
responsibilities 

• Providing expertise in a 
trust setting 
 

Knowledge and 
understanding 

• An understanding of effective practice in 
relation to English teaching methodology 

• An understanding of current educational 
developments 
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• The theory and practice of providing 
effectively for the individual needs of all 
children (e.g. classroom organisation and 
learning strategies) 

• Statutory National Curriculum 
requirements at the appropriate Key 
Stage 

• The monitoring, assessment, recording 
and reporting of pupils’ progress 

• The statutory requirements of legislation 
concerning Equal Opportunities, Health & 
Safety, SEN and Child Protection 

• Effective teaching and learning styles. 

Skills • To be established as an outstanding 
English teacher 

• Ability to use ICT as a learning/admin tool 

• Ability to use innovative teaching 
methods to aid student learning 

• Effective communication skills, written 
and verbal 

• Strong organisational skills  

• Commitment to offering 
effective extra- curricular 
activities 

Personal 
Characteristics 

• A “people person” 

• Able to communicate vision to others and 
bring people with you 

• A willingness to work hard with 
enthusiasm and vision 

• Motivated and optimistic 

• Resilient 

• A good sense of humour 

• Calm under pressure 

• Well-organised 

 

 

 

 


