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Agora Learning Partnership 
Job Description: EYFS Teaching Assistant (H3)


	
This job description may be varied at any appropriate time, following a period of consultation with the employee. It may also be reviewed annually in conjunction with the appraisal process and planning for the next academic year.   


	Line manager
	Lead Teaching Assistant

	Responsible to
	Headteacher

	Location
	Waterside Academy 



	Core Purpose of the Role:

	The EYFS TA will:

	· To work with children, as part of an EYFS team and to support the provision of Early Years education and care.



	Duties and Responsibilities – Specific:

	Focus Area
	The EYFS TA will:

	Curriculum delivery
	Ensure standards are met at all times through engagement and implementation of play, care and learning activities. Takes responsibility for managing the provision of play, care and learning when required in the temporary absence of the teacher.

	Policy development and procedural compliance
	Assist in the development and regular review of policies and procedures to be followed. 

	Child development and inclusive practice
	Assess needs of children including emotional, developmental and social, to ensure that children have access to appropriate activities to support their physical, emotional, social and intellectual development.

	EYFS planning and progress tracking
	Assist in the development and maintenance of appropriate planning, observation and assessment procedures.

	SEN support and personalised learning
	Where appropriate produce individual development plans including for SEN children and work with teachers to ensure their implementation . 

	Safeguarding and statutory responsibilities
	Ensure personal compliance, and that of others, with policies and procedures relating to child protection, health, safety, security and confidentiality.

	Behaviour management and stakeholder communication
	Communication with early year’s pupils to encourage social, educational and physical development and acceptable behaviour. Exchange of information with other staff, parents/ carers.

	Family Engagement
	Undertake home visits.



	Duties and Responsibilities – General:

	The Family Liaison Officer will: 
· Uphold the ethos of the Trust 
· Assist in achieving the Trust’s vision and aims
· Support the implementation of the Trust’s strategic plans 
· Contribute positively to creating a productive and happy working environment 
· Establish and maintain professional and effective working relationships as a member of the Trust 
· Work effectively with colleagues as a member of the Trust, taking individual and collective responsibility for reinforcing and promoting a working environment free from discrimination, victimisation, harassment and bullying  
· Participate as required in meetings and training with colleagues in respect of duties and responsibilities of the role as part of the Trust 
· Take responsibility for their own professional development and play a full and active part in the appraisal process
· Adhere to all Trust-wide policies and procedures, including those detailed in the Trust’s Scheme of Delegation 
· Maintain confidentiality at all times in respect of Academy and Trust-related matters and prevent disclosure of confidential and sensitive information
· Undertake any other duties of a similar level and responsibility as may be required by the Chief Executive Officer
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Agora Learning Partnership 
Person Specification: EYFS Teaching Assistant (H3)


	Requirements of the Post
	Essential
	Preferred
	Source

	Qualifications

	Level 3 qualification in Early Years or Teaching Assistance (or equivalent)
	X 
	
	Application form / Certificates

	Paediatric First Aid; Safeguarding training; SEN-related qualifications or willing need to gain
	X 
	
	Application form / Certificates

	Experience

	Experience working in an EYFS setting
	X 
	
	Application form / Interview / References

	Experience supporting children with SEN or vulnerable families
	
	X 
	Application form / Interview / References

	Knowledge and Skills

	Knowledge of:

	EYFS Framework and child development principles
	X 
	
	Application / Interview

	Understanding of school policies relating to behaviour, safeguarding, and data protection
	X 
	
	Application / Interview

	Able to:

	Support and deliver high-quality play, care and learning activities
	X 
	
	Interview / Task

	Lead EYFS provision in the short-term absence of a teacher
	X 
	
	Interview / Task

	Observe, assess, and record children’s development effectively
	X 
	
	

	Contribute to the development of EHCPs or targeted support plans
	
	X 
	

	Communicate effectively with pupils, parents and staff
	X 
	
	

	Use digital tools to support planning and assessment
	X 
	
	

	Maintain confidentiality and apply safeguarding procedures
	X 
	
	

	Undertake home visits alongside another member of staff
	X 
	
	

	Personal Qualities and Attributes

	Warm, nurturing, and professional
	X
	
	

	Team player with strong interpersonal skills
	X
	
	

	Reflective and open to feedback
	X
	
	

	Resilient and adaptable
	X
	
	

	Shows initiative and takes responsibility when needed
	X
	
	

	Commitment to CPD and school improvement
	X
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