Hanborough Manor School
SEND TEACHING ASSISTANT JOB DESCRIPTION 

 Grade: 4 
Your role as a Teaching Assistant in our school is invaluable.  We appreciate your efforts in supporting staff and assisting children to learn.  We want you to contribute fully as a member of the team and have a rewarding and enjoyable career with us.  We will ensure that staff will try to give you clear guidance at all times.  If you have any suggestions, or concerns, please share them with your line manager.

RESPONSIBLE TO

You are immediately responsible to the class teacher who will work with you to plan your daily work.  The Special Educational Needs Co-ordinator and the Headteacher will oversee the provision for the child/ren you are working with.
PURPOSE
To provide learning and care support to children with special educational need and disabilities (SEND). 

This will involve working with the teacher to plan and deliver activities and supporting with routines, transitions and behaviour management inside and outside of the classroom.
Duties and responsibilities:

· Supporting pupils


· Build positive relationships with pupils, promoting high self-esteem and independence.


· Adapt communication style to respond to pupils according to their individual needs.


· Support pupils with their social, emotional and mental health needs, escalating concerns where appropriate.

· Promote high standards of behaviour, responding to incidents in line with the school’s behaviour policy and guidelines on physical intervention.

· Assist with the development and delivery of individual education and support plans.

· Under take any other duties of particular relevance to the school and/or in line with the child's individual needs and care plan.

Teaching and learning:
· Contribute to the planning of differentiated learning activities for individual or small groups of pupils, delivering activities inside or outside the classroom.

· Support the teaching of a broad and balanced curriculum aimed at pupils achieving their full potential in all areas of learning.

· Through observations, provide regular feedback to teachers on pupil progress, attainment and barriers to learning.

· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment.

· Monitor, record and report on progress and attainment.
· Working with staff, parents/carers and relevant professionals:
Share knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision.

· Communicate effectively with parents and carers under the direction of teachers.


· Contribute to meetings with parents and carers by providing feedback on pupil progress, attainment and barriers to learning, as directed by teachers.

· Collaborate and work with colleagues and other relevant professionals within and beyond the school.


· Develop effective professional relationships with colleagues.

Professional development:

· Help keep their own knowledge and understanding relevant and up-to-date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness.

· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school.

· Take part in the school’s appraisal procedures.


Safeguarding:

· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.


· Promote the safeguarding of all pupils in the school.

Contribute to the overall ethos, aims and work of the school.

HEALTH AND SAFETY

Every member of staff has a duty to care, and to co-operate with all health and safety requirements, including:

· taking appropriate responsibility for your own health, safety and welfare and that of pupils, visitors and work colleagues in accordance with the requirements of legislation and locally-adopted policies;

· being familiar with the risk assessments that have been carried out for all potentially hazardous on/off site activities;

· informing the Headteacher of any health and safety concerns or “near misses”;

· being familiar with the emergency action plans for fire, first aid and any other on- and off-site security issues;

· raising health and safety issues, as appropriate, with children.

Signed:




Dated:

This job description is due for review annually.

