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JOB DESCRIPTION

	Job title
	Science Technician – full Time (37 hours per week)/Term time plus 5 days (Admin)

	Grade
	Grade B

	Responsible to
	Senior Science Technician or Senior Technician (relevant subject)




	
Summit Learning Trust Mission Statement
Success through Endeavour
Ambition through Challenge
Strength through Diversity




Key Functions:

· To assist with provision, preparation and clearing up of equipment and materials for practical work to the required level of accuracy
· To promote a healthy and safe working environment
· To give technical advice and help learners and teachers with practical and project work
· To assist with maintenance and cleaning of laboratories and equipment
· To assist the senior technician with stock control
· To assist in the preparation of displays either in corridors or for College marketing events
· To work flexibly without close supervision and take initiative in tackling problems
· To comply with equality of opportunity as laid out in the College equality and Diversity policy


Main Duties and Responsibilities:

· Preparation and clearing of apparatus, equipment and materials for practical work and demonstrations
· Safe storage/handling of apparatus, equipment and materials
· Safe disposal of waste
· Maintenance in the laboratory e.g. cleaning of equipment, cupboards and benches
· Assistance with stock control, which will involve some word-processing/database work
· Supplying equipment/chemicals/support to learners on practical and project work
· General administrative duties
· To ensure the Health and Safety within areas of own responsibility as laid out in the College Health and Safety Policy including the preparation, use and checking of risk assessments under the direction of a senior technician
· Keeping up-to-date with current procedures and practices through professional development and using CLEAPSS
· Provision of Health and Safety advice to teachers and learners under the direction of a senior technician
· Assistance in stock takes and stock management under the guidance of the senior technician
· Assistance in routine maintenance, calibration, checking and repair of equipment


Chemistry

· Provide and enable the use of practical resources and facilities for teaching and learning in Chemistry and vocational Science Chemistry related work and projects
· Prepare solutions, assemble apparatus and equipment for practicals and set up, test, and assist with demonstrations
· Maintain a high level of knowledge and accuracy for preparing chemicals which prescribed practicals demand
· Assist in the preparation and development of examination board required practicals, other new experiments and new specialist resources, e.g. trialing experiments
· Support the delivery of BTEC and T level Projects, giving advice to learners about the strengths and quantities of solutions to use, how to use equipment, where to find resources, etc
· Assist in the safe clearing away of used resources and waste in accordance with Health and Safety regulations, hazardous substances complying with COSHH guidelines, broken glass, etc. following best practice
· Respond to actual and potential hazards in a timely manner following COSHH guidelines
· Store chemicals and equipment following Health and Safety and COSHH guidelines
· Have the flexibility to work in other science areas when directed by the Senior Science Technician 

Biology

· Provide and enable the use of practical resources and facilities for teaching and learning in Biology and vocational Science Biology related work and projects
· Prepare solutions, assemble apparatus and equipment for practicals and set up, test, and assist with demonstrations
· Assist in the preparation and development of examination board required practicals, other new experiments and new specialist resources, e.g. trialing experiments
· Support the delivery of BTEC and T level Projects, giving advice to learners about the strengths and quantities of solutions to use, how to use equipment, where to find resources, etc
· Assist in the safe clearing away of used resources and waste in accordance with Health and Safety regulations, hazardous substances complying with COSHH guidelines, broken glass, etc. following best practice
· Safe handling of microbiological samples
· Respond to actual and potential hazards in a timely manner following COSHH guidelines
· Store chemicals and equipment following Health and Safety and COSHH guidelines
· Have the flexibility to work in other science areas when directed by the Senior Science Technician 

Physics and Applied Science

· Provide and enable the use of practical resources and facilities for teaching and learning in Physics and vocational Science related work and projects
· Prepare solutions, assemble apparatus and equipment for practical’s and set up, test, and assist with demonstrations
· Use the control measures put in place for the safe handling of radioactive materials
· Assist in the preparation and development of examination board required practical’s, other new experiments and new specialist resources, e.g. trialing experiments
· Support the delivery of BTEC and T level Projects, giving advice to learners about the strengths and quantities of solutions to use, how to use equipment, where to find resources, etc
· Assist in the safe clearing away of used resources and waste in accordance with Health and Safety regulations, hazardous substances complying with COSHH guidelines, broken glass, etc. following best practice
· Respond to actual and potential hazards in a timely manner following COSHH guidelines
· Store chemicals and equipment following Health and Safety and COSHH guidelines
· Have the flexibility to work in other science areas when directed by the Senior Science Technician 


Data Protection and Safeguarding 
 
· Work within the requirements of GDPR at all times 
· Understand your responsibilities in relation to safeguarding and child protection and how to highlight an issue / concerns 
· Remain vigilant to ensure all learners are protected from potential harm 
 

General 

· Whilst every effort has been made to explain the main duties and responsibilities of the post it may not identify every individual task that is required. The post-holder may be asked to carry out any other duties as commensurate within the grade in order to ensure the smooth running of the academy. 
· Take part in professional development and the performance management process.
· The post-holder will be expected to undertake any appropriate training provided by our Trust to assist them in carrying out any of the above duties.
· The post-holder will be expected to contribute to the protection of children and young people, as appropriate, in accordance with any agreed policies and/or guidelines, reporting any issues or concerns to their immediate line manager. 
· The post-holder will be required to promote, monitor and maintain health, safety and security in the workplace.  To include ensuring that the requirements of the Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.  
· An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before an appointment can be confirmed.  The successful candidate will be required to disclose all convictions and cautions, including those that are spent; the exception being certain, minor cautions and convictions which are ‘protected’ for the purposes of the ‘Exceptions’ order.  https://www.gov.uk/government/collections/dbs-filtering-guidance ‘ 
· The job description will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post-holder.
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Person Specification – Science Technician

	
	Essential
	Desirable

	Qualifications
	· Educated to at least Advanced Level or equivalent in relevant Science subject
· GCSE Maths and English at Grade 4 or above or equivalent
	· First Aid training or willingness to undertake
· A willingness to undertake further training as required


	
Relevant Experience
	· Recent laboratory experience 
· Practical experience of A-Level or BTEC Applied Science/T level Science requirements

	· Experience of laboratory work in a school or college environment
· Experience of storage and stock control
· Experience if using of COSHH & CLEAPSS and risk assessments.

	Knowledge and Understanding
	· Awareness of COSHH & CLEAPSS and risk assessments.
	

	Skills and aptitudes
	· Ability to prioritise workload 
· Excellent time management and organisational skills
· Ability to communicate effectively with colleagues and learners
· Ability to work within a team and effectively with other technicians in their work 
· Ability to work flexibly without close supervision and take initiative in tackling problems
· Ability to relate to 16-19 age group
· Willingness to take initiative in tackling tasks/problems
· Flexible approach to working methods and patterns
	· I.T. skills, Office and data logging

	
Other
	· Enhanced DBS clearance
· Compliance with all College and Trust policies
· Safeguarding and promoting the welfare and success of all learners and young people, promoting the ethos and values of the academy/Trust
· The implementation of equal opportunities practice.
· A willingness to undertake relevant professional development
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